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Reporting trouble calls/issues concerning FASTDATA Web: 

 

 

 All SITE users will submit their requests initially to their primary FA. The FA will then 

offer assistance or resolution to the Site when possible.  

 If the FA is unable to resolve the issue, a ticket can be sent to Brenda Newman, with 

a copy to William Cowling and Brian Wertz.  

 If we determine that the ticket is training related, we will provide you with the 

applicable pages in the FASTDATA Training Manual to resolve your issue.  

 If we determine the issue needs to be forwarded to the FASTDATA CDA Helpdesk, we 

will generate a ticket and copy the original user on the ticket request. 

 If you generate a ticket directly to the FASTDATA CDA Helpdesk, copy Brenda 

Newman and William Cowling.  

 

As a reminder, the FASTDATA Training Manuals are available on NKO under the FASTDATA 

web page. Below is the link to download the manual. 

https://wwwa.nko.navy.mil/portal/manpowerpersonneltraining_education/pers7041p/home/

fastdata?expand=v4fold109500027&kc_id=v4fold109500027&desc=Folder  

 

 

IT IS IMPERATIVE THAT YOU FOLLOW THE BELOW GUIDANCE IN SUBMITTING YOUR 

HELPDESK TICKETS: 

 

*Provide FA, Site, Document number/ACRN if applicable. 

 

*Identify the specific problem(s). 

 

*Provide, when applicable, the transaction history report, document summary report or if a 

contract problem, a screen shot of contract VIEW. Also where applicable, the STARS-FL 

RDOC screen. If a RECON issue, include the RECON copy along with the aforementioned 

reports. The CDA cannot always see the same reports and screens in the databases you, so 

this is VERY important. 

 

*Make sure your attached files are saved with name.doc, or name.pdf.  Due to email 

constraints at the CDA they do not receive attachments with spaces in the naming of the 

attachment or long naming conventions with file_name_broken_down. It has been 

necessary for us to resave many of the users’ attachments and resend to the CDA. 

 

*If your issue is forwarded to the CDA helpdesk, be sure to respond in a timely manner to 

any further action requests or to check the status of the issue. This is imperative to closing 

out resolved ticket issues as soon as possible, and allowing the CDA to focus on other 

outstanding tickets.  

 

Upon submission of your request for assistance, the helpdesk will assign a ticket #. If you 

have not received a response within three (3) days, recommend sending a reply to all and 

ask for a status. 

 

Below is the priority listing that the helpdesk will provide back to you once your ticket has 

been is submitted: 

 

https://wwwa.nko.navy.mil/portal/manpowerpersonneltraining_education/pers7041p/home/fastdata?expand=v4fold109500027&kc_id=v4fold109500027&desc=Folder
https://wwwa.nko.navy.mil/portal/manpowerpersonneltraining_education/pers7041p/home/fastdata?expand=v4fold109500027&kc_id=v4fold109500027&desc=Folder
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"Critical" is reserved for an 'enterprise-down' situation, and is for resolution within 24 hours.  

 

"High" is the highest priority for a single user/command, and is to be resolved within 48 

hours. 

 

"Medium" is targeted for resolution within 96 hours. 

 

"Low" is for resolution as soon as possible, but not defined time frame.  

 

 The FASTDATA Helpdesk is now operated at NETPDTC in Pensacola, Florida. It is 

staffed by the engineers of the help desk from 0700 to 1700 Central Time, Monday – 

Friday, holidays excluded.  They can be contacted at 1-800-451-5419, option 5. 

They can also be reached at Fastdata.helpdesk@navy.mil.  

If a call is placed to the 800 number, your issue will go directly to the engineers who 

will be responsible for the resolution of your issue. They can document and create a 

ticket for you, and possibly provide guidance on your first call, depending on the 

nature of the problem.  

 

For after-hours support, you can email the nature of your problem to the above 

helpdesk email address, and it will be addressed first thing on the following business 

morning. Additionally, the 800 number rolls over to the Help Desk after-hours help 

desk at 1700 Central Time. Calls placed after that time will answered by a live 

operator, who will then route the call based upon procedures and protocols. 

 

 

 

 

 

 

mailto:Fastdata.helpdesk@navy.mil
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When the FASTDATA FA user logs on to the WEB URL for FASTDATA the following screen will 

appear: 

 

 
 

The FASTDATA Web Icon will appear on the left hand margin. 

 

HOME, HELP and LOGOUT appear on the right header bar. 

 

Please Select a Role will appear.  The highest level the FASTDATA User has been assigned to 

will be the first role on the screen.  The drop down box will display any other role for which 

the User has been granted access. 

 

Select   - the following new screen will appear.   

 

 
 

FASTDATA Version REL_XX-XX.XXXX - The current version of the FASTDATA application. 

Current Role - The role the user has selected for this FASTDATA session. 

FY/QTR – Should show the current FY/QTR. 

Home - Returns the user to the Main Menu. 

Help - Select Help to view help for the current page. 

Select Role - Allows you to change your role by returning you to the Select Role page. 

Change FA/FY/QUARTER - Allows you to change the current FA, Fiscal Year, and Quarter. 

Logout - Select Logout to return to the FASTDATA Login page. 
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Functions available: 

 

 
 

Funds Management - The following Funds Management options are available:  

 FA Summary 

 Resource Authorization 

 Build Financial Framework  

-RC 

-OPTAR Admin 

-Auth  

-Serial Admin 

-Grantor Admin 

-Job Order Admin 

-Mass JON Update *New in Release 10-1J 

-Reorganize Financial Framework 

-Cleanup Financial Framework 

 Release to Site 

 Cost Redistribution  

 Correct Expenditures 

 Expenditure Cost Transfer   

 Reconciliation Document  

-Adjust Reconciliation Document 

-Override Reconciliation Document 

 Suspend/Un-suspend  

-Expenditure Suspension Rules 

-Expenditure Suspension 

-Purge Suspended Expenditures 

-Transaction Suspension Rules 

-Transaction Suspension 

-Purge Suspended Transactions 

 Suspend Non-preceded Expenditures 
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Utilities - The following Utility options are available:  

 Lock Sites 

 External Interface Funds Check 

 Process Outyear 

 Process Year End 

 Sites 

 Automatic Quarter Roll.  

 

 
Reports - The FA Reports menu provides a variety of reports for users with the necessary 

access. When you open a report, it displays in the Print Preview page, allowing you 

to see how the report will print before actually printing it. You can print and save your 

reports in standard Adobe Format, Comma Separated Value format, or Excel format 

including column headers.  
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File Manager - The following File Manager options are available:  

 File Registration Display 

 Automated Jobs 

 File Inventory 

 Select RC for JON Export 

 File Manual Export (BUD) 

 File Manual Upload (B1, BUD, B1 Fuel Chit) 

 Maintain Susp Ext Trans 

-Standard B1, Travel B1 

-MILSTRIP Fuel Chit B1 

-DTS from STARS-FL 

-MPC From STARS-FL 

 

To return to the main menu at any time, click the HOME link from the FASTDATA menu bar. 

Clicking the HOME link will return you to the menu page and allow you to select a new menu 

option.  

 

To Run Reports or Perform any function in a year other than Current Year, Select Change 

FA/FY/QUARTER.   

 

Keep in mind that any time CLOSE is performed prior to SAVE, all Input or Changes will be 

lost and User will be taken back to the prior screen. 

 

DO NOT use the Browser Back Button. To return to a previous page, use the CLOSE 

button on the current screen or click the HOME link.  
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Introduction 
 

This lesson will describe the processes and steps involved in the Funds Administrator (FA) 

Funds Management functions.  Illustrations will be provided for the creation of the Financial 

Framework, Resource Authorizations, Release to Site, Cost Redistributions, Correct 

Expenditures, Expenditure Cost Transfers, Reconciliation Documents, Suspend/Un-suspend 

accounting transactions, and Suspended Non-Preceded Expenditures. 

 

Objectives 
 

Learn the purpose and functions in the FA Funds Management features. 

 

Learn how to create a Resource Authorization. 

 

Learn the steps involved in creating Financial Framework. 

 

Learn about the Correction of Expenditures, Redistributing them, and Cost Transferring 

them. 

 

Learn about reconciling documents using the Adjust and Override features.  

 

Learn the steps involved to Suspend/Un-suspend Accounting Transactions in the FA. 

 

Learn the steps involved to Suspend Non-Preceded Expenditures.
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Introduction 
 

This lesson will illustrate the Funds Management functions available in the FA and how to 

locate them.    

 

Objectives 
 

Define the purpose of the Funds Management functions in the FA. 

 

Describe the various Funds Management options. 

 

Lesson 
 

There are several Funds Managements processes available in the FASTDATA FA.  Each of 

these features provides the FA the functionality to build and maintain their financial 

structure for the Sites associated to the FA. The Funds Management functionality allows for 

the correction of suspended expenditures at the FA level, and the ability to 

suspend/unsuspend expenditures/accounting transactions by the FA, perform cost 

redistributions and expenditure cost transfers, perform document reconciliation, and 

suspend non-preceded expenditures.   

 

 
 

Funds Management in the Web has eleven functions available when selected at the main 

menu. 

 FA Summary 

 Resource Authorization  

 Build Financial Framework 

-RC Admin 
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-OPTAR Admin 

-Auth Admin 

-Serial Range Admin 

-Grantor Admin 

-Job Order Admin 

-Mass JON Update 

-Reorganize Financial Framework (New in the Web) 

-Cleanup Financial Framework (New in the Web) 

 Invalid Authorizations 

 Release to Site 

 Cost Redistribution 

 Correct Expenditures 

 Expenditure Cost Transfer 

 Reconciliation Document 

-Adjust Reconciliation Document 

-Override Reconciliation Documents 

 Suspend/Un-suspend 

 -Expenditure Suspension Rules 

 -Expenditures Suspension 

 -Purge Suspended Expenditures 

 -Transaction Suspension Rules 

 -Transaction Suspension 

 -Purge Suspended Transactions 

 Suspended Non-Preceded Expenditures 

 

Each of the functions above will be discussed in detail in the following sections.   

 

Questions 
 

What is the purpose of the Funds Management functions in the FA? 

 

What are the various Funds Management options available? 
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Introduction 
 

This lesson will illustrate the retrieval of FA Summary available in the Funds Management 

menu.   

 

Objectives 
 

Define the FA Summary. 

 

Outline the steps to retrieve the FA Summary. 

 

Describe the data displayed when utilizing the FA Summary. 

 

Lesson 
 

The seven tabs on the FA Summary page provide users with the quick access to data 

associated with the selected FA. Using these tabs, users can view data pertaining to Sites, 

Serial Ranges, Responsibility Centers, OPTAR(s), Authorizations, Job Order (JONs), and 

Users. The FA Summary page is view-only. 

 

Access the FA Summary Page 
 

Log into FASTDATA WEB URL. 

Use of the USER ID and password the first time to get your CAC enabled for future logons. 

 

 

Please select a Role – drop down arrow – select your FA. 

 
 

Select Funds Management/FA Summary.   

 

 
 

 

The FA Summary screen appears. There are seven different tabs contained in the FA 

Summary: Site, Serial, RC, OPTAR, AUTH, JON, and User. There is also a drop down box 

provided to filter information provided by either direct only information or reimbursable only 

information. If desired, make the appropriate select from the drop down box and click Filter.  
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The Site tab will display all Sites associated to the FA, the description of the Site, 

Authorized amount, Obligated amount, and the Available Balance.  The Site totals will 

display at the bottom of the list.  You can click on any of the blue column headers (for 

example, “Description” in the image above) to sort the displayed information by the 

selected column. 

 

To move to a different tab, click the tab header. To close the FA Summary screen, click 

Close.  

 

 

 
 

 

Select Serial tab. 

 

The Serial Range tab will display all ranges available in each Site associated to the FA.  

The information displayed will list the Site, Deactivated(if checked), Beginning and Ending 

serial range, last serial used serial from the range, Description, Service, SDN UIC, RC, and 

OPTAR.   

 

Click on another tab header if desired, or click Close to exit.  
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Select the RC tab. 

 

The RC tab will display all RC data from within the FA.  The information displayed will list the 

RC, FY, RC Funds, Authorized amount, Obligated amount, and Available Balance. Totals will 

be calculated at the bottom of the screen.  

 

 
 

 

Click another header tab if desired, or click Close to exit.  

 

Select the OPTAR tab.  

 

The OPTAR tab will display all OPTARS associated to the FA.  The information displayed will 

list the RC, OPTAR and Title, Authorized amount, Obligated amount, Available Balance. 

Totals for the entire FA will be displayed at the bottom of the screen.   

 

 
 

Click another header tab if desired, or click Close to exit.  
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Select the Authorization Tab. 

 

The Authorization tab will display all Authorizations associated to the FA. The information 

displayed will list the RC, OPTAR, Authorization, Total Authorizations, Total Obligations, and 

Available Balance.  The grand total for the FA will be reflected at the bottom of the screen.   

 

 
 

Click another header tab if desired, or click Close to exit.  

 

Select the JON Tab. 

 

The JON tab will display all of the JONs associated to the FA.  The JONS will be listed by RC, 

OPTAR, Authorization, JON, JON Description, and Obligated amount.  Totals for the FA will 

be reflected at the bottom of the screen.  

 

 
 

Click another header tab if desired, or click Close to exit. 

 

Select the User Tab. 

 

The User tab will list all authorized Users by name and User ID. 

 

 
 

Click another header tab if desired, or click Close to exit. 
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Questions 
 

What is the FA Summary? 

 

What are the steps to retrieve the FA Summary? 

 

What data is displayed when utilizing the FA Summary? 

 

Practice 
 

Locate how many users are currently set up in your existing FA as well as their names. 

 

Find the Sites associated to the existing FA. 
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Introduction 
 

This lesson will illustrate the steps in creating and managing the Resource Authorization 

(RA).  The RA is required prior to setting up other financial framework. 

 

Objectives 
 

Define the Resource Authorization process. 

 

Outline the steps in creating and maintaining the Resource Authorization. 

 

Lesson 
 

The Resource Authorization is located under the Funds Management option of the FA.  A 

Resource Authorization must be created before an FA can be operational, which is why the 

menu option is listed before Build Financial Framework.  

 

The Upper level management of funds now provides for levels at the Major Command 

(BSO), Component Command and Resource Manager above the FA level.  BUPERS is 

currently not utilizing the upper level management for funds allocation, but may choose to 

do so in the future.  The RA can be distributed by any of the upper levels or at the FA level.  

We will be discussing establishing and modifying the RA at the FA level only.  

 

Access the Resource Authorization Menu 
 

Select Funds Management/Resource Authorization. 

 

 
 

 

The RA screen will open and display existing Resource Authorizations within the FA. There 

will be one RA for each appropriation type. An RA can have one or many subheads under 

each appropriation.  

 

 
 



RESOURCE AUTHORIZATION 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

21 

 

 

The RA screen will display the following elements: 

 Delete - Select the trash can icon to delete the associated Resource Authorization. 

You cannot delete a Resource Authorization that has a distributed subhead. 

 

 History - Select the History icon to view general information regarding the 

authorization and details of the subheads. 

 

 Details - Select the Detail icon to view subhead details including amendment 

information. 

 

 Amend - Select the Amend icon to modify the subhead information. You may add or 

decrease funds or add a new subhead. 

 

 Outyear - Select the Outyear Icon to promote the authorization to the Outyear. 

NOTE: The RA must be promoted to the Outyear before an RC can be 

promoted. 

 

 Created By - The identifier of the role that created the authorization. 

 

 APPN - Identifies the appropriation associated with the resource authorization. You 

may sort in either ascending or descending order by selecting the column heading. 

 

 OB Holder - Operating Budget Holder ID. 

 

 Add New Resource Authorization - Select this button to add a new resource 

authorization. 

 

 Close - Closes the Resource Authorization – Summary page. 

 

 

Add a New Resource Authorization 

 

When a new funding authorization has been provided to an FA for OMN, RTD&E, Allotment, 

MPN appropriations, a New RA has to be established and the funds set up. 

 

Access the Resource Authorization screen. Click the Add New Resource Authorization button. 
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Input the required data elements (detailed below). A drop down box is provided for the 

available funding types within FASTDATA.  

 

 
Data elements: 

 OB Holder - Identifies a unique activity (BCN). 

 Department - A two digit numeric identifier of the department associated with the 

Appropriation. 

 Approval Date - The date the Resource Authorization was approved. 

 Begin Fiscal Year - Identifies the Fiscal Year the Appropriation can be used. 

 End Fiscal Year - The ending fiscal year of the appropriation. 

 APPN (Appropriation) - Authorization by an act of Congress to incur obligations for 

specified purposes and to make payments from the Treasury. 

 Effective Date - The date the when an activity can spend the money. 

 Subheads - Add the necessary information in the Subhead template and select 

Save. To add an additional subhead, select the “Add Subhead” button. 

 Delete - Select this icon to delete the new subhead. 

 

 Distribution - This icon does not appear on the Create New Resource Authorization 

page. 

 Subhead - The first level of subdivisions of an appropriation. Subheads are identified 

by a four character alpha/numeric identifiers. 

 Sequence Number - Identifies by number, changes made to the subhead.  

 Remarks - Normally used to enter guidelines for the spending of funds. 

 BCN, Sub Allot, AAA, OC, PAA, Cost Code, TTC - Line of Accounting (LOA) 

elements. 

 Q1 - Q4 Funds - Funds authorized by quarter. 

 Year - The total of quarters 1 - 4. 

 Add Subhead - Allows the user to add subheads for the purpose of funds 

distribution. You may add multiple subheads. When complete, select the Save 

button. 

 Save - Select this button to save your data when you have completed adding new 

subheads. 

 Close - Closes the Add New Resource Authorization page. 
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Display an Existing Resource Authorization  

 

Select the Detail ICON. 

 

 
 

The detail screen of the selected RA will open. 

 

 
  The details to view are displayed. 

 Funding Type - Funding Type determines the structure of the Line of Accounting 

(LOA). Possible funding types are O&MN, Allotment, RPN, RTDE, and MPN. 

 OB Holder - Identifies a unique activity. This is usually the Bureau Control Number 

(BCN) in the LOA). 

 Department - A two digit numeric identifier of the department associated with the 

appropriation. 

 Approval Date - The date the appropriation was approved. 

 Effective Date - The date when spending of appropriation money can begin. 

 Begin Fiscal Year - Identifies the first year of the appropriation. 

 End Fiscal Year - Identifies the final year of the appropriation. 

 APPN (Appropriation) - Authorization by an act of Congress to incur obligations for 

specified purposes and to make payments from the Treasury. 

 

 

Drill down further: 

Subheads 

Details -Select the Detail icon located next to a specific subhead to drill down to lower level 

details. 

 



RESOURCE AUTHORIZATION 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

24 

 
 

 Subhead -Subhead is a four-position code identifying the charges and credits of the 

first division level below the appropriation. 

 Amendment ID -If amendments have been made to the subhead, identifies the 

amendment by number. 

 Remarks -Brief remarks describing the purpose of the subhead. 

 BCN, Sub Allot, AAA, OC, PAA, Cost Code, TTC, 

 Q1 - Q4 Funds -Funds authorized by quarter. 

 Year -The total of quarters 1 - 4. 

 Total -This line provides the grand total for quarters 1-4 for all subheads listed, and 

a grand total of funds for all subheads. 

 Close -Closes the Resource Authorization - Detail page. 

 

 
 

Details - Select the Detail icon to drill down to lower level details of the selected subhead. 

The OPTAR details will display. 
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Details - Select the Detail icon to drill down to lower level details of the selected subhead. 

The Authorization details will display. 

 

 

Details - Select the Detail icon to drill down to lower level details of the selected subhead. 

The JON details will display. 

 

 

Details - Select the last level of Detail to drill down to lower level details of the selected 

subhead. The Document details will display. 
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Back at the bottom of each of the detail screens will take you back to the main RA screen.  

Select HOME on the top right margin to go back to the FA menu screen. 

Select RA History ICON 

 

The History tab will be used to view the subheads that make up the authorization. The 

page is divided into two sections; general information about the authorization and details of 

the subheads. 

 
 

 

Once the screen appears it will display another history button to draw down further. 

 
 

When selected it will draw down to the lowest level of history of the RA. 
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Edit an Existing Resource Authorization 
 

Open the Resource Authorization screen. Click the Update icon next to the Resource 

Authorization to be updated.  

 
 

Once the RA has been selected, this screen can be used to make changes to existing 

Resource Authorization subheads or create new subheads. The page is divided into two 

sections: General and Subheads. 

 

 
 

 

General Section: 

 Funding Type - Funding type determines the structure of the Line of Accounting 

(LOA). Possible funding types are O&MN, Allotment, RPN, and MPN. 

 OB Holder - Identifies a unique activity. This is usually the Bureau Control Number 

(BCN) in the LOA. 

 Department - A two digit identifier of the department associated with the 

Appropriation. 

 Approval Date - The date the Resource Authorization was approved. 

 Effective Date - The date when spending of the appropriation money can begin. 

 Begin Fiscal Year - Identifies the first year of the appropriation. 

 End Fiscal Year - Identifies the final year of the appropriation. 

 Appn (Appropriation) - Authorization by an act of Congress to incur obligations for 

specified purposes and to make payments from the Treasury. 

 

Subheads Section 

 Delete - Select the delete icon to delete the associated subhead. You may not delete 

a subhead with a distribution that has a funds balance or that is cited in a FA's RC(s) 

financial framework. 

 Distribution - Select the distribution icon if you wish to change subhead details, or 

make a distribution (according to your role) to a Component Command, Resource 

Manager, or Fund Administrator.) Currently, BUPERS FAs will generate their 

own RAs, as funds will not be distributed down from an upper level within 

FASTDATA. 
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 Subhead - Subhead is a four-position code identifying the charges and credits of the 

first division level below the appropriation. You may change the name of a subhead. 

The change will apply to all funding distributions and RCs that cite the subhead. 

 Amendment ID - Identifies by number, the most recent change to the subhead. 

 Remarks - A brief description of the purpose of the subhead. You may change the 

Remarks at this page. 

 BCN, Sub Allot, AAA, OC, PAA, Cost Code, TTC - Line of Accounting (LOA) 

elements- You may modify and distribute changes to LOA data elements at this 

page. LOA changes must be applied to distributions at all levels. Funding distributed 

to the FA will be applied to all RCs that cite the funding line. 

 Q1 - Q4 Funds- Funds authorized by quarter. 

 Year - The total of funds from quarters 1 - 4. 

 Total - The total of all subhead funds for each quarter and the total for the year. 

 Add Subhead - Select this button if you wish to add a new subhead to the 

Authorization. 

 

Add a New Subhead to an Existing Resource Authorization 
 

Access the RA in Update mode. Click the Add Subhead button under the subhead details.  

 

 
 

The RA Update screen will refresh and a blank line will allow a new subhead to be added.   

Funding for the new subhead can be added at this time as well. The sequence number 

shows the number of times the RA has been updated.  Remarks are required for saving the 

new subhead. BUPERS recommends using the amendment number from your 2168-1 

funding document.  

 

 
 

 Save - Saves the changes you have made to the page. 



RESOURCE AUTHORIZATION 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

29 

 Close - Closes the page and returns you to the Resource Authorization 

Administration - Summary page. 

 
Delete a Resource Authorization 
 

Open the Resource Authorization screen. Click the delete icon next to the Resource 

Authorization to be deleted (trash can icon). You will not be allowed to delete an RA that 

has a distributed subhead. 

 

 
 

A prompt will appear asking if you are sure you want to delete the RA. Select OK and the RA 

will be deleted.  

 

 
 

Questions 
 

 What is the Resource Authorization process? 

 

What are the steps in creating and maintaining the Resource Authorization? 

 

Practice 
 

A new 2168 has been passed to the Funds Administrator to create a new RA with a new 

subhead.  Complete this action. 

 

An amendment has been provided to increase 4th quarter funds by 100K to your already 

existing RA.  Complete this action. 
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Introduction 
 

This lesson will discuss the functionality involved in the Build Financial Framework menu.  It 

will include how to perform the features of RC Admin, OPTAR Admin, Auth Admin, Serial 

Admin, Grantor Admin, Job Order Admin, Reorganize Financial Framework, and Cleanup 

Financial Framework.   

 

Objectives 
 

Define the Build Financial Framework functionality in Funds Management. 

 

Outline the steps to perform the RC Admin, OPTAR Admin, Auth Admin, Serial Admin, 

Grantor Admin, Job Order Admin, Mass JON Update, Reorganize Financial Framework, and 

Cleanup Financial Framework functions.   

 

Lesson 
 

Once the Resource Authorization has been established, the FA may begin to build the 

Financial Framework.  Under this framework option there will be choices the FA can make 

depending on what needs to be established or adjusted.   

 

The options available are: 

1. Responsibility Center Admin  

2. OPTAR Admin 

3. Authorization Admin 

4. Serial Range Admin 

5. Grantor Admin 

6. Job Order Admin 

7. Mass JON Update 

8. Reorganize Financial Framework  

9. Cleanup Financial Framework 

 

Each of these options will be addressed in the following lesson. 
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RC  
 
Admin 
Use this menu option to add, modify, view, and delete Responsibility Centers (RCs) from 

within the FA. User access to this menu option is defined by the System Administrator. To 

add, modify, and delete RCs, users must have Responsibility Center Update access. 

Funds Maintenance 
Use this menu option to input funds for multiple RCs at one time. A tabular screen is 

displayed showing all RCs contained within the FA. You can use the filters to see fewer RCs.  

 

Create a New RC 
This feature allows a user to create a new responsibility center (RC) for the active fiscal 

year. Access to this function will determine how the user access has been established for 

the USER ID.  If you attempt to create an RC before having received or created an RA for 

that RC, you will receive an error that you must first set up funds via the Resource 

Authorization screen prior to creating an RC. 

 

In the FA, click Funds Management, Build Financial Framework, RC Admin. You will choose 

this menu option to display, delete, edit, or add RCs.  
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A list of all RCs currently in the FA is displayed. Click the Create RC button.  

 
A list of available RAs to create a new RC against is displayed. If no RAs are present in the 

FA, you will not be able to create a new RC.  

 

 
 

Annotate the appropriate RA, then click Create RC.  

 

A blank RC screen will appear. Notice the details of the RA associated to the RC are 

displayed at the top of the screen.  

 



BUILD FINANCIAL FRAMEWORK 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

33 

 

The Resource Authorization details are displayed: 

 FA Funds -The FA funding available for each quarter of the fiscal year and total 

funding for year. 

 

 FA Funds Available -The FA funding obligated and the funds remaining for each 

quarter of the fiscal year and total funds remaining. 

 

 FA Funds Available-Year-to Date -The funding available as of the current date. 

 

 

New Responsibility Center data elements:  

 

 RC ID – Contains a user defined ID that may be up to 10 alphanumeric characters. 

 

 TR Dept – Two-digit code identifying the federal agency providing funds under a 

transfer appropriation. When modifying an RC, you can change the Transfer Agency. 

 

 Dept -The two digit designator identifying the governmental department to whom 

the funds being specified are appropriated or the department responsible for 

administering the funds. This is view only. 

 

 AAA -The Authorization Accounting Activity UIC identifies the five-position unit 

identification code (UIC) of an activity designated to perform accounting services for 

another activity. The AAA UIC code is preceded by 0 (zero). When modifying an RC, 

you can change the AAA. 

 

 BFY -The beginning year of the appropriation. This is view only. 

 

 EFY -The ending year of the appropriation. This is view only. 

 

 Basic Symbol -The final four digits of the appropriation code which identifies the 

appropriation fund. This is view only. 
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 SubHd -Subhead is a four-position code identifying the charges and credits of the 

first division level below the appropriation. This is view only. 

 

 BCN/BP ALLOT -The Bureau Control Number can be the actual BCN, which is the 

five-position alphanumeric UIC code of the activity receiving the funds; it also can be 

the two-position budget project (BP) code plus the three-position allotment (ALLOT) 

 code. When modifying an RC, you can change the BCN/BP ALLOT. 

 

 SA/OB SX -The one-character code identifying the subdivision of an allotment (SA) 

or a further breakdown of the Bureau Control Number for the operating budget suffix 

(OB SX) 

 

 Budget System -Indicates whether the FASTDATA installation interfaces with BUD. 

When modifying an RC, you can change the Budget System. 

 

 PAA Type -The drop-down list contains valid values for the Property Accounting 

Activity Type code used to configure the PAA field (in the line of accounting on 

printed documents) to conform to the policy of various Defense Accounting Office’s 

(DAO's). When modifying an RC, you can change the PAA Type. Valid values include 

the code below. The last six positions of the DCN will appear in this field. 

o Code Indicates 

o 3 NRFCWASH/NRFCGL/STARS 

 

 System Code -Identifies the type of accounting functions with the type of accounting 

being performed. When modifying an RC, you cannot change the System Code if any 

associated JON has been acknowledged by STARS-FL. If all JON's associated with the 

RC have never been acknowledged by STARS-FL and you change the System Code 

then save the change, FASTDATA will update the associated JON's to the new 

Appropriation Type and revalidate the JON's contain the necessary values to have a 

Complete status.  

Code Accounting Type: 

o 1 RMS Operations (O&MN and DBOF) 

o 2 Allotment Accounting 

o 3 RPN Accounting 

o 4 MPN Accounting 

o 5 RDT&E 

 

 Cost Code -Used to configure the Cost Code field (in the line of accounting on printed 

documents) to conform to the policy of various DFAS's. When modifying an RC, you 

can change the Cost Code Type. The drop-down list contains valid values for the 

Cost Code Type, including the code listed below. Selection of this code ensures the 

cost code field will consist of a 11-position JON + EE. 

Code Indicates: 

o 5 STARS-FL All: 11-position JON + EE 

 

 Expenditure Variance % -The Expenditure Variance Percent indicates the acceptable 

percentage by which an expenditure can exceed the obligated or accounts payable 

amount. Expenditures meeting or exceeding the acceptable variance are documented 

in a report at the site. When modifying an RC, you can change the Exp Var %. 

 

 Expenditure Variance Amt –The Expenditure Variance Amount indicates the 

acceptable amount by which an expenditure can exceed the obligated or accounts 
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payable amount. Expenditures meeting or exceeding the acceptable amount are 

documented in a report at the site. This amount is used for reporting exceptions in 

the expenditure process. When modifying an RC, you can change the Expenditure 

Variance Amt. 

 
 Transmit Acct Transactions -Checkbox indicating whether accounting transactions 

received from the site are included in the file created via the Send Accounting Batch 

process to export to STARS-FL. If checked, FASTDATA will include the accounting 

transactions in the accounting batch for export to STARS-FL. If unchecked, indicates 

a Direct Fund citation, which results when an OB holder officially requests another 

OB holder to create accounting transactions citing the first OB holder's LOA. The 

Direct Fund citation accounting transactions are not generated for export to STARS-

FL. They are printed on a report forwarded to the OB holder making the request. 

When modifying an RC, you can change the Generate Transaction check box.  Since 

BUPERS requires that all transactions originate in FASTDATA and transmit to 

STARS-FL this box needs to be checked. 

 

 Release to Site -Checkbox indicating that the Financial Framework has been released 

to the site. 

 

 Transfer 110 Authorizations – Checkbox indicating whether funds input at the RC 

level will be transmitted to STARS-FL. 

 

 Transfer Authorization – Will be used by the FA to turn on all Authorization funds 

interface transfers (010) for this RC. Can leave blank.  

 

 Remarks – required in order to save any RC being created or updated.  

 

 Funding Line -The funding line provides details on the breakdown of RC funding by 

quarter and category (Labor or Other). Specific elements of the funding line are: 

 

o Delete -Select the trash can icon if you wish to delete the money values in the 

funding line. 

 

o FY -The current fiscal year. 

 

o Direct Labor Funds: 

 

 Q1 Labor -The total direct labor amount allotted to the displayed 

RC for the first quarter. 

 Q2 Labor -The total direct labor amount allotted to the displayed 

RC for the second quarter. 

 Q3 Labor -The total direct labor amount allotted to the displayed 

RC for the third quarter. 

 Q4 Labor -The total direct labor amount allotted to the displayed 

RC for the fourth quarter. 

o Direct Other Funds 

 Q1 Other -The total direct other amount allotted to the displayed 

RC for the first quarter. 
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 Q2 Other -The total direct other amount allotted to the displayed 

RC for the second quarter. 

 Q3 Other -The total direct other amount allotted to the displayed 

RC for the third quarter. 

 Q4 Other -The total direct other amount allotted to the displayed 

RC for the fourth quarter. 

 

 Add Funds -Selecting this button will add another funding line (no money values yet 

assigned) to the page. The Add Funds is used in the case of multiple year 

appropriations, when it is necessary to add funds to a fiscal year other than the 

current fiscal year. 

 

 Save -Saves your details and returns you to the Responsibility Center 

Administration; Summary page. 

 

 Release – Click the Release button to Release the Financial Framework to the Site 

level. You can choose to either release at creation, or manually release using the 

“Release to Site” menu option to release one or multiple financial framework 

changes. 

 

 Close -Closes the New Responsibility Center page. 

 

Note:  The amount of dollars entered in the RC must be in a Resource 

Authorization; however you can choose to have zero ($0) in both the RA and RC to 

begin dollar amount entry at the Authorization level.  When establishing an RC for 

a multiyear appropriation, each RC will apply to all years of the multiyear 

appropriation.   

                 

Display an Existing RC 
 

In the FA, click Funds Management, Build Financial Framework, RC Admin.  

 

The RC Admin screen appears. You can filter the results by inputting an RC ID and hitting 

the Filter button. You can also click through the page results to find a specific RC.  
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The Results page will display the following elements: 

 

 Delete -Select the trash can icon to delete the selected RC. 

 Edit -Select the book icon to navigate to the RC Administration Detail page. 

 ID -The ID for the selected RC. 

 Total -The total of available funds for the selected RC. 

 

 Create RC -Select this button if you wish to create a new RC. This button is Disabled 

when FA Funds are not available. 

 Close -Closes the Responsibility Center Administration - Summary page.  

 

To view details of an existing RC, click the Edit (book) icon next to the RC desired. The 

details of the RC are displayed.  
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Notice the details of the RA tied to the respective RC are displayed at the top of the screen.  

 

 
 

This screen allows user to view, add, and modify information on Responsibility Centers. User 

access to this page is defined by the System Administrator. To add, modify, and delete 

RC’s, users must have funds Update Access. Users with No Access cannot open the 

Responsibility Center Administration-Details page, while users with Display-Only access 

have view-only access to this page. 

 

To view details of the RC, click the History icon. This will display a record of each 

adjustment made to the RC, including the effective date, remarks, quarter, and funds 

amount, along with the userid who created the change.  
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Duplicate an Existing RC 

 

The Duplicate feature allows you to copy existing information contained in an RC to a new 

RC. This feature is intended to save keystrokes when creating new RCs.  

 

In the FA, select Funds Management, Building Financial Framework, RC Admin. Select the 

RC desired by either filtering or clicking through the pages. Once the RC is found, click the 

edit (book) icon to open the RC details. 
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The RC details are displayed. Click the Duplicate button.  

 

 
A new RC input screen is displayed, with carried over fields from the RC duplicated. Make an 

necessary changes to the new RC.  

 

Click Save when all data elements are updated. Click the Release button to Release the 

Financial Framework to the Site level. You can choose to either release at creation, or 

manually release using the “Release to Site” menu option to release one or multiple 

financial framework changes. Click Close to exit RC Admin.  
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Edit an Existing RC 

 

In the FA, select Funds Management, Building Financial Framework, RC Admin. Select the 

RC desired by either filtering or clicking through the pages. Once the RC is found, click the 

edit (book) icon to open the RC details. 

 

 
Details of the RC are displayed. Make any necessary changes, then click Save and close.  
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Delete an RC 

An RC can only be deleted if it has not been exported to the Site level, and it does not have 

any attached OPTARS.  

 

In the FA, select Funds Management, Build Financial Framework, RC Admin.  

 

A list of all RCs in the FA is displayed. Filter or scroll through the pages to find the OPTAR.  

Click the delete (trash can) icon to delete the RA. 

 
 

A pop-up box will appear asking if you are sure you want to delete the RC. Click Yes to 

delete or click Cancel to cancel and keep the RC in the database.  

 

 

 

Input Funds at the RC Level 
 

To transmit 110 authorizations to STARS-FL, you must first ensure that the automated job 

for sending RC funds is set to process.  

 

In the FA, select File Manager, Automated Jobs. The automated jobs listing opens. Ensure 

that the process to “Send RC Funds Authorizations (110) to STARS-FL” is set to “Y”. Save 

and close. 
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Input Funds Using Funds Maintenance 

Funds can be input on an individual RC by using the RC Admin feature. To do this method, 

you would pull up the RC in edit mode (using steps under Edit Existing RC), and add in 

desired funds. It will typically be easier to use the Funds Maintenance option, since you can 

update multiple RC funds at one time. Note: The RC must have the checkbox to “Transmit 

110 Authorizations” checked to send the funds to STARS-FL.  

 

 

In the FA, select Funds Management, Build Financial Framework, RC, Funds Maintenance.  
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A screen will appear displaying all RCs in the database. You can use the filter criteria to 

narrow the results viewed. You can also change your page size (by clicking the blue 

number) to see up to 250 items per page.  

 
 

Input funding changes as required. As with inputting funds on individual RCs, funds cannot 

exceed the associated Resource Authorization amount and remarks are required. If 

inputting multiple funds changes at once, you can only select one effective date and one 

remark. If different effective dates and/or remarks are required, you will need to input one 

change with appropriate information, save changes, then change effective date and/or 

remark and input next funding change.  

 

Note: If the 110 funds authorization amount is being entered during month plus one and it 

needs to post to STARS-FL to the current month that has not yet closed, back date the 

transaction to make it the last calendar day of the month. This process is similar to back 

dating in STARS-FL.  

 

Changes must be saved on the current page before closing or moving to another page. If 

you attempt to close or move to another page, you will receive the following warning.  

 

 
Click OK to discard changes, or cancel to return to the current page and save changes.  
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Once a RC is edited, an asterisk will be placed in the left column to indicate changes have 

been input but not yet saved. 

 
 

Input desired funding in the designated quarter. Funds amounts must be input as 

cumulative totals, and FASTDATA will calculate the difference from the new total and 

previous total to transmit to STARS-FL.  

 

Only direct funding is input at the RC level. Funds can be entered as either direct labor or 

direct other. RC funding totals should match your RA and the NC2168 with direct funds 

authorized. Reimbursable funds are ONLY input at the Authorization level.  

 

Once funds are correctly input, click Save and close. Based on the number of RCs currently 

displayed, the results message will indicate the number of RCs with no changes, the number 

of RC changes that saved successfully, and the number of RC changes that failed to save. 

Click OK to the message. If all save attempts were successful, you can close the RC Funds 

Maintenance screen.  
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When a RC save is not successful, an error message will indicate that a failed save attempt 

has occurred. Click OK to the message to return to the RC Funds Maintenance screen.  

 

 
 

The RC that failed a save attempt will be displayed with a red error message indicating the 

reason for the failure. You will notice that the asterisk is still shown, indicating that changes 

have not been saved. Make the appropriate changes and attempt to save again.  

 

 
 

 

 

 

 

 

 

 

 

 

 



BUILD FINANCIAL FRAMEWORK 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

47 

Export Funding Spreadsheet 

You can use the RC Funds Maintenance feature to export a funding spreadsheet to Excel.  

 

In the RC Funds Maintenance screen, display desired RC data to export. Only the items 

currently displayed on the screen will be exported. For example, if you have 250 RCs 

(based on filtered criteria) and your page size is set to 10, you will only export the 10 rows 

of data displayed on the screen. Adjust your filtered settings and/or your page size to 

export desired results.  

 

When the appropriate RCs are displayed on the screen, click the Export button.  

 

 
 

 

 

The results will be imported into an Excel Spreadsheet. You can save or edit the file as 

needed. 

 

 
 

 

 

Quick Checklist to get the RC funds (110) to flow to STARS-FL  

 

1. Go to File Manager/Automated Jobs – and set the Send RC Funds Authorizations 

(110) to STARS-FL to “Y”. 

2. Place a checkmark on the RC to Transmit 110 Authorizations 

3. Put in remarks 

4. Add the new cumulative total funds for the quarter being edited. (FD will compute 

the difference and that is the amount of the 110 it will send to STARS-FL. 
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To view this transaction in STARS – go to FASTPATH “R”.  Select option 27 – FD Web Funds 

Auth Hist Inq 

 
 

 

Enter in the LOA – follow directions on the screen to locate the 110 transactions from FD 

Web. 

 

 
 

Remember if funds needed for the closing month – the effective date in FD Web will direct 

how it posts in STARS-FL: for the current month or month plus one. 

 

 
 

 

 

You can view the funds transmitted to STARS-FL in the file inventory. If you wish to view 

the details that were transmitted in FASTDATA, log into the FA level and click File Manager, 
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File Inventory. The file inventory details will be displayed. If you view the file inventory 

within a short span of inputting the funds, the file will most likely be at or near the top of 

the list. If not, you can use the filter options to find the file.  

 

Select RC_FUNDS from the File Type Name drop down box. If desired, you can input the 

date funds were loaded, or leave blank to receive all RC_FUNDS files. Click the Filter button 

once all required filter elements are input.  

 

 
 

The results will be displayed. You can click the blue link of the file type name to open the 

file and view the details that were transmitted to STARS-FL.  

 

 

Details of the file are displayed. Click CLOSE once viewing is complete. 
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OPTAR Admin 

Use this menu option to add, modify, view, and delete OPTARs from within the FA. User 

access to this menu option is defined by the System Administrator. To add, modify, and 

delete OPTARs, users must have OPTAR Update access. 

 

Create a New OPTAR 

This selection will allow user to add, duplicate, modify, and delete FASTDATA OPTARs. User 

access to this page is determined by the System Administrator. To add, duplicate, modify 

and delete OPTARs, users must have Funds Update access. Users with a No Access setting 

cannot open the OPTAR Administration - Summary page, while users with Display-Only 

access have view only access to this page. You must have at least one RC to create an 

OPTAR.  

 

In the FA, click Funds Management, Build Financial Framework, OPTAR Admin. 
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The OPTAR Administration Summary screen is displayed and a list of all OPTARs currently in 

the FA is displayed. Click the Add OPTAR button.  

 
 

The New OPTAR screen is displayed. Input the required details to create the OPTAR.  
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 RC – Drop down box of the available RCs in the FA. Each OPTAR is tied to an existing 

RC. 

 ID – User generated ID for the new OPTAR. This field can be up to ten characters. 

 External System Indicator – Identifies any external systems this OPTAR will interface 

with.  

 Title – Title of the OPTAR. 

 Keeper – Keeper of the OPTAR. 

 Check for Funds – When checked, sites will not be able to generate transactions 

above the funds designated for this OPTAR. If the box is not checked, there will be 

no guarantee that the OPTAR cannot exceed its budget.  

 Holder – OPTAR Holder. 

 Site – Designates the Site that this OPTAR will be tied to in FASTDATA. 

 Address – Address of the OPTAR Holder 

 Funds – Funds will display based on input at the Authorization level. No funds are 

input directly to the OPTAR.  

Once all data elements are input, click Save. Click the Release button to Release the 

Financial Framework to the Site level. You can choose to either release at creation, or 

manually release using the “Release to Site” menu option to release one or multiple 

financial framework changes. Click Close to return to the home screen.  

 

 

 

 

Display an Existing OPTAR 

In the FA, click Funds Management, Build Financial Framework, OPTAR Admin.  

The OPTAR Administration Summary screen is displayed and a list of all OPTARs currently in 

the FA is displayed. You can scroll through the pages or filter to find an OPTAR.  

 

To filter for an OPTAR, input one of the filter criteria provided in the Filter box. You can 

select a specific RC from the RC drop down box, input a specific OPTAR ID (or an element of 

the OPTAR ID with a wildcard *), or input a specific OPTAR Title (also wildcard enabled). 

Once desired filter criteria is input, click the Filter button.  
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The OPTAR results will be narrowed to only the OPTARS that meet the selected criteria. 

Click the Edit (book) icon to view the OPTAR.  

 

OPTAR details are displayed. Click Close when finished viewing to return to the home page.   
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Duplicate an Existing OPTAR 

 

The Duplicate feature allows you to copy existing information contained in an OPTAR to a 

new OPTAR. This feature is intended to save keystrokes when creating new OPTARs.  

 

In the FA, select Funds Management, Building Financial Framework, OPTAR Admin. Select 

the OPTAR desired by either filtering or clicking through the pages. Once the OPTAR is 

found, click the edit (book) icon to open the OPTAR details. 
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The OPTAR details are displayed. Click the Duplicate button.  

 

  
 

 

 

A new OPTAR input screen is displayed, with carried over fields from the OPTAR duplicated. 

Make any necessary changes to the new OPTAR.  
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Click Save when all data elements are updated. Click the Release button to Release the 

Financial Framework to the Site level. You can choose to either release at creation, or 

manually release using the “Release to Site” menu option to release one or multiple 

financial framework changes. Click Close to exit OPTAR Admin.  

 

Edit an Existing OPTAR 

 

Certain OPTAR elements can be edited after initial creation.  

 

 External System Indicator 

 OPTAR Title 

 Keeper 

 Holder 

 Address 

 Check for Funds 

Note: The Site cannot be edited in the OPTAR maintenance screen, but can be changed 

using the Reorganize Financial Framework utility.  

 

To edit an OPTAR, access the FA and select Funds Management, Build Financial Framework, 

OPTAR Admin.  

 

A list of all OPTARS in the FA is displayed. Filter for the OPTAR or use the pages to search.  

 

 

Once the OPTAR is located, click the edit (book) icon to update the details.  
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OPTAR details are displayed. Make necessary updates and click Save. Click Close to return 

to the Home screen.  

 
 

 

 

Delete an OPTAR 

 

An OPTAR can only be deleted if it has not been exported to the Site level, and it does not 

have any attached Authorizations.  

 

In the FA, select Funds Management, Build Financial Framework, OPTAR Admin.  

 

A list of all OPTARs in the FA is displayed. Filter or scroll through the pages to find the 

OPTAR.   

Click the delete (trash can) icon to delete the OPTAR. 
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A pop-up box will appear asking if you are sure you want to delete the OPTAR. Click Yes to 

delete or Cancel to cancel and keep the OPTAR in the database.  

 

 
 

 

OPTAR Funds 

Funds designated for an OPTAR are identified by the OPTAR’s associated Authorizations. No 

direct input of funds is required at the OPTAR level. JONs tied to an OPTAR are prevented 

from spending more than the Authorization amount tied to an OPTAR based on the “Check 

for Funds” option selected on an OPTAR.   
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AUTH 
 
Admin 
Use this menu option to add, modify, view, and delete Authorizations (Auths) from within 

the FA. User access to this menu option is defined by the System Administrator. To add, 

modify, and delete RCs, users must have Authorization Update access. You must have at 

least one OPTAR to create an Authorization. 

Funds Maintenance 
Use this menu option to input funds for multiple Authorizations at one time. A tabular 

screen is displayed showing all Auths contained within the FA. You can use the filters to see 

fewer Auths.  

 

 

Create a New Authorization 

 

In the FA, Select Funds Management, Build Financial Framework, Auth Admin.  

 

 
The Authorization Admin Summary screen displays and all existing authorizations for the FA 

are listed. Click Add Authorization.  
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A New Authorization screen is displayed.  
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Fields available for input are: 

 RC/OPTAR – Drop down list of available RC/OPTARs in the FA.  

 Auth ID – A six character user established identifier. 

 Labor Cd – Identifies if the Authorization will labor JONs associated  

o Non-Labor – use this if no labor charges will be posting to JONs under this 

authorization 

o Labor – use this if ONLY labor charges will be posting to JONs under this 

authorization 

o Both – use this if both non-labor and labor charges will be posting to JONs 

under this authorization.  

 Ceiling – Controls whether funds tied to this authorization have a ceiling. A check in 

this field indicates that the JONs associated to the authorization CANNOT exceed the 

amount of authorized funds.  

 SAG – Subactivity Group code. Identifies breakouts of financial data in accounting for 

expenses and gross adjusted obligations contained in operating budgets financed by 

O & M appropriations. When modifying an authorization, you can change the SAG.  

 Local Code – A five character user established code that identifies document types 

and groupings for reporting purposes. When modifying an authorization you can 

change the Local code.  

 Fenced – Controls whether funds tied to this authorization are fenced. A check in this 

field indicates that the JONs attached to this Authorization are guaranteed the 

amounts specified for the purpose of this Authorization and that other Authorizations 

assigned to the same OPTAR cannot borrow this money. 

 Function – Identifies a code designed to collect expense and gross adjusted 

obligation information required by DoD and to fulfill the management requirements 

of the Navy and Marine Corps. When modifying an authorization, you can change the 

Function code.  

 Project Cntr – A user defined six character DMLSS Project Center ID for BUMED 

users.  

 Customer – A user defined six character DMLSS Customer ID for BUMED users. 

 Subfunction – Identifies a further breakdown of the Function code. A value of “Z” 

denotes a reimbursable association. When modifying an authorization, the 

Subfunction can be changed.   

 Auth Desc – A brief description of the purpose of the authorization. 

 Transfer Authorization – Checkbox that indicates whether Auth funds will be 

transmitted to STARS-FL (010 or 121 level).  

 Authorization JON – The JON on which authorization funds will be transmitted to 

STARS-FL.  

 Effective Date – The date of funds input. If in month plus one, be sure to back date 

as appropriate, depending on the month for which the funds are intended.  

Input data as appropriate. The “Transfer Authorization” box must be checked and an 

Authorization JON must be selected in order for funds to be transmitted to STARS-FL. The 

Authorization JON selected must be in Acknowledged status. If the JON is not 

Acknowledged, the funds will not be transmitted to STARS-FL. When creating a new 
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Authorization that has no associated JONs, you will not be able to select the authorization 

JON until JONs are associated to the authorization.  

 

If you input funds when the authorization is created and no authorization JON is selected, 

funds will not be transferred to STARS-FL. If you add an authorization JON at a later time, 

only NEW fund changes input after the authorization JON is associated will be transmitted to 

STARS-FL.  

 

Note: If you want to send funds to STARS-FL when initially creating an authorization, it will 

be best to create the authorization without adding funds, then create associated JONs. Once 

the JONs are created, return to the authorization in edit mode, check the box to Transfer 

Authorizations and select an Authorization JON. Then input funding changes and save.  

 

After all data is input for the new authorization, click Save. Click the Release button to 

Release the Financial Framework to the Site level. You can choose to either release at 

creation, or manually release using the “Release to Site” menu option to release one or 

multiple financial framework changes. Click Close to close the Authorization Summary 

screen.  

 

Display an Existing Authorization  

In the FA, click Funds Management, Build Financial Framework, Auth Admin.  

The Authorization Administration Summary screen is displayed and a list of all 

Authorizations currently in the FA is displayed. You can scroll through the pages or filter to 

find an Auth.  

 

To filter for an Auth, input one of the filter criteria provided in the Filter box. You can select 

a specific RC  or OPTAR from the drop down boxes, or input a specific Auth ID (or an 

element of the Auth ID with a wildcard *). Once desired filter criteria is input, click the Filter 

button.  
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The Auth results will be narrowed to only the Auths that meet the selected criteria. Click the 

Edit (book) icon to view the Auth. Auth details are displayed.  

 

 
 

To view details of the Auth, click the History icon. This will display a record of each 

adjustment made to the RC, including the effective date, remarks, quarter, and funds 

amount, along with the userid who created the change.  

 

 
 

 

 

Duplicate an Existing Authorization 

 

The Duplicate feature allows you to copy existing information contained in an Authorization 

to a new Authorization. This feature is intended to save keystrokes when creating new 

Auths.  
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In the FA, select Funds Management, Building Financial Framework, Auth Admin. Select the 

Auth desired by either filtering or clicking through the pages. Once the Auth is found, click 

the edit (book) icon to open the Auth details. 

 

  

 

The Auth details are displayed. Click the Duplicate button.  
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A new Auth input screen is displayed, with carried over fields from the Auth duplicated. 

Make any necessary changes to the new Auth.  

 

 

 

Click Save when all data elements are updated. Click the Release button to Release the 

Financial Framework to the Site level. You can choose to either release at creation, or 

manually release using the “Release to Site” menu option to release one or multiple 

financial framework changes. Click Close to exit Auth Admin.  

 

 

Edit an Existing Authorization 

To edit an Authorization, access the FA and select Funds Management, Build Financial 

Framework, Auth Admin.  

 

A list of all Auths in the FA is displayed. Filter for the Auth or use the pages to search.  

 

 

Once the Auth is located, click the edit (book) icon to update the details.  
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Auth details are displayed. Make necessary updates and click Save. Click Close to return to 

the Home screen.  
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Delete an Authorization 

 

An Auth can only be deleted if it has not been exported to the Site level, and it does not 

have any attached job order numbers.  

 

In the FA, select Funds Management, Build Financial Framework, Auth Admin.  

 

A list of all Auths in the FA is displayed. Filter or scroll through the pages to find the Auth.   

Click the delete (trash can) icon to delete the Auth. 

 

 
 

A pop-up box will appear asking if you are sure you want to delete the Auth. Click Yes to 

delete or Cancel to cancel and keep the Auth in the database.  
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Authorization Funds 

 

To transmit 010 authorizations to STARS-FL, you must first ensure that the automated job 

for sending OPTAR Authorizations is set to process.  

 

In the FA, select File Manager, Automated Jobs. The automated jobs listing opens. Ensure 

that the process to “Send OPTAR Authorizations (010, 121) to STARS-FL” is set to “Y”. Save 

and close. 

 
 

Input Funds Using Funds Maintenance 

Funds can be input on an individual authorization using the Auth Admin feature. To use this 

method, you would pull up the Auth in edit mode (using the steps under Edit an Existing 

Authorization), and add in desired. It will typically be easier to use the Funds Maintenance 

option, since you can update multiple Auth funds at one time. Note: The Auth must have 

the “Transfer Authorization” box checked and an Authorization JON selected to send the 

funds to STARS-FL. The Authorization JON selected must also be in Acknowledged status. 

 

In the FA, select Funds Management, Build Financial Framework, Auth, Funds Maintenance.  
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A screen will appear displaying all of the Auths in the database. You can use the filter 

criteria to narrow the results viewed. You can also change your page size (by clicking the 

blue number) to see up to 250 items per page.  

 

 
 

Input funding changes as required. As with inputting funds on an individual Auth, effective 

date and remarks are required. If inputting multiple fund changes at once, you can only 

select one effective date and one remark. If different effective dates and/or remarks are 

required, you will need to input one change with the appropriate information, save changes, 

then change effective date and/or remarks and input next funding change.  

 

Note: If the 010 or 121 funds authorization amount is being entered during month plus one 

and it needs to post to STARS-FL to the current month that has not yet closed, back date 

the transaction to make it the last calendar day of the month. This process is similar to back 

dating in STARS-FL.  

 

Changes must be saved on the current page before closing or moving to another page. If 

you attempt to close or move to another page, you will receive the following warning.  

 

 
Click OK to discard the changes, or cancel to return to the current page and save changes.  
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Once an authorization is edited, an asterisk will be placed in the left column to indicate 

changes have been input but not yet saved.  

 

 
 

Input desired funding in the designated quarter. Funds amounts must be input as 

cumulative totals, and FASTDATA will calculate the difference from the new total and 

previous total to transmit to STARS-FL.  

 

Both direct and reimbursable funding will be input at the authorization level. The system will 

use the associated OPTAR (identified as Direct or Reimbursable) to determine the 

appropriate transaction type to send to STARS-FL.  

 

Once funds are correctly input, click Save and close. Based on the number of Auths 

currently displayed, the results message will indicate the number of Auths with no changes, 

the number of Auth changes that saved successfully, and the number of Auth changes that 

failed to save. Click OK to the message. If all save attempts were successful, you can close 

the Auth Funds Maintenance screen.  
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When an Auth save is not successful, an error message will indicate that a failed save 

attempt has occurred. Click OK to the message to return to the Auth Funds Maintenance 

screen. An auth failed attempt is rare, but would be reflected on the bottom row of the 

results. 

 

 
 

 

 

The Auth that failed a save attempt will be displayed with a red error message indicating the 

reason for failure. You will notice the asterisk is still shown, indicating that the changes have 

not been saved. Make the appropriate changes and attempt to save again.  

 

 

 

Export Funding Spreadsheet 

You can use the Auth Funds Maintenance feature to export Auth funding data to an Excel 

spreadsheet.  

 

In the Auth Funds Maintenance screen, display desired Auth data to export. Only items 

currently displayed on the screen will be exported. For example, if you have 250 

Auths (based on filtered criteria) and your page size is set to 10, you will only export the 10 

rows of data displayed on the current screen. Adjust your filtered settings and/or your page 

size to export desired results.  

 

 

When the appropriate Auths are displayed on the screen, click the Export button.  
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The results will be imported into an Excel spreadsheet. You can save or edit the file as 

needed.  

 
 

 

 

Checklist for Authorization 010/121 to STARS-FL 

 

For already established authorizations with acknowledged JONS: 

1. Go to File Manager/Automated Jobs and set the Send OPTAR_Auth to STARS-FL to 

“Y”. 

2. In the Auth admin screen, set the transfer indicator with a check mark. 

3. In the Auth admin screen, select the Authorization JON. 

4. Put the new cumulative funds total in the correct quarter. 

5. Enter the REMARKS field with information. 

6. Effective date field – if left as system generated date the transaction will post as 

such in STARS-FL.  If authorization is being edited during month plus one and the 

funds need to be in the current month not yet closed – back date the effective date 

to the last day of the month just ended.  If not it will post in Month Plus One in 

STARS-FL. 

7. Save. 

 

For NEW authorization with NEW JONS: 

1. Go to File manager/Automated Jobs and set the Send OPTAR_Auth to STARS-FL to 

“Y”. 

2. Set up the new authorization – with NO FUNDS, NO Transfer indicator checked, NO 

JON selected as the Authorization JON. 

3. Set up the new JON.   

4. Send JON to STARS-FL.  Watch for JON valid report to return to the FA designating 

that the JON status has changed from NEW COMPLETE to ACKNOWLEDGED. 

5. Go back to the Authorization and set up the transfer indicator. 

6. Select the new Authorization JON. 

7. Put the new cumulative funds in the correct quarter. 

8. Effective date field – if left as system generated date the transaction will post as 

such in STARS-FL.  If authorization is being edited during month plus one and the 

funds need to be in the current month not yet closed – back date the effective date 

to the last day of the month just ended.  If not it will post in Month Plus One in 

STARS-FL. 

9. Enter in the remarks field with information. 

10. Save 
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To view this transaction in STARS – go to FASTPATH “R” enter.  Then select option 27 – FD 

Web Funds Auth Hist Inq 

enter 

 
 

Enter in the JON or at least one field listed on the screen – follow directions on the screen to 

locate the 010/121 transactions from FD Web. 

 

 
 

Remember if funds needed for the closing month – the effective date in FD Web will direct 

how the 010/121 posts in STARS-FL: for the current month or month plus one. 
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To locate the file created in FASTDATA and sent to STARS-FL use the filter to select 

OPTAR_Auth.  Then locate the file you are looking for. 

 

 
 

By clicking the file name link under File Type Name column, you can view the details of the 

file transmitted to STARS-FL.  
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Serial Admin 
 

Serial ranges are established by the FA for each Site to process documents.  Serial 

Ranges can be added, modified, duplicated, deactivated, and in some cases deleted by the 

FA.  If a serial range is associated to a specific OPTAR, only JONS associated to that 

RC/OPTAR combination will be visible when documents are created at the Site.  If there is 

no RC/OPTAR selection made on the serial range, then the JONS of other OPTARS in the 

Site will be visible when creating documents.    

 

Create a New Serial Range 

 

In the FA, select Funds Management, Build Financial Framework, Serial Admin.  

 

 
 

A list of all serial ranges currently in the FA will be displayed. Click Add Serial to create a 

new serial range.  
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A blank New Serial input screen is displayed.  
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Input fields on the New Serial screen are:  

 Site – The site this serial range will be associated with. You must select a site from 

the list in order to proceed with the serial range creation.  

 Set Site – Sets the site selected in the previous drop down box. You must click this 

button once the Site has been selected . 

 Description – A brief description (up to 25 characters) of the serial range. When 

modifying the serial range, you can modify the description.  

 RC/OPTAR – The RC/OPTAR that will be associated with this serial range. Only 

RC/OPTARs associated to the Site chosen in the first drop down box will be 

displayed. If a RC/OPTAR is selected, only JONs tied to that RC/OPTAR combination 

will be available for documents created against this serial range. If left blank, any 

JON in the site can be used for documents created against this serial range.  

 Beginning Serial – Contains the alpha-numeric beginning number for the document 

number serial range.  

Rules for the Beginning Serial: 

1. Can have four or five alpha-number characters, depending on the 

document type selected for the serial range.  

2. The beginning serial and ending serial must be the same length.  

3. Letters can be used in the first three positions, with the exception 

of the letters I and O. 

4. For a new serial range, a beginning number is required.  

5. When modifying serial range information, you cannot modify the 

beginning serial range number. 

 Ending Serial – Contains the alpha-numeric ending number for the document number 

serial range.  

Rules for the Ending Serial: 

1. The ending serial must have the same number of characters as the 

beginning serial.  

2. The ending serial value must be greater than the beginning serial 

value.  

3. For a new serial range, the ending serial number is required.  

4. When modifying serial range information, you cannot modify the 

ending serial range number if the serial range has been exported 

or has been deactivated and not yet acknowledged.  

5. When modifying serial range information, you can decrease but not 

increase the ending serial number.  

 Last Serial – displays the last serial used in the range. If all zeros, the serial has not 

yet been used.  

 SDN UIC – The alpha-numeric five character Standard Document Number UIC 

assigned to the document serial range for system generation of specific documents. 

When adding a new serial range a value is required. When modifying serial range 

information, you can modify the SDN UIC if the serial range has not been exported.  

 Deactivate – Controls whether the serial range number is active. When unchecked, 

the serial range is active; when checked, the serial range has been deactivated.  
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 Service Code – The code identifying the government department or Navy activity as 

a fleet or shore establishment. When adding or modifying serial range information, 

you can change the service code. 

 Document Types – Identifies the document(s) the will use the serial range. At least 

one document type must be checked. Selecting the ALL SDN Documents link will 

populate a check mark in all document types, with the exception of MILSTRIP and 

DD1155. Click Reset to clear the selections.  

 

Document Type  Usage  

MILSTRIP   Requires a four-character serial range. This selection 

assigns document type for DD1348 and DD1348-6. 

When selected, the only other selectable document 

type is DD1149.  

DD448, DD282, SF44, MD, 

NC2275, DD1149, NC2276, 

NC2276A,  DD1610, SF1164, 

SF182, NAVPERS 1320/16 

Require a five-character serial range.  

DD1155  Requires a four-character serial range. When selected, 

you cannot select any other document type. (Unlike the 

four-character serial ranges for MILSTRIP documents, 

the four-character serial range for the DD1155, a 

contracting document, does not start over each day. 

FASTDATA does not allow Site users to select a 

MILSTRIP serial range for a DD1155 document to 

ensure each document control number is unique.)  

All SDN DOCUMENTS  Require a five-character serial range. Serial ranges 

cannot overlap existing ranges for selected document 

types within the same UIC. When you select this 

option, you cannot select document type MILSTRIP or 

DD1155. This selection automatically selects document 

types DD448, NC2275, NC2276, NC2276A, DD282, 

NAVPERS 1320/16, DD1610, SF44, Miscellaneous, 

DD1149, DD1556, and SF1164.  

Credit Card Requires a five-character serial range and must be 

unique from other SDN document ranges.  This will 

create an “MD” document type. 

 

Once all data elements are populated, click Save to save the new serial range. Click the 

Release button to Release the Financial Framework to the Site level. You can choose to 

either release at creation, or manually release using the “Release to Site” menu option to 

release one or multiple financial framework changes. Click Close to return to the Home 

screen.  
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Display an Existing Serial Range 

 

In the FA, select Funds Management, Build Financial Framework, Serial Admin.  

The Serial Administration Summary screen is displayed and a list of all Serial Ranges 

currently in the FA is displayed. You can scroll through the pages or filter to find a serial 

range.  

 

 

 

 

 

To filter for a Serial Range, input one of the filter criteria provided in the Filter box. You can 

select a specific Site, RC,  or OPTAR from the drop down boxes, or input a specific Beginning 

Serial Range number (or an element of the beginning serial range with a wildcard *). Once 

desired filter criteria is input, click the Filter button.  
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The Serial Range results will be narrowed to only the Serial Ranges that meet the selected 

criteria. Click the Edit (book) icon to view the Serial Range. Serial Range details are 

displayed.  

 

 

 

Duplicate an Existing Serial Range 

 

The Duplicate feature allows you to copy existing information contained in a Serial Range to 

a new Serial Range. This feature is intended to save keystrokes when creating new Serial 

Ranges.  

 

In the FA, select Funds Management, Building Financial Framework, Serial Admin. Select the 

Serial Range desired by either filtering or clicking through the pages. Once the Serial Range 

is found, click the edit (book) icon to open the Serial Range details. 
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The Serial Range details are displayed. Click the Duplicate button.  
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A new Serial Range input screen is displayed, with carried over fields from the Serial Range 

duplicated. Make any necessary changes to the new Serial Range. 

 

 
 

 

Click Save when all data elements are updated. Click the Release button to Release the 

Financial Framework to the Site level. You can choose to either release at creation, or 

manually release using the “Release to Site” menu option to release one or multiple 

financial framework changes. Click Close to exit Serial Range Admin.  

 

 

Edit an Existing Serial Range 

To edit a Serial Range, access the FA and select Funds Management, Build Financial 

Framework, Serial Admin.  

 

A list of all Serial Ranges in the FA is displayed. Filter for the Serial Range or use the pages 

to search.  

 

 

Once the Serial Range is located, click the edit (book) icon to update the details.  
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Serial Range details are displayed. Make necessary updates and click Save. Click Close to 

return to the Home screen.  
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Deactivating, Deleting and Reusing Serial Ranges 
 

Deactivating 

 

You can deactivate a serial range at the FA and then create a new range with the last serial 

number used plus one as your beginning number. To deactivate a serial range, log into the 

FA and select Funds Management, Build Financial Framework, Serial Admin.  

 

Filter or page through the listing to find the Serial Range to be deactivated. Click the Edit 

icon next to the serial range.  

 

The serial range details are displayed. Check the “Deactivate” check box.  

 

 
 

 

Click Save. Click Close to return to the Home screen.  

 

Once a serial range is deactivated, users at the Site level will no longer have the serial 

range as an option when creating new documents.  

 

 

Reusing Deactivated Serial Ranges 

 

If you want, you can reassign the unused numbers in a deactivated serial range to a new 

serial range. To reuse the unused portion of a serial range, add a new serial range or 

duplicate the deactivated serial range, the beginning number should be the modified ending 

number of the deactivated serial range plus 1. The ending number of the new serial range 

does not have to be the original ending number. 
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For example, if the serial range was 0001 - 0099, and 0020 was the last number used, 

you would first select Deactivate to deactivate the serial range and then create a new serial 

range using 0021 as the beginning number.  

 

In deactivated serial range 0001 - 0099, if 0000 were the last number used (indicating the 

serial range had never been used), you can deactivate the serial range and then delete the 

range. 

 

Deleting a Serial Range 

 

A serial range that has not been used can be deleted. If the serial range has not been 

released to the site, simply open the Serial Admin screen, find the serial range and click the 

delete (trash can) icon.  

 

Once a serial range been exported to the site, it must be deactivated before it can be 

deleted. To accomplish this, log into the FA, select Funds Management, Build Financial 

Framework, Serial Admin.  

 

Filter or page through the serial range listing to find the range to be deleted.  

Click the Edit icon to open the Serial Range details. Place a check mark in the Deactivate 

box. Click Save, then click close. You will now be able to delete the serial range by 

reopening the Serial Admin screen and clicking the delete icon next to the serial range.  
 

Grantor Admin 
 

A new grantor can be added for use on reimbursable JONs. When you create a new Grantor, 

it will be available for selection on the Grantor tab of the job order number. Multiple JONs 

can have the same reimbursable grantor.  The information to set up the Grantor will be 

found on the funding document provided by the Grantor. 
 

Create a New Grantor 

 

In the FA, select Funds Management, Build Financial Framework, Grantor Admin.  
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A list of Grantors currently in the FA is displayed. Click the Add Grantor button.  

 
 

 

A blank New Grantor screen is displayed.  

 

 
 RC Fund – Drop down box of the RCs available in the FA.  

 Segment Number – A locally assigned four-character alpha-numeric code for direct 

and reimbursable cost accumulation under an OPTAR, Special Deposit number, or 

reimbursable work order.  

 DCN – Identifies the Grantor’s DCN.  

 ACRN – Identifies the Grantor’s ACRN. 
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 Reimb Source – The one character Reimbursable Source Code identifies the source of 

a funded reimbursement for appropriations. Funded reimbursables are receivables 

for services performed under a reimbursable work order. Unfunded reimbursables 

are receivables for services or materials not performed or furnished under a 

reimbursable work order, and may or may not be funded by an allotment. A value is 

required. Select the appropriate Reimbursable Source Code from the drop down list.  

Code  Indicates  

1 Funded Intra-Appropriation. The debit and credit sides 

of reimbursable billings cite the same appropriation. 

(1804 to 1806, 1319 to 1319) 

3 Funded Other Defense Accounts. Billings to other 

Defense appropriations (DD Code 17, 21, 59 and 97). 

(1804 to 1319, 1319 to 1804 or other DOD) 

6 

Funded Non-Federal Sources. Cash advances from 

foreign governments and private parties, Navy 

Exchange, Credit Unions.  

8 

Funded Foreign Military Sales (FMS) Trust Fund. 

Reimbursement source from FMS.  (97-11X8242) 

A  Funded Off-Budget Federal Agencies. Reimbursements 

from agencies that are not appropriated, such as the 

U.S. Postal Service.  

D  

Funded Military Assistance, Executive. (From MAE and 

IMET) 97-11*1080. 

E  Funded Other Non-Defense Accounts. Reimbursements 

from non-DOD agencies, such as the U.S. Coast Guard, 

State Department.  

#  Non-Federal Source Collected in Advance.  

 

 Funds Expire – Contains the date on which the associated funding will expire for 

obligating purposes. If you check the Carry Forward Reimbursable check box, a value 

is required and must be later than the current date.  

 Service Code – Identifies the Grantor’s service code. Select the appropriate service 

code from the drop down list. The service code is required, unless the Reimbursable 

Source Code (RSC) is either 6 or #. If the RSC is 6 or #, the Service Code must be 

blank.  

Service Code –Grantor DD CODE 

1 Army 

2 Air Force 

3 Department of Defense 

4 Navy 

5 Coast Guard 

6 Civil Service 

7 Federal Emergency Management Agency 

8 National Oceanic and Atmospheric Administration 
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 APPN – Identifies the funds authorized by Congress for use by the government to 

incur obligations and expenditures. This value is composed of the two-digit fiscal 

year and the four-digit appropriation symbol.  

o A value is required if the RSC is not 6 or # and the Service Code is 4. 

o If the RSC is 6 or #, this field must be blank.  

o If the RSC is 1, the last four characters must match the last four characters of 

the RC’s appropriation. 

o If the RSC is 3, the grantor appropriation value cannot be the same as the 

RC’s.  

o If the RSC is 8, the grantor appropriation value must be 8242.  

 Subhead – A four character field that identifies the major claimant and the budget 

activity. The first two positions identify the major claimant and administering office 

for the funds. The third character identifies the budget activity of the Five Year 

Defense Plan. The last character is for local use by the major claimant and often 

identifies an expense limitation holder. A value is required is the RSC is not 6 or # 

and the service code is 4. If the RSC is 6 or #, this field must be blank.  

 Object Class – A three-digit code that classifies the nature of services, articles, or 

other items involved, as distinguished from identifying the purpose for which 

obligations are incurred. Except for financial transactions affecting the international 

balance of payments, this value should be zeros.  

o Note: Do not confuse the Object Class value with the OMB Object Class value; 

they are different. 

 BCN – The five character Bureau Control Number is a multiple use element assigned 

to the next subdivision of funds below the Subhead. It is either the actual BCN (UIC 

of the activity receiving funds) or the Budget Project and Allotment Number. A value 

is required if the RSC is not 6 or # and the Service Code is 4. If the RSC is 6 or #, 

this field must be blank.  

 SA/OB Suffix – A one character code identifying the subdivision of an allotment.  

 AAA UIC – The five character Authorizing Accounting Activity UIC identifies an 

activity designated to before accounting for another activity. A value is required if 

the RSC is not 6 or # and the Service Code is 4. If the RSC is 6 or #, this field must 

be blank.  

 Transaction Type – The two character Transaction Type code identifies the type of 

transaction, such as stores account purchase, plant property account purchase, or a 

transaction of special interest.  

 Treasury Index (TI) – A two-digit Department of Treasury code identifying the 

governmental department to whom the funds being specified are appropriated or the 

department responsible for administering the funds. Select the desired code from the 

drop-down list. A value is required if the RSC is not 6 or #, the Service Code is 4, 

and the Appropriation field is not blank. If the RSC is 6 or #, this field must be blank. 

o 17 – Department of the Navy goes with RSC 1 or 3 

o 21 – Department of the Army goes with RSC 3 

o 57 – Department of the Air Force goes with RSC 3 

o 97 – Office of Secretary of Defense – Defense Agencies goes with RSC 3. 

o 70 – Department of Homeland Security goes with RSC E. 
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 PAA Code – The six character Property Accounting Activity Code identifies the UIC of 

the activity acquiring plant property when funds being charged are an OPN 

allotment.  
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 Cost Code – Used as the source of any information needed for the preparation of 

reports that require detail beneath the level identified in the remainder of the 

accounting classification code data. 

 Grantor UIC – The five character UIC of the Grantor. A value is required.  

 Billing Frequency – A code stored with the Grantor UIC Mail Code record in STARS-FL 

that identifies how frequently the customer requests billing. Valid values are None, 

Completion, Monthly, and Quarterly. Select the desired value from the drop down 

box.  

 UIC Mail Code – A code stored with the Grantor UIC Mail Code record in STARS-FL 

that identifies that address for hard-copy billings and reports. 

 Report Frequency – A code stored with the Grantor UIC Mail Code record in STARS-

FL that identifies how frequently the customer request billing. Valid values are None, 

Completion, Monthly, and Quarterly. Select the desired value from the drop down 

box.  

 Performer Mail Code – The mail code identifying the address of the person 

performing the work. Must have a blank CUIC mail code established. Verify this in 

STARS-FL FASTPATH MUIC or type in our CUIC to verify that there is a blank mail 

code established.  

 Hardcopy – A setting stored with the Grantor UIC Mail Code record in STARS-FL that 

identifies whether the customer requires a hard-copy bill or report.  

**See Hardcopy Indicator Requirements for RSC types in Appendix I. 

FASTDATA will automatically set the Hardcopy Indicator based on the 

Reimbursable Source Code (RSC), with the exception of RSC 3 and 8, which 

will be set by the user. 

 Carry Forward Reimbursable – Indicates whether unused reimbursable authorizations 

from a current fiscal year JON will automatically transfer to a new fiscal year JON 

that is being rolled over. A “Y” will impact the USSGL. Look at the Project Order or 

Work Request for the completion date, or the Funds Expire date to determine if this 

carries over into the following fiscal year.  

Once all data elements have been input, click the Save button to save the new grantor. 

Click Close to return to the Home screen.  

 

Grantor Mail Code 

 

When setting up the Mail Code for the Grantor you can verify which one is correct with the 

address on the funding document by going to STARS-FL, FASTPATH: MUIC to see which 

one to use that matches the FROM address on your Grantor’s funding document.   
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Type the UIC in the UIC field and hit enter.  The address codes for the UIC will appear and 

the mail codes if more than one will show.  Match it to the funding document to determine 

the address needed and determine the CODE to be used. 

 

STARS-FL interface does not accept the performer mail code if other than blank so make 

sure your BCN or CUIC used in the JON is set up with DFAS to have a blank performer mail 

code.  If your CUIC does not have a blank mail code set up as the performer – then you will 

need to contract DFAS to request that it be added. 

 

 

Grantor Funding Document 

The Grantor LOA on the funding document provided will determine what Reimbursable 

Source Code and Service Code (DD Grantor Code) is used when setting up the Grantor 

record (Segment) in FASTDATA Web.   

 

Breakdown of the LOA can be difficult if it is other than Navy.  See examples of various 

breakdowns 
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To create a new grantor use the funding document provided by the grantor: 

‘97’ appropriation – RSC 3 

 
 

Grantor DCN: N6890709WR1FA06   ACRN AA 

RSC – 3 – Funded other Defense Accounts SC(DD Grantor Code): 3- DOD 

APPN: 090130   SBHD: 188D   Object Class:  000 

BCN: 68907    SA/OB Suffix: 0   AAA UIC: 68688 

TT:  2D    TI:  97 –Dept of Defense    PAA Code: R1FA06 

CC: 6890794M313Q  Grantor UIC: 68907 

Billing freq: M   UIC Mail Code: (blank) 

Report freq: Q   Performer Mail Code: (blank) 

Hardcopy:  Carry Forward Reimbursable(block 9 expir  funds 

date.) 
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To create a new grantor use the funding document provided by the grantor: 

‘1804’ appropriation – RSC 1 

 

 
 

Grantor DCN: N68886411WR00003   ACRN AA 

RSC – 1 – Funded Intra-Approp SC(DD Grantor Code): 1- Navy 

APPN: 1711804   SBHD: 12UE   Object Class:  111 

BCN: 68864    SA/OB Suffix:    AAA UIC: 68892 

TT:  2D    TI:  17 –Dept of Navy       PAA Code: R0003 

CC: 6886410111U   Grantor UIC: 68864 

Billing freq: M   UIC Mail Code: 0001 

Report freq: Q   Performer Mail Code: (blank) 

Hardcopy:  Carry Forward Reimbursable(block 9 expir  funds 

date.) 
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To verify the Grantor’s LOA in STARS-FL CMET table, go to FASTDATA: MCMT  

 
Type in all or part of the LOA on your funding document, then hit the Enter key. 

 

 
This validates that the Grantor LOA is on the CMET table – when the Grantor data is 

established and associated to a JON in FASTDATA, then sent to STARS-FL the LOA will be 

validated in the CMET table and determine if your JON is acknowledged or returns with JON 

invalid based on invalid Grantor LOA.  Pay close attention to the SA field in the Grantor's 

LOA, just because the Grantor cites a "zero" or "blank" on the RWO funding document does 

not mean it is correct. 

While FD will accept nearly any data in the fields, STARS-FL does an edit check when the 

RWO JON is released. Check the Action Item Listing or File Inventory based on the timing of 

the AJ10 files. 

 

One recommendation is to use the RWO Seg # as the Authorization # in FD. By doing this 

you can run a QMF query "REIM_ALL" in STARS-FL and validate status of funds between the 

two systems FD/SFL.   Also, one of BUPERS Centrally Managed FA’s uses a different OPTAR 

for each C/UIC in the JON. 

 

If a RWO JON is rejected by STARS-FL and the FA needs to change Grantor fields, your 

INVALID JON must be in the “in error” or “incomplete” status.  If you have your Automated 

JOB to “send JONS to STARS-FL” set to every 5 minutes you will not give the JON time to 

change to the IN ERROR status before it will be sent to STARS-FL again and change it to 

UNACKNOWLEDGED.  Setting this automated job to 30 minutes or a little longer will allow 

time for the JON to change to the status that allows the edits to the Grantor.  
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Display an Existing Grantor 

 

In the FA, select Funds Management, Build Financial Framework, Grantor Admin. 

 

A list of all Grantors in the FA is displayed. Input a filter for the Segment Number, Grantor 

Document Number, or Grantor ACRN to limit the search results. Otherwise, click through the 

pages to find the Grantor desired.  

 

Once the Grantor is located, click the Edit icon next to the Segment Number.  

 

 
 

The Grantor details are displayed.  
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Click Close to return to the Home screen.  

 

Duplicate an Existing Grantor 

In the FA, select Funds Management, Build Financial Framework, Grantor Admin.  

 

A list of all Grantors in the FA is displayed. Find the desired Grantor and click the Edit icon.  
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The Grantor details are displayed. Click the Duplicate button.  

 

 
 

A New Grantor screen is displayed, with certain elements carried over from the duplicated 

Grantor. Change/update fields as necessary, then click Save to save the new Grantor.  

 

 
Click the Release button to Release the Financial Framework to the Site level. You can 

choose to either release at creation, or manually release using the “Release to Site” menu 

option to release one or multiple financial framework changes. Click close to return to the 

home screen.  

 

 

Edit an Existing Grantor  

 

In the FA, select Funds Management, Build Financial Framework, Grantor Admin. A list of all 

Grantors in the FA is displayed. Find the desired Grantor by filtering or clicking through the 

pages to find. Click the Edit icon next to the Segment Number to be edited.  
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The Grantor details are displayed. Only certain fields are editable. Make any necessary 

changes and save.  
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Detaching JONs to Edit Grantor 

 

Once a Grantor is attached to a job order number, only certain fields are editable. If a non-

editable field needs to be updated, the associated job orders attached to the Grantor must 

be de-associated.  

 

The first step to remove associated JONs, is to determine which JONs are tied to a specific 

grantor. In the FA, select Reports, Grantor. You can filter the report to only return data for 

specific sites, RCs, or OPTARs. Apply any desired filters, then click Run Report.  

 

 
A report will be displayed by Segment Number, with each associated JON listed. We’ll use 

Segment Number BG02 for this example. The Grantor Report tells us that JONs 

684372RSPAR and 687012RSPAR are the two JONs we need to modify.  
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Close the report and return to the Home screen in the FASTDATA FA. Select Funds 

Management, Build Financial Framework, Job Order Admin.  

 

 
 

Input the job order number to filter the results, or click through the pages to find the job 

order. Click the Edit icon.  

 

 
 

 

The JON details are displayed. Click on the Grantor tab.  
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Remove the grantor attachment from the JON and save.  

 

 

Job Order Admin 
 

Use this menu option to add, modify, view, and delete job orders (JONs) from within the FA. 

User access to this menu option is defined by the System Administrator. To add, modify, 

and delete JONs, users must have Job Order Maintenance Update access. 

 

Create a New Job Order 
 

In the FA, click Funds Management, Build Financial Framework, Job Order Admin. 
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A list of the JONs currently in the FA is displayed. Click Add Job Order. 

 
 

 

 

 

 

The Job Order details page is displayed. The screen is defaulted to the General tab. The 

general tab is the same for all JONs. The remaining tabs will vary based on the RC and 

corresponding appropriation type selected on the General tab.  

 

 

General Information tab 
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Fields for input: 

 JON – Contains the user generated 11 character alphanumeric code identifying the 

accounting transaction. The first 5 characters are the UIC; the 6th character identifies 

the last digit of the fiscal year for which the JON is active; and the last 5 characters 

are the JON serial.  

 JON Description – User defined description of the JON. For BUPERS activities, the 

first 2 positions of the JON description must be the OLD SAG. Enter the OLD 

SAG, then a space to input a description specific to the JON.  

 Status – A system generated field based on the status of the JON. JON Status is 

discussed in more detail in the JON Status section on page 114. 

 Local Code – A user-established code that identifies document types and groupings 

for reporting purposes. 

 RC/OPTAR – A drop down box is provided to allow the user to select from valid 

RC/OPTAR combination from within the FA. The RC/OPTAR selection identified will 

determine the appropriation/LOA for the JON and whether it is Direct or 

Reimbursable.  

 Set OPTAR – Click the Set OPTAR button after selecting the appropriate combination 

from the RC/OPTAR drop down box. Once the Set OPTAR button is pushed, the Other 

Authorization and Labor Authorization fields are activated.  

 Other Authorization – A drop down list of available Authorizations, based on the 

RC/OPTAR selection, is provided. Authorizations in this category are classified as 

either Non-Labor or Both.  

 Other Close Date – The date which the associated Other Authorization is closed to 

transactions.   

 Other Cost – A system generated field to display the costs associated to the Non-

Labor or Both charges against the JON. When creating a new JON this will always be 

zero since no costs have been associated to the JON yet.  

 Labor Authorization – A drop down list of available Authorizations, based on the 

RC/OPTAR selection, is provided. Authorizations in this category are classified as 

Labor Only authorizations.  

 Labor Close Date – The date which the associated Labor Authorization is closed to 

transactions.  

 Labor Cost – A system generated field to display the costs associated to the Labor 

Only charges against the JON. When creating a new JON this will always be zero 

since no costs have been associated to the JON yet.  

 Object Class Code – An element of the Accounting Classification long line of 

accounting (LOA). Except for reimbursement collection documents or expenditure 

transactions that affect the International Balance of Payments (IBOP), this three-

character code will be 000 (zeros). Do not confuse the Object Class value with the 

OMB Object Class value – they are different.  

 Promote to Outyear – A selection box to indicate if the JON should be forwarded to 

the outyear during the Promote Outyear process. If selected, the JON will be included 

in the following fiscal year financial framework. If you are creating a reimbursable 

JON that does not have Carry Over funding, be sure to deselect this box so that the 

JON does not roll into the following fiscal year.  
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 Release to Site – A checkbox to show if the JON has been released to the Site. This 

box will not be checked until the “Release to Site” action has been performed, either 

on the JON screen or by using the separate Release to Site utility.  

 Export to STARS-FL – A selection box to indicate if the JON should be transmitted to 

STARS-FL. If the JON status is Complete, the JON will be transmitted to STARS-FL 

when this box is selected. Once the JON is transmitted to STARS-FL, this box cannot 

be unchecked.  

 

Accounting tab 

 

The accounting tab is populated based on the appropriation of the RC selected on the 

General Information tab.  

 

1. MPN JON Detail 

 
 

 Funding Type -Identifies the Funding Type as MPN (Military Personnel Navy). 
 

 Cost Center –Two character code that identifies an organizational division for 

purposes of cost accumulation and distribution. Cost centers generally equate to 

departments, units, or squadrons and are subordinate to responsibility centers. 
 

 Sub Cost Center -A two character code that further breaks down cost within a 

cost center for purposes of cost accumulation and distribution. 
 

 MIC -A five character STARS-FL management information code(Used as a FAN 

code) 
 

 Chargeable UIC -The five character Chargeable UIC identifies a functional unit 

under an OPTAR, such as a detachment, that may or may not have authority to 

enter obligation data depending on the command structure of the fund 

administering activity. 
 

 Direct Program Group -A four character locally assigned code for cost 

accumulation under an OPTAR or Special Deposit number. This element does not 

display for reimbursable JON's.  (Not required) 
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The input required is similar to that in STARS for MPN JONs: 

 

 
 

 

2. Allotment JON Detail 

 
 

 Funding Type -Identifies the type of the appropriation, based on the RC's System 

Code value. For Allotment type RC's, this protected value is Allotment Accounting. 
 

 Cost Center -A required two-character code that identifies an organizational division 

for purposes of cost accumulation and distribution. Cost centers generally equate to 

departments, units, or squadrons and are subordinate to responsibility centers. After 

the JON has been exported to STARS-FL, you can edit this value if necessary. 
 

 Sub Cost Center -A optional two-character code that further breaks down cost within 

a cost center for purposes of cost accumulation and distribution. After the JON has 

been exported to STARS-FL, you can edit this value if necessary. You must 

assign a Cost Center prior to entering a Sub Cost Center. 
 

 MIC -A five-character STARS-FL management information code. After the JON has 

been exported to STARS-FL, you can modify this value. 
 

 PAA Code -The Property Accounting Activity code is the six-character code that 

identifies the UIC of the activity acquiring plant property when funds being charged 

are an OPN allotment or a National Guard Reserve Investment appropriation. After 

the JON has been exported to STARS-FL, this value will be protected unless the JON 

status is Modified (In Error) or New (In Error). 
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 Chargeable UIC -The five-character Chargeable UIC identifies a functional unit under 

an OPTAR, such as a detachment, that may or may not have authority to enter 

obligation data depending on the command structure of the fund administering 

activity. For an Allotment JON, this value is the associated RC's BCN. After the JON 

has been exported to STARSFL, this value will be protected unless the JON status is 

Modified (In Error) or New (In Error). 
 

 Task Assignment -A STARS-FL code that identifies a task. After the JON has been 

exported to STARS-FL, this value will be protected unless the JON status is Modified 

(In Error) or New (In Error). 
 

 Allotment OPTAR -Identifies the Allotment OPTAR. After the JON has been exported 

to STARS-FL, this value will be protected unless the JON status is Modified (In Error) 

or New (In Error). 
 

 Budget Fund -A STARS-FL code that identifies a budget fund. After the JON has been 

exported to STARS-FL, this value will be protected unless the JON status is Modified 

(In Error) or New (In Error). 
 

 Functional Account Number -A five digit number used to classify an Allotment 

transaction's purpose. After the JON has been exported to STARS-FL, this value will 

be protected unless the JON status is Modified (In Error) or New (In Error). 
 

 Program Element -A six-character code indicating a more detailed breakdown of 

major programs. After the JON has been exported to STARS-FL, this value will be 

protected unless the JON status is Modified (In Error) or New (In Error). 
 

 Direct Program Group -A four-character locally assigned code for cost accumulation 

under an OPTAR or Special Deposit number. This element does not display for 

reimbursable JON's. 
 

 Stores Limitation - Used with the Cost Account value in O&MN and Allotment JON's to 

limit the JON's use to a specific purpose and Expense Element. After the JON has 

been exported to STARS-FL, this value will be protected unless the JON status is 

Modified (In Error) or New (In Error). 

 

The input required is similar to that in STARS for Allotment JONs: 
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3. O&MN JON Detail 

 

 Funding Type -Identifies the type of the funding based on the RC's System Code 

value. For OMN type RC's, this protected value is RMS Operations (OMN and DBOF 

funding). 
 

 Cost Center -A required two character code that identifies an organizational division, 

such as a department or squadron, for purposes of cost accumulation and 

distribution. Cost centers are subordinate to responsibility centers. After the JON has 

been exported to STARS-FL, you can edit this value if necessary. 
 

 Sub Cost Center -An optional two character code that further breaks down cost 

within a cost center for purposes of cost accumulation and distribution. After the JON 

has been exported to STARS-FL, you can edit this value if necessary. You must 

assign a Cost Center prior to entering a Sub Cost Center. 
 

 Contingency Code – A six character field to capture the SFIS Contingency Code, a 

data element needed for Cost of War/GWOT funds tracking and reporting. After the 

JON has been exported to STARS-FL, you can edit this value if necessary.  
 

 Chargeable UIC -The five character Chargeable UIC identifies a functional unit under 

an OPTAR, such as a detachment, that may or may not have authority to enter 

obligation data depending on the command structure of the fund administering 

activity. For an OMN JON, this value is the associated RC's BCN. After the JON has 

been exported to STARS-FL, this value will be protected unless the JON status is 

Modified (In Error) or New (In Error). 
 

 Function -Identifies a code designed to collect expense and gross adjusted obligation 

information required by DOD and to fulfill the management requirements of the Navy 

and Marine Corps. After the JON has been exported to STARS-FL, this value will be 

protected unless the JON status is Modified (In error) or New (In Error). 
 

 Subfunction -Identifies a further breakdown of the Function Code. A value of Z 

denotes a Reimbursable association. After the JON has been exported to STARS-FL, 

this value will be protected unless the JON status is Modified (In Error) or New (In 

Error). 
 

 Cost Account -A four character code that identifies the purpose of the cost, such as a 

managerial expense classification. After the JON has been exported to STARS-FL, 
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this value will be protected unless the JON status is Modified (In Error) or New (In 

Error). 
 

 SAG -A two character Subactivity Group code identifies breakouts of financial data in 

accounting for expenses and gross adjusted obligations contained in operating 

budgets and financed by OMN appropriations. After the JON has been exported to 

STARS-FL, this value will be protected unless the JON status is Modified (In Error) or 

New (In Error). 
 

 

The input required is similar to that required in STARS for O&MN JONs: 

 

 
 

4. RDTE JON Detail 

 
 

 Funding Type -Identifies the type of the funding based on the RC's System Code 

value. For OMN type RC's, this protected value is RMS Operations (OMN and DBOF 

funding). 
 

 Cost Center -A required two character code that identifies an organizational division, 

such as a department or squadron, for purposes of cost accumulation and 

distribution. Cost centers are subordinate to responsibility centers. After the JON has 

been exported to STARS-FL, you can edit this value if necessary. 
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 Sub Cost Center -An optional two character code that further breaks down cost 

within a cost center for purposes of cost accumulation and distribution. After the JON 

has been exported to STARS-FL, you can edit this value if necessary. You must 

assign a Cost Center prior to entering a Sub Cost Center. 

 

 MIC -A five-character STARS-FL management information code. After the JON has 

been exported to STARS-FL, you can modify this value. 

 

 Contingency Code – A six character field to capture the SFIS Contingency Code, a 

data element needed for Cost of War/GWOT funds tracking and reporting. After the 

JON has been exported to STARS-FL, you can edit this value if necessary.  
 

 PAA Code -The Property Accounting Activity code is the six-character code that 

identifies the UIC of the activity acquiring plant property when funds being charged 

are an OPN allotment or a National Guard Reserve Investment appropriation. After 

the JON has been exported to STARS-FL, this value will be protected unless the JON 

status is Modified (In Error) or New (In Error). 
 

 Chargeable UIC -The five-character Chargeable UIC identifies a functional unit under 

an OPTAR, such as a detachment, that may or may not have authority to enter 

obligation data depending on the command structure of the fund administering 

activity. For an Allotment JON, this value is the associated RC's BCN. After the JON 

has been exported to STARSFL, this value will be protected unless the JON status is  

Modified (In Error) or New (In Error). 

 

 Project Number – A specific project number for the RDT&E line of accounting.  

 

 Task Area – A specific task area for the RDT&E line of accounting.  

 

 Program Element – A six character code that indicates a more detailed breakdown of 

major programs. After the JON has been exported to STARS-FL, this value will be 

protected unless the JON status is Modified (In Error) or New (In Error).  

 

 Cost Account -A four character code that identifies the purpose of the cost, such as a 

managerial expense classification. After the JON has been exported to STARS-FL, 

this value will be protected unless the JON status is Modified (In Error) or New (In 

Error). 

 

 RDTE JONS do not require the description field to contain the first two digits as the 

OLD SAG.   
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The input required is similar to that required in STARS for RDT&E JONs: 

 

 
 

Grantor Tab 

 

When the selected JON is for an O&MN, MPN, RDTE, OPN or RPN RC with a reimbursable 

OPTAR, the Grantor tab is available. On the Grantor tab, you can select the Reimbursable 

Grantor. Other values are protected and are created and maintained via the Grantor 

Administration-Summary page. After the JON has been exported to STARS-FL, you cannot 

change the JON's Reimbursable Grantor. 

 

For reimbursable JONs the Sub Function must be “Z”. 

 

 
 

 

 

 

Select the Grantor tab to see a list of available Grantors. Click the button under the 

“Grantor” column to select a grantor for the JON. To view details of the Grantor, place your 

mouse over the sunglasses icon. The details will be displayed in a blue pop-up window.  
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Once the appropriate grantor is selected, click Save to save the JON changes.  
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JON Status 

After saving a JON, the status on the General tab will be updated to one of the following 

values. When creating a JON, the status must show as New (Complete) for the JON to be 

transmitted to STARS-FL. A list of the JON statuses and descriptions are below:  

 

 

Status -Identifies the selected JON's status. JON Status Values 

 

JON Status  Indicates  

New (Incomplete)  A new JON created in FASTDATA that is lacking 

required STARS-FL data. JON's with this status cannot 

be exported to STARS-FL.  

New (Complete)  A new JON created in FASTDATA that contains all 

required STARS-FL values and has not been exported 

to STARS-FL.  

New (Unacknowledged)  A new JON created in FASTDATA that contains all 

required STARS-FL values and has been exported but 

not yet acknowledged by STARS-FL.  

New (In Error)  A new JON returned from STARS-FL that contains 

accounting data errors. 

    

New (unacknowledged) but 

modified  

Is available for Export and after Export the Status will 

be Modified (unacknowledged).  

Acknowledged  A valid JON imported from STARS-FL; also, a valid JON 

containing all required STARS-FL values that has been 

exported to STARS-FL and acknowledged by STARS-FL.  

All JON's that originate from STARS-FL import into 

FASTDATA with this status value.  

Modified (Complete)  A previously acknowledged JON that has been changed 

since being returned from STARS-FL, that contains all 

required STARS-FL data, and that has not been 

exported to STARS-FL since being modified.  

Modified (Unacknowledged)  A previously acknowledged JON that has been changed 

since being returned from STARS-FL, that contains all 

required STARS-FL data, and that has been exported to 

but not yet acknowledged by STARS-FL, since being 

modified.  

Modified (In Error)  An existing JON returned from STARS-FL without 

errors, but that has since been changed and now 

contains at least one error. This status allows you to 

make certain changes to correct the JON.  

Modified (unacknowledged)  Is available for Export and after Export the Status will 

be Modified (unacknowledged).  

Deleted  Is available for Export and after Export the Status will 

be Deleted/Exported.  

Deleted/Exported  Is not available for Export and the JON can be deleted.  
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Releasing JONs to the Site 

Once a JON is created at the FA level, it must be released by the site in order for the JON to 

be used in transactions at the site level. There are two methods to releasing a JON to the 

Site: 

1. Release at creation: 

 After the JON is saved,  you can click the “Release” button to send the JON to 

the site.  

 Not that the JON is still in New status and has not been Acknowledged by 

STARS. If you want to wait to send the JON down until it has been 

acknowledged, follow the steps in item 2.  

 
 

 After the JON is released, you will see a check mark in the “Release to Site” 

box.  
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2. Release at a later time: 

 In the FA, select Funds Management, Release to Site 

 
 

 Select the desired site from the top drop down menu, then click to place a 

check mark in the RCs, OPTARs, AUTHs, and JONs box. Then click Release.  

 
 

 This will send any newly created JONs to the site that have not already been 

released.  

 

 

 

 

 



BUILD FINANCIAL FRAMEWORK 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

117 

Transmitting JONs to STARS-FL  

 

 Job Orders will flow to STARS-FL based on the setting in your automated jobs. This is set 

in the File Manager, Automated Jobs, “Send JONS to STARS-FL”.   Acknowledgement will 

come back from STARS-FL as valid or invalid and will appear on the Action Item Listing 

Report if not acknowledged showing the error message, and also in the File Manager 

under the JON_invalid report.  If the automated process is set to every 5 minutes and 

the JON is invalid, there will not be enough time to get the JON into the ERROR status to 

be able to edit the necessary fields.  Keep that in mind when determining the frequency 

of sending the JONS to STARS-FL.  

 

 Job Orders can be deleted in FASTDATA and sent to STARS-FL.  The user would include 

them in the JON export to STARS-FL as an action code of “D”.  The JONS will be deleted 

after the processing of the valid JON report in the file inventory coming from STARS-FL. 

 

 RDT&E and MPN JONS can be built in FASTDATA, and can be identified as either direct or 

reimbursable. The valid/invalid report from STARS-FL will come back to FASTDATA in the  

File Inventory.   

 

 Export JON to STARS-FL – This is covered in File Manager Section 

Go to File Manager/Select RCs for JON Export 

 

 
 

There are two options for sending JONS to STARS-FL, Manual or Automatic.   
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 If you have this process set to Manual – then each time a new JON is set up or 

modified you will have to go to this function, check mark select by the RC the JON(s) 

reside in that need to export and Select OK. 

 If you have this process set to Automatic for Current year only, ALL FYs, Outyear, 

Current year and Outyear then it will be already selected and will export your JON(s) 

the next time the automated JOBs “Send JONS to STARS-FL” is set to run. 

Note: Once the Out Year is promoted within FASTDATA, you must have the 

Select Year option set to either “Current Year Only” or “Current Year and All 

Prior Years”. If you have any of the other options selected, you will begin 

transmitting JONs for the upcoming FY before STARS-FL is ready to accept 

them. This will result in all sent JONs having to be recoded to trigger again 

when STARS-FL will allow new JONs for the upcoming FY.  

 

After JONs have been sent to STARS, you can view the details of the files in the File 

Inventory.  

 

 Go to File Manager/File Inventory to view the AJ10 file that is the outgoing file 

sending your new or modified JONS to STARS-FL.  FILTER to the AJ10. 

 

 
 The file going up to STARS-FL will show all the JONS being sent. 
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 To View the Invalid reports coming back from STARS-FL – FILTER to AJ10_Invalid.   

 
 

 Click on file name to open and view the error messages.  These will also appear on 

the Action Item Listing Report showing the error messages. 

 

 
 

 To view the VALID report FILTER to AJ10_Valid.  A list of all those sent in the AJ10 

file that validate in STARS-FL will be on this report and it will change the JON status 

to Acknowledged.  Once Valid report acknowledges the JON this would not appear on 

the Action Item Listing Report. 
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***Remember if you are setting up a NEW JON to be used in the 

Authorization transfer of the 010/121 DO NOT add the funds to the New 

Authorization until the JON has validated to the acknowledge status with 

STARS-FL. 

 

 

Display an Existing Job Order 

In the FA, select Funds Management, Build Financial Framework, Job Order Admin.  

 

The Job Order Admin – Summary screen is displayed. You can select appropriate filters from 

the drop down boxes for RC, OPTAR, Auth, or Status. You can also input a Job Order 

Number or part of a Job Order Number with a wildcard to narrow the results. Click Filter to 

apply.  

 
Click the book icon under the Edit column to view the details of the JON.  
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The JON details are displayed. Click on any of the tabs to view details.  

 
 

When finished viewing, click Close to return to the JON filter screen.  

 

 

Duplicate an Existing Job Order 

This feature will allow you to create a new JON using fields already populated on an existing 

JON.  

 

In the FA, select Funds Management, Build Financial Framework, Job Order Admin.  

 

The Job Order Admin – Summary screen is displayed. You can select appropriate filters from 

the drop down boxes for RC, OPTAR, Auth, or Status. You can also input a Job Order 

Number or part of a Job Order Number with a wildcard to narrow the results. Click Filter to 

apply.  
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Click the book icon under the Edit column to view the details of the JON.  

 
The JON details are displayed. Click the Duplicate button.  
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A new Job Order input screen is displayed, already populated with the data elements (other 

than the unique JON field) from the duplicated JON. Input the new job order number and 

change any necessary elements, then save.  

 

 

Edit an Existing Job Order 

Based on the status of the JON, you will only be able to edit certain fields. Before the JON is 

transmitted to STARS, you can change most fields, but once it is sent, updates are 

restricted.  

 

Note: If you are making changes to multiple JONs, you may wish to use the Mass 

JON Update or Advanced Mass JON Update features instead of updating each JON 

individually.  

 

In the FA, select Funds Management, Build Financial Framework, Job Order Admin.  

 

The Job Order Admin – Summary screen is displayed. You can select appropriate filters from 

the drop down boxes for RC, OPTAR, Auth, or Status. You can also input a Job Order 

Number or part of a Job Order Number with a wildcard to narrow the results. Click Filter to 

apply.  

 

Click the book icon under the Edit column to view the details of the JON.  

 

The Job Order details are displayed. You can make changes to any of the available fields to 

transmit to STARS-FL. Click Save once all needed changes are input.  
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The JON status will change based upon the newly edited fields. The status should show as 

“Modified (Complete)” in order to transmit the changes to STARS-FL. You will need to 

reference the section on Transmitting JONs to STARS-FL to send JON edits.  

 

Note: Some JON elements can only be changed when no costs are associated to the JON. If 

a data element needs updating that is unavailable, remove the associated costs and then 

edit the needed fields.   

 

Delete an Existing Job Order 

Job orders can be deleted in FASTDATA and sent to STARS. JONs can only be deleted when 

no costs are associated.  

 

In the FA, select Funds Management, Build Financial Framework, Job Order Admin.  

The Job Order Admin – Summary screen is displayed. You can select appropriate filters from 

the drop down boxes for RC, OPTAR, Auth, or Status. You can also input a Job Order 

Number or part of a Job Order Number with a wildcard to narrow the results. Click Filter to 

apply.  

 

When the desired JON is found, click the trash can icon under the Delete column.  
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A pop-up window will appear asking if you are sure you want to delete the JON. Click OK to 

continue.  

 

 
 

The JON will be deleted from FASTDATA. To send the deletion action to STARS-FL, you will 

need to reference the section on Transmitting JONs to STARS-FL.  

 

 

Mass JON Update/Advanced Mass JON Update 

 

Mass JON Update 

Mass JON Update allows users to input changes to multiple JONs from one screen. All users 

who have access to Job Order Maintenance have access to Mass JON Update.  

 

To access Mass JON Update, click Funds Management, Build Financial Framework, Mass JON 

Update. When opening the Mass JON Update menu option, a list of all JONs within the FA 

are displayed, along with available filter options.  
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The default page size is set to 10 JONs per screen. Adjust the page size to view more 

JONs at one time. Any updates made to JON details MUST BE SAVED before proceeding 

to another page. If not saved, changes will be lost and not updated in FASTDATA.  

 

Input desired filters and click “Filter” to narrow results. Input any needed JON changes 

in the applicable fields at the bottom of the screen and SAVE.  

 

Advanced Mass JON Update 

Advanced mass JON update access should only be provided to select personnel. Changes 

can be applied to ALL JONs with just a few clicks.  

 

To access the Advanced Mass JON Update utility, click Funds Management, Build 

Finanicial Framework, Mass JON Update. The screen displays very similary to the normal 

Mass JON Update utility, however, there is an additional section in the middle titled 

“Advanced Mass Update”.  
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The filter options will apply to both the Results section and the Advanced Mass Update. 

The “Where” statement to the right of the Advanced Mass Update display box will show 

the statement of filters applied. For example, filtering on OPTAR “BL” would display a 

statement such as this: 

 

 
 

 

 

 

 



BUILD FINANCIAL FRAMEWORK 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

128 

To apply a change, determine the appropriate field to update from the “Set” drop down 

box. For this example, we will set our description to V2 for all JONs. 

 
 

Be sure that you have applied the necessary filters and that you have input the desired 

results correctly. There is NO UNDO for this feature. Click “Mass Update” to apply 

changes. A message will appear indicating how many rows/JONs are going to be 

updated. Click OK to continue on and process the changes, or Cancel to stop the change 

and return to the previous screen.  

 

 
 

***Note: Changes made via mass update cannot be undone. Changes will be 

applied and saved as soon as you hit the OK button. It is vital to ensure that 

you have applied the appropriate filters and input the correct information 

before processing any changes.  
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The JONs displayed will reflect the changes just applied.  

 
 

 

Reorganize Financial Framework  

The need to reorganize Financial Framework often occurs in the Outyear or the first quarter 

of the fiscal year when the framework is not yet finalized. The purpose of this functionality 

is to allow users (FAs) to reorganize their financial framework.  Associated dollars are not 

moved automatically but must be a manual, conscious effort completed by the user.  FA 

user should review the reorganization performed to determine what adjustments may be 

required due to the move. 

 

Three scenarios that may require a Reorganization of Financial Framework are: 

1. Move a Job Order from one RC/OPTAR/ Auth/Site to another. 

2. Move an Auth from one OPTAR/Site to another. 

3. Move an OPTAR from one RC/Site to another. 

 

The user (FA) needs to understand their framework and exactly what is trying to 

be accomplished. 

 

The fields which are required for each of the scenarios listed above: 

 

Scenario 1 - Move a Job Order from one RC/OPTAR/ Auth/Site to another: 

The user (FA) will enter a Job Order Number and click "Set Job Order". This will populate the 

From RC, OPTAR, Auth, and Site fields. The user will enter all of the To information - RC, 

OPTAR, Auth, and Site. The RC and Site must already exist. The To OPTAR value may or 

may not exist for the RC/Site. If it doesn't, the From OPTAR will be replicated. If the To 

Auth doesn't exist for the To RC/OPTAR/Site, the From Auth will be replicated. A JON can't 

be associated with both a labor and non-labor Auth. There can't be a document which 

references a different JON. 

Scenario 2 - Move an Auth from one OPTAR/Site to another: 
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The user (FA) will enter the From RC, OPTAR, Auth, and Site information. They all must 

already exist. The user must enter all of the To information. The RC and Site must exist, 

and the OPTAR may or may not exist, and will be replicated if it doesn't. However, in this 

case the To Auth must not already exist. 

 

Scenario 3 - Move an OPTAR from one RC/Site to another: 

The user (FA) will enter the From RC, OPTAR, and Site. They all must already exist. The 

user must enter all of the To information except for the Auth. The RC and Site must exist, 

but the OPTAR must not already exist. 

 

The validations common to all of the scenarios: 

 The From and To Sites must both have a value, or must both be blank. 

 There can be no ACRN for the From OPTAR that references a different OPTAR for any 

of the documents. 

 There can be no ACRN for the From Auth that references a different Auth for any of 

the documents. 

 The From System Code must match the To value. 

 The From Direct/Reimburse Code must match the To value. 

 All of the From values can't be the same as the To Values. 

 

 

In the FA, select Funds Management, Build Financial Framework, Reorganize Financial 

Framework 

 

 
 

 

 

 

 

 

 

 

 

 

The Reorganize Financial Framework window is displayed. We will go through Scenario 1, 

listed above – moving a JON from one OPTAR to another.  
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Input the Job Order in the FROM Job Order field. Click Set Job Order to populate the 

remaining fields in the FROM section.  

 
 

Next, input the elements to change in the TO section. When all data elements are 

completed, click the Save button.  

 

 
 

A pop-up window will appear, listing the JON to be moved. Click OK to continue.  
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After processing, another pop-up window will appear, listing the details of the move. This 

will include the total number of documents, document types, etc. The last item will state 

that the move was successful. Click OK.  

 

 
 

If for any reason the system could not complete the move, a list of errors will be displayed.  

 

If using Scenario 2 or 3 to move an OPTAR or Authorization, leave the JON field blank and 

only input the required fields in the FROM section.  

 

Close to return to the Home screen.  
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When moving JONs from labor/non-labor/Both authorizations, the following rules apply: 

 

FROM: TO: ALLOWED: 

Labor Non-Labor No, error message: From 

Auth is Labor, To Auth must 

be labor 

Labor Both No, error message: From 

Auth is Labor, To Auth must 

be labor 

Non-Labor Labor No, error message: From 

Auth is not labor, To Auth 

cannot be labor 

Labor Both Yes 

Both Non-Labor Yes, unless JON has EE/1 or 

EE/U in ACRN record. Error 

message: The JON has 

ACRNs that cannot be moved 

from Both to Non-labor 

Both Labor Yes, unless JON has EE/U in 

ACRN. Error message: The 

From Auth is not labor, the 

To Auth cannot be labor 

Labor Labor Yes 

  

 

Cleanup Financial Framework  

 

The need to delete existing framework sometimes occurs during the active fiscal year or in 

the Outyear. The system will determine which records are available for cleanup. Records 

that are eligible for deletion will appear along with the parent records. If a parent record is 

selected for deletion and its child record(s) is also selected, the parent record may be 

deleted.  

 

In the FA, select Funds Management, Build Financial Framework, Cleanup Financial 

Framework.  
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The Cleanup Financial Framework screen is displayed. You can filter through the items to 

narrow your selection. Note that the last column, “delete by” limits the items displayed to 

only that item type. For example, in the image below, only Authorizations eligible for 

deletion are displayed.  

 

 
 

This process will provide for deletion by Serial Range, JON, Authorization, OPTAR, or RC.  At 

the level selected in the filter only the records with no child records will be listed and the 

information that identifies the records.  If an Authorization is selected to delete and a JON is 

associated it will not allow the delete.  Start at the lowest level to delete.  JONS with costs 

will not appear on the list to allow a deletion.   

 

If an authorization has funds attached to it and is deleted, FA user will have to adjust the 

funds to make them correct in the FA.   

 

 

 

 

After using the filters to find the desired item to delete, place a check in the Delete column 

and click Save.  

 

 
 

A message will appear letting you know if the deletion was successful.  

 

If you are unable to delete an item from the Cleanup Financial Framework utility, a 

helpdesk ticket will need to be created with the FASTDATA CDA. The CDA will be 

able to make the deletion for you, as long as no lower-level framework exists (or 

is valid).  
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Questions 
 

What are the Build Financial Framework functions in Funds Management? 

 

What are the steps to perform the RC Admin, OPTAR Admin, Auth Admin, Serial Admin, 

Grantor Admin, Job Order Admin, Reorganize Financial Framework, and Cleanup Financial 

Framework functions?   

 
Practice 
 

New framework from RC down is required to manage a further breakdown of an existing RC 

in the FA.  Set up this framework with a direct OPTAR, and one serial range for all SDNs. 

Only one JON is required at this time for this breakdown.  
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Introduction 
 

This lesson will illustrate the steps required to Release to Site which is a new process in the 

FA.   

 

Objectives 
 

Define the Release to Site process. 

 

Outline the steps necessary to the Release to Site process. 

 

Lesson 
 

Release to Site in new in FASTDATA Web is the process used to send the Financial 

Framework to the Site(s).  This function is under the Funds Management Menu in the FA.   

 

 
 

Use the Release to Site page to release FASTDATA information to selected sites. Access to 

this page is defined by the System Administrator. Users with Update Funds Access can 

release site data while users with a No Funds Access cannot open the Release to Site 

page.   

 

Select Funds Management/Release to Site 
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 Select Site 

Select a site from the drop-down list to release information to a single site or select All Sites 

if you wish to release the information you have selected to all sites associated with the FA. 

**Caution when selecting a new Site or ALL Sites – wait for the screen to blink to 

make sure it is ready for your updates to be completed. 

 

Release to Site Options- 

 RCs, OPTARs, AUTHs, and JONs 

Selecting this checkbox will flag RCs (responsibility centers), OPTARs, authorization  

Auths), and job order numbers (JONs) for release to the selected site(s). 

 Document Serial Numbers 

Selecting this checkbox will releases document serial range numbers for the selected site 

ID. Any new ranges, updates or deactivated ranges would need to be released to the 

Site here. 

 Site Menu Update 

Selecting this checkbox will releases updates to the Site Menu. 

 

When Site Menu Update is checked, the bottom of the screen will populate with the 

document types authorized to use by the Site.  You can select all, deselect all or individual 

types you do not use at the Site(s).   

 
 

 

When the Site creates a new document the Site MENU they see to create a specific 

document type.  If it is not checked on this screen and released to the Site they will not 

see it.  If a Site user contacts the FA and is only able to see two or three specific 

document types – this is where the FA needs to fix the menu and then when completed 

– Select RELEASE. 
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Any document types no longer used by the command – example SF44, Fuel Chit, 

DD1556, etc can be unchecked on the menu and they will not show at the Site level 

then. 

 

Release - Select Release to send the information you have selected to the site(s). 

Or  

Close - Select Close will exit the Release to Site page. 

 

When release is selected, another screen will appear showing the results of the release and 

the option to send email notifications to selected personnel.  

 

 
 

 

Select SEND or Select Close to exit without sending the email notification.   

 

 

Questions 

What is the Release to Site process? 

 

What are the steps necessary to perform the Release to Site process? 

 

Practice 
 

Perform the Release to Site at your FA and send all Document Serial Ranges to all of the 

Sites in the FA. 
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Introduction 
 

This lesson will illustrate the steps required to perform Cost Redistribution.  This will identify 

the effects in STARS-FL at the Document/ACRN level. 

 

Objectives 
 

Define what the Cost Redistribution will affect. 

 

Determine where the Cost Redistribution function is located in the FA and the Site. 

 

 Outline the steps involved in performing the Cost Redistribution. 

 

Lesson 
 

Cost Redistribution allows FA or Site users to transfer part or all of a valid expenditure 

amount to one or more document(s)/ACRN(s).  FAs may only redistribute expenditures to 

document(s) within the same Active FY for that FA.  Site users may only redistribute 

expenditures to document(s) within the same Active FY for that Site. The From and To 

documents must be within the same short lines of accounting.  The amount you transfer 

cannot exceed the original expended amount.   

 

FAs may correct suspended expenditures by transferring the full amount to another valid 

document.  User Access Restrictions for the FA Role for the Cost Redistribution function are 

Update, Display, No Access defined in FA groups by System Administrator. 

 

When the user saves a redistribution for a negative FROM, FASTDATA will generate 

a 540C (positive adjustment) in the distributed amount citing the FROM DCN 

(which will go to STARS as the TO side of the Cost Redistribution).  Obligation 

transactions generated as a result of cost redistribution must export to STARS 

before the related Cost Redistribution record.   

 

Cost Redistribution performed by the FA role 

 FA user has to be granted Update access to Cost Redistributions.  

 There must be documents and/or expenditures at the FA that are eligible for the Cost 

Redistribution process.  

 For all redistributions, the FROM and TO DCNs must be within the same FA and FY, 

and their JONs must also be within the same short Line of Accounting (Appropriation, 

Subhead, BCN, SA_OB_Suffix, AAA).  

 Cost Redistributions may cross RCs 

Eligible expenditures within the active FA+FY are those with  

* Status of ‘A’ Current or ‘B’ Suspended  

* Not already involved in an “in-progress” Cost Redistribution  

* Not labor expenditures (LB, OT, FG in pos 9-10 of DCN)  

  

Users may distribute from/to the same DCN but different ACRNs. Eligible documents within 

the active FA+FY have JONs within the same short LOA as the FROM expenditure.  
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New Cost Redistribution 
The Cost Redistribution in FASTDATA is similar to using FASTPATH TFCR in STARS-FL to 

move expenditures from one document to another. This feature will update the RDOC 

screen in STARS-FL to/from show the expenditure was moved to another document. 

 

In the FA, select Funds Management, Cost Redistribution, New. 

 

 
 

 

A list of documents with posted (not suspended) expenditures that are eligible for 

redistribution is displayed. You can narrow the listing by using the filter options provided, 

then click Filter.  

 

 
 

Eligible documents within the active FA/FY have posted expenditures (‘EV’ transactions) that 

meet the following conditions. 

 

* came in from STARS-FL (not manually entered in FD) and  

* are not labor expenditures (LB, OT, FG in pos 9-10 of DCN).  

* are not already involved in an “in-progress” Cost Redistribution.  
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When the appropriate document is found, place a check mark in the select box and click 

New.  

 

 
The document details are displayed. Click New to continue.  

 
A list of available TO documents is displayed. You can also input a DCN, ACRN, and JON in 

the bottom section. You can filter for the appropriate document using the filters under the 

Filter section. Once the appropriate document is found, click the blue linked document 

number under the DCN column.  
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Users may distribute from/to the same DCN but different ACRNs. Eligible documents are 

those within the active FA/FY that meet all of the following conditions.  

 Not a Civilian Labor document (‘C1’), Supplemental document (‘D9’,’S4’,’N4’), 

DD1155 (‘D3’), or SF30 (‘D3’)  

 Not in Status of 'X' (Cancelled), 'D' (Not Used), 'I' (Creating/Updating), ‘N’ 

(Initiation), or (‘Z’) Cancelled Initiation  

  Have at least one transaction that is not already involved in a cross reference and  

   Is not a non-preceded expenditure ( ‘EN’) from DMLSS  

 And if the FROM expenditure cites a Labor OMB Object Class (starts with '11', '121', 

‘122’,’130’) there must be a JON associated with a Labor Authorization or with a 

Nonlabor Authorization classified as ‘Both’, that has not been closed.  

 If the FROM expenditure cites a Nonlabor OMB Object Class there must be a JON 

associated with a Nonlabor Authorization that has not been closed.   

 Must have not already been cited as a TO distributed Document/ACRN on this 

particular Cost Redistribution. 

 

After select the TO document. details are displayed along with the transfer amounts. The 

system automatically puts the full Trans Amt from the FROM document to the TO document. 

To move a lesser amount, change the item in the Transaction Amount field under the TO 

document. If you are transferring to more than one document, click New. If you are only 

transferring to one document, click Save.  

 
 

  

‘Partial/Final’ indicator is used to update the TO document’s ACRN Expenditure Partial 

Indicator, and the partial indicators of the TO EV transaction and the FROM reversal EV 

transaction generated by FASTDATA. The default is the partial indicator of the FROM 

expenditure EV transaction. 

  

‘Quantity’ indicates the number of items you wish to distribute to this document. Default is 

quantity of FROM expenditure. This amount is not limited to the quantity of the FROM 

expenditure. 

 

‘Amount’ is the amount you wish to distribute to this document.  Transaction Amount may 

not be greater than the original expenditure amount. Default is amount of FROM 

expenditure. 

 

Once all data elements are input correctly, click Save. FASTDATA will generate a reversal EV 

transaction  

 

 

 FASTDATA creates a reversal EV transaction against the FROM expenditure in the 

quantity and amount distributed.  
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 Remarks description = ‘Cost Redistribution Reversal’, partial/final code is the value 

entered by the user. FROM ACRN expenditure amount is decreased by the amount 

distributed.   

 If document/ACRN actual cost changes, Funds (Job Order) are adjusted. Include 

FROM/TO DCN in the transaction remarks.  

 FASTDATA generates an EV transaction for the TO Document/ACRN in the quantity 

and amount distributed, partial/final code is the value entered by the user, Remarks 

= ‘Cost Redistribution’.  

 Include FROM/TO DCN in the transaction remarks.  

 TO ACRN expenditure quantity and amount is increased by the quantity and amount 

distributed.   

 TO ACRN expend partial indicator is set to the value entered by the user.  

 If the Redistribution is Final, the TO ACRN Expenditure final count is incremented, 

and the status of the document is set to ‘F’inalized.   

 If the Redistribution is Partial, the TO ACRN Expenditure final count is set to zero, 

and the status of the document is set to ‘C’omplete or ‘A’ccepted (if accepted).   

 If document/ACRN actual cost changes, Funds (Job Order) are adjusted. 

 

 

FASTDATA will generate an exportable 540T (AO, AR, or AD) against the TO document in 

the amount and quantity distributed (Remarks description is ‘Cost Redistribution 540 Gen’) 

if one of the following conditions exists.  Include FROM/TO DCN in the transaction remarks. 

 

*A final expenditure exists, or  

 

* A final receipt exists with no final expenditure and the transaction amount is greater than 

the receipt amount less the expenditure amount, or  

 

* There are no final receipts or expenditures and the transaction amount is greater than the 

obligation (or the contract amount if a final contract exists) less the expenditure amount, or  

 

* There is no receipt amount and no expenditure amount and the transaction amount is 

greater than the obligation (or the contract amount if a final contract exists).  

 Job runs to send Accounting Transactions to the FA (Receive Accounting Transactions from 

the Site). Any unexported AO transactions generated from the Cost Redistribution process 

will export to the FA as part of the normal cycle.  

 

 Job runs to send Cost Redistributions to the FA (Receive Cost Redistributions from the 

Site). FASTDATA builds a Cost Redistribution record using the FROM reversal EV and the TO 

EV.  

 

The Cost Redistribution Document and ACRN is the TO DCN and ACRN on the Cost 

Redistribution record. 

 

Select Reports/Expenditure Cost Redistribution: 

 



COST REDISTRIBUTION 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

144 

 
 

The resulting transactions will show on the report.  You can filter to the specific document or 

just run to see all: 

 

 
 

From or TO DCN 

From or TO JON 

From or TO RC 

From or TO OPTAR 
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To run one FROM DCN highlight the DCN and RUN REPORT: 

 
 

Job runs to send Accounting Transactions to STARS (Send Accounting Batch to STARS-FL). 

If there is an unexported T 540 (Status ‘A’ Current) for the distributed (TO) document, 

FASTDATA will export the record to STARS-FL and status will roll to ‘D’ (first prior).   

 

Obligation transactions generated as a result of cost redistribution must export to 

STARS before the related Cost Redistribution record.  FA needs to make sure FA 

has Send Cost Redistribution to STARS-FL after the accounting batches have been 

sent to STARS-FL.    

 

 The Send Cost Redistributions to STARS-FL automated job will send the CST00 

interface file to STARS-FL with the Cost Redistribution done in FASTDATA. 

 
 

 Job runs to export Cost Redistributions (Send Cost Redistribution Batch to STARS-FL). 

Process will export site cost redistribution records. The physical file name created and sent 

is CST00. T/N 540 transactions generated as a result of cost redistribution must 

export to STARS before the related Cost Redistribution record.   

 

To receive acknowledgement if a Cost Redistribution was invalid, the automated jobs for 

Receive CRCTs that failed STARS-FL validation (INVALID) and Receive CRCTs that passed 

STARS-FL validation (VALID) set to run.  
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Update Cost Redistribution 

 Users may Edit existing Cost Redistribution records (FROM/TO pairs) up until the cost 

redistribution record is created/exported.  

 

In the FA, select Funds Management, Cost Redistribution, Update.  

 

 
 

 Users may change amount, partial/final, and/or quantity.  If anything is changed, the 

appropriate document status, ACRN, and transaction records (EV and 540T) are 

updated to reflect the change.  

 

 If document/ACRN actual cost changes, Funds (Job Order) are adjusted. 

Users may update cost redistributions to add additional distributed (TO) 

document/ACRNs if the expenditure has not been fully liquidated.   

 

 If there are TO records for which cost redistribution records have been 

created/exported for the FROM expenditure, display and protect them when updating 

the cost redistribution. 

 

 Users may delete documents/ACRN's from the redistribution if the cost redistribution 

record has not been created/exported. If the user deletes a cost redistribution, 

delete the FROM/TO EV and TO 540T transactions and update Doc status and ACRN 

records back to their original values, and adjust funds if applicable.  

 

 
 

If transaction is opened and has already exported the update screen will open but there will 

be no fields open for edit.  Close is the only option. 
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View Cost Redistribution in STARS-FL 

 

Unlike the Expenditure Cost Transfers at the JON level, the Cost Redistributions can be seen 

in STARS-FL under the RDOC screen for both the FROM DCN/ACRN and the TO DCN/ACRN. 

 

If the transaction is not showing in File Inventory at the FA under the CST00 file 

and if it is not in RDOC verify in STARS-FL for any errors. (The most common is no 

funds available in the TO document because the accounting batch with the 540 did 

not flow to STARS before the CST00 Cost Redistribution file posted. 

 

 

In STARS-FL go to FASTPATH “R” (enter)  

 

 
 

Select Option 28 – Cost Redistribution History inquiry  (enter) 

 
 

 

 

 



COST REDISTRIBUTION 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

148 

Enter in the FROM or TO Cost Redistribution document in the bottom section of the screen. 

 

 
 

If the transaction has an error message 1 or 2 it will alert the FASTDATA Site User what the 

problem is.  If the CST00 transactions need to be marked to re-export from the FA the FA 

will need to fix the error first, then submit a Helpdesk ticket to request DBA to re-export the 

transactions that did not post in STARS-FL. 
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View Cost Redistribution in FASTDATA  

 
Transaction History Report 

 

In the FA, select Reports, Transaction History.  

 

 
 

 

Filter to the Cost Redistribution document: 

 

 
 

Highlight the filtered document in the DCN block and select RUN REPORT 
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Notice the two EV transactions on 8-27 in the transaction description it annotated the Cost 

Redistribution Reversal listing the FROM document and the TO document as well as the 

USER ID of the Site user creating the transaction. 

 

File Inventory 

 

In the FA, select File Manager, File Inventory 

 

 
 

Filter to the file type you want to view, if it is older than 2 weeks also choose archive in the 

filter. 

 

 
 



COST REDISTRIBUTION 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

151 

The raw data of the transactions that went to STARS-FL will be in the file – select to open. 

 

 
 

If there is an error in the file when it was received by STARS-FL – the user can view the 

error file by filtering to CRT_Invalid.   

 
 

 
The raw data will show once the file is opened. 
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Questions 
 

What does the Cost Redistribution affect? 

 

Where is the Cost Redistribution function located in the Site? 

 

Discuss the steps involved in performing the Cost Redistribution. 

 

 

Practice 
 

Site Manager is needs to move an expenditure cost from a Credit Card document/ACRN to a 

credit card source document within the Site.   Take action to accomplish the Cost 

Redistribution and view the resulting report in FASTDATA. 
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Introduction 
 

This lesson will illustrate the steps required to perform Correct Expenditures in the FA.   

 

Objectives 
 

Define the Correct Expenditure process. 

 

Outline the steps necessary to perform the Correct Expenditure process. 

 

Lesson 
 

Expenditures received by the FA from STARS-FL may contain an error that would cause the 

expenditure to not process.  These expenditures will appear in the Funds Management Menu 

under Correct Expenditures at the FA level.   

 

The Correct Expenditure window allows the FA to select the expenditure(s) you wish to 

correct. You can only correct an expenditure if the Suspension Reason value is Invalid Job 

Order Number, No Associated Site, or Returned from Site. 

 

If you select an expenditure that has an Invalid Job Order Number suspension reason and 

no matching JON exists, FASTDATA displays a message informing you that the expenditure 

has an invalid JON and cannot be corrected until you create a matching JON.  

 In this case, you should be able to add a new JON that matches the expenditure's 

JON.  

 After adding the new JON via the Job Order Maintenance window, re-access the 

Expenditure Correction window and select the new, matching JON to correct the 

expenditure. 

 

User access to correct expenditures is defined on the FA Group Access window Correct 

Expenditure option. To access the Expenditure Correction window, users must have Correct 

Expenditure Update access. Users with a No Access Cost Redistribution setting cannot 

access windows related to the expenditure correction process. 

 

Correct Expenditures 
 

In the FA, select Funds Management, Correct Expenditures.  
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A list of expenditures available for correction is displayed.  

 

 
 

You can filter the correction screen to locate a DCN you wish to correct, or review as they 

are listed in the Results box.   

 

Suspension Reason indicates why the expenditure is suspended. Suspension codes can 

include the following values: 

Invalid JON 

Not Associated to Site 

JON not released to Site by FA 

Automatic Suspension 

Invalid Execution Code 

Manually Suspended 

Fiscal Year Out of Range 

Returned From Site 

Involved in Cost Redistribution 

Corrected 

 

To correct an expenditure select the DCN –  

The Error Labor/Nonlabor Mismatch for DCN/JON – selected DCN 

 

 
 

Jon needs to be corrected first and then correction performed. 

 

The Error Returned from Site – selected DCN 
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The FA can select another JON with the drop down box – perhaps the transactions belongs 

in another Site and the FA can REPROCESS it to the correct location.  If determined it 

should be at the Site it was returned from, the FA can Send it back. 

If you added a new JON to correct an expenditure with an Invalid Job Order Number 

suspension reason, you can un-suspend the expenditure by selecting the new JON from the 

Job Order dropdown list. To complete this type of expenditure correction, you must select 

the Reprocess button. 

 

If you are correcting an expenditure with a No Associated Site suspension reason, you can 

unsuspend the expenditure by selecting a JON from the Job Order drop-down list that has 

an OPTAR/authorization associated with a site and that has a compatible short LOA (line of 

accounting). To correct an expenditure with a Returned from Site suspension reason, you 

can unsuspend the expenditure by selecting a JON from the Job Order drop-down list 

associated with the desired site. To complete this type of expenditure correction, you must 

select the Process button. 

 

The upper window area displays information about the suspended expenditure. When you 

correct the expenditure, you will create a correction (R) transaction that will be included 

when you next export data to STARS-FL. 

 

A transaction suspended with a Reason of JON not released to Site by FA, may be due to a 

JON in a deleted status. If this is the case, then the transaction cannot be corrected until 

the JON file from STARS processes. This will re-instate the JON and allow the expenditure to 

reprocess. 

 

 

Questions 
 

What is the Correct Expenditure process? 

 

What are the steps necessary to perform the Correct Expenditure process? 

 

Practice 
 

Determine if any Expenditures are suspended in your FA.  Correct all expenditures that can 

be corrected. 
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Introduction 
 

This lesson will illustrate the steps required to perform Expenditure Cost Transfer.  This will 

identify the effects in STARS-FL at the Job Order level. 

 

Objectives 
 

Define what the Expenditure Cost Transfer will affect. 

 

Determine where the Expenditure Cost Transfer function is located in the FA. 

 

 Outline the steps involved in the Expenditure Cost Transfer. 

 

Lesson 
 

Expenditure Cost Transfer allows the transfer of costs between job orders having the same 

line of accounting (LOA).  In STARS these transactions update at the job order level.  In FD 

Web a DCN (14 or 15 positions) is required and will update both document and job order 

tables and are recorded as E/C 610 expenditure transactions.  Expenditure cost transfers 

will be available for export to STARS-FL through an automated job.  The resulting STARS-FL 

expenditure cost transfers will be received in FD Web in the reconciliation data (STARS-

RECON) to allow verification of the success or failure of the expenditure cost transfer in 

STARS-FL.      

a. In the Expenditure Cost Transfer the expense element and OMN Object Class must 

be a valid combination and the FROM and TO job orders must exist in the database. 

b. Both sides of the Expenditure Cost Transfer are recorded as E/C 610 expenditure 

transactions and will export to STARS-FL through an automated job. 

c. The resulting STARS-FL expenditure cost transfers will be received in FD Web in the 

reconciliation data to allow verification of the success or failure of the expenditure 

cost transfer in STARS-FL. 

d. Job Order Cost transfers done in STARS-FL will not flow to FASTDATA but if done in 

FASTDATA they will flow up to STARS-FL keeping both systems in sync. 

e. The System Administrator at the FA will need to give permission to the FA and Site 

Users they determine will need to perform this function. 

 

 

Create a New Expenditure Cost Transfer 
The Expenditure Cost Transfer is similar to using FASTHPATH TEFT in STARS-FL to transfer 

expenditures from one JON to another JON. NOTE: These transfers will NOT be 

viewable in the RDOC screen in STARS-FL.  
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In the FA, select Funds Management 

 

 

 
 

The expenditure cost transfer screen is displayed.  

 

 
 

 Performing the Expenditure Cost Transfer at the FA level requires only that both the 

FROM and TO job orders be located in the LOA.  It can’t cross Fiscal Years and must 

be within the same short LOA. 

 This allows for transfers to be done from Direct to Direct, Direct to Reimbursable, or 

Reimbursable to Reimbursable as long as both reside in the same short LOA and FY, 

and at the FA can be from one Site to another Site. 

 Select the From Expense Element and To Expense Element 

 The From OOC and To OOC will populate dependant on the EE chosen 
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 The DCN must be a 15 digit document number. Follow the formats below for Labor or 

Non-Labor: 

o Labor (where OBBCN equals the UIC and 12 equals the fiscal year) 

 

 N OBBCN 12 LB CTRAN (OCC Code of 111) Labor 

 N OBBCN 12 FG CTRAN (OCC Code of 121) Fringe 

 N OBBCN 12 OT CTRAN (OCC Code of 115) Overtime 

 
o Non-labor (where OBBCN equals the UIC and 12 equals the fiscal year) 

 N OBBCN 12 MD CTRAN (All Non-labor OCC Codes) 

NOTE: Labor expenditures cannot currently be cost transferred in 

FASTDATA. They will need to be completed directly into STARS-FL and will 

flow into the database via the STARS-FL expenditure downloads.  

 The DCN does not have to exist on the database. 

 The DCN can not exist as an Initiation document. 

 
 

 The amount must be greater than zero.  If the amount exceeds the job order cost 

(for the From JON) a warning shall be issued “Amount causes negative value on job 

orders cost”, which can be overridden by selecting OK.  

 The SOS Code is optional (Source of Supply).  If entered it must be three 

alphanumeric characters and uppercase.  If not entered it must be 3 spaces. 
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 Once the transfer is completed the option to add another button will appear.  Select 

it if another Expenditure Cost Transfer is to be done at this time. 

 When finished, Select CLOSE. 

 
 

**For Brig Charleston(N45610) and Brig Miramar(N45611) the SOS field (Source 

of Supply) must be completed in order to effect the Inventory issued fields on the 

various reports. 

 

Use the Source of Supply (SOS) to update the Inventory Issue Amount.   

 This is used to not only indicate a source of supply but also drives the usage of 

inventory issues amount on the authorizations.  

 If SOS is LOG (log fund) or CAI (customer area inventory management) then the 

cost transfer does a plus and minus on the inventory issue amount of the respective 

authorizations.  

 If the JONs are in the same authorization, the net is $0.00 to the inventory issues. 

The inventory issues come into play on the available balances: 
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Avail = YTD Auth – Cumulative Costs – Encumbered + Inventory Issues 

Therefore the inventory issues offset costs.  This is a “pre-paid” item budgeting would have 

moved authorization dollars from the various departments into a central purchasing 

authorization in order to fund the inventory purchases. 

 

View Expenditure Cost Transfer in STARS-FL 
 

In STARS-FL fastpath :  type R and enter 

 
 

Select OPTION “28” and enter 
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Enter the FROM or the TO Job Order Number in the COST TRANSFER Section and I/P for 

action, and enter 

 

 
 

 

If the transaction processed successfully there will be nothing in the Error Msg 1; or 

Error Msg 2 blocks. 
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The Expenditure cost transfers will show in RJOR – under the Job Order Screen. 

 

 
 

The FROM Job Order Number should reflect 610Ds and the TO Job Order Number should 

reflect the 610Cs from the Expenditure Cost Transfer. 

 

 
 

 

 
 

 
 

 
 

 
 

 
 

 
 

 
View Expenditure Cost Transfer in FASTDATA 
 

Transaction History Report 
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Select the document or use the DCN filter to enter the number, then select FILTER.  

Highlight the DCN on the DCN list after it appears and select RUN REPORT. 

 

 

 
 

The annotation in the transaction description field will reflect the Cost Transfer information 

and the database USER ID of the Site user who created the cost transfer. 

 

 

Expenditure Cost Transfer Report 

In the FA, select Reports, Expenditure Reports, Expenditure Cost Transfer 
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Select the DCN or leave blank for all, and RUN REPORT. 

 
 

 The Transfer From information will display as well as the Transfer To information. 

 The application will export these Expenditure Cost Transfers in the Cost 

Redistribution job that the FA sets in the automated jobs to receive from the Site.   
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 The Send Cost Redistributions to STARS-FL automated job will then send the CST00 

interface file to STARS-FL with the Expenditure Cost Transfers done in FASTDATA. 

 

Qualifications on a valid Expenditure Cost Transfer 

 The From and To JON or the From and To EE/OOC must be different 

 The short LOAs on the FROM and TO JON must match 

 The To EE/OOC must contain a valid combination 

 The From EE/OOC must contain a valid combination 

 The From and To side of the transfer must net to zero 

 The Expenditure Cost Transfer is not allowed for LABOR – where the JON cites a 

Labor Authorization (this can only be done in STARS where the labor hours can 

be updated). 

 
 
Questions 
 

What is the purpose and affect of the Expenditure Cost Transfer? 

 

Where is the Expenditure Cost Transfer function located in the FA? 

 

 What are the steps involved in the Expenditure Cost Redistribution. 

 

 

Practice 
 

FA Manager needs to move expenditure cost from a Direct JON to a Reimbursable JON.   

Take action to accomplish the expenditure transfer and view the resulting report in 

FASTDATA.
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Introduction 
 

This lesson will describe the  Adjust and Override Reconciliation Document features.  

 

Objectives 
 

Define the Adjust and Override Reconciliation Document process. 

 

Outline the steps taken to perform the Adjust and Override Reconciliation Document 

procedures . 

 

Lesson 
 

The Adjust and Override Reconciliation Document features are available at both the FA and 

Site level. A user must be granted access to the features by the System Administrator, or 

the menu options will not been available. The Adjust and Override tools are designed to 

assist with the reconciliation process between FASTDATA and STARS-FL. 

 

Adjust Reconciliation Document 
The feature allows a user to make adjustments to documents that are on the reconciliation 

report. Adjustments can be made to the FASTDATA bucket totals without affecting STARS-

FL totals, or to STARS-FL without affecting FASTDATA totals. The two options when 

adjusting a reconciliation document are Insert FASTDATA and Append to STARS.  

 

Insert FASTDATA Transaction 

 

In the FA, select Funds Management, Reconciliation Document, Adjust Reconciliation 

Document.  
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A list of documents available for selection is displayed. The list will only contain documents 

that are unreconciled between FASTDATA and STARS-FL. You can use the filter options to 

find a specific document. Once the document is identified, click the document number to 

open.  
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The document details appear. The screen shows totals for both FASTDATA and STARS-FL in 

the Reconciliation Document section. Details of the document history in FASTDATA appear 

in the Reconciliation Adjustment section. The details of this section are similar to the 

Transaction History report. Click the blue link titled “Click to view Description” to view 

further details about a specific transactions.   

 

 
 

 

For this example, we can see that the FASTDATA obligation does not match the STARS-FL 

obligation. Perhaps we need to insert the obligation into FASTDATA to balance the two 

systems. To do this, find the appropriate spot in the list of transactions in the Reconciliation 

Adjustments section and click the Insert FASTDATA link.  
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A new reconciliation adjustment line is displayed. Click the Adjust drop down box to select 

the appropriate transaction type. In this case we are inserting an obligation increase so we 

will choose AO-L Obligation – 540 L. 

 

 
 

Next, input the amount and reason for the adjustment.  
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Click the Verify button to see the projected STARS and FASTDATA balances.  You will want 

to use the Verify button to check your adjustments before saving to the document. If you 

do not see the results you want, or need to make changes to the adjusting transaction, you 

can use the trash can icon to remove the data input. 

 

 
 

Once you are satisfied with your transaction inputs, click the Save button to save the 

changes. The items will be displayed on the Transaction History report as a non-exportable 

reconciliation adjustment transaction.  

 

Append to STARS 

 

To append a transaction to STARS-FL, follow the same steps to open the Adjust 

Reconciliation Document menu and select the appropriate document. We’ll use the same 

document as an example, but this time we will send an adjustment to STARS to remove the 

receipt amount.  
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With the selected document open in the Adjust Reconciliation Document feature, click the 

Append to STARS link. 

 

 

 
 

A STARS Reconciliation Adjustment line will appear. Select the appropriate transaction from 

the Adjust drop down box. For this example, we want to remove the outstanding receipt in 

STARS of $2456.00, so we will select the option to decrease a receipt.  
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Next, input the amount (negative to reduce) and the reason.  

 

 

 
 

Click the Verify button to see how the transaction will affect the reconciliation. This will 

remove the difference in the STARS and FASTDATA receipt amount.  

 

 

 
 

 

Click the save button after verifying that the transactions provide the desired result. 

Appending to STARS will send an exportable transaction in the next accounting batch, but 

will not adjust any costs or documents totals in FASTDATA.  

 

Special Notes: 

- Be sure to Verify transactions before saving. When using the Insert FASTDATA option, 

placement of the adjusting transaction affects costs differently. Be sure to examine the flow 

of the transaction to determine the proper placement of an adjustment. For example, you 

cannot place a commitment reduction before the commitment was first created or you will 

receive an error message.  

- To send a decrease, be sure to input a negative sign in front of the dollar amount. The 

drop down box shows specific lines on certain document types for decreases, but the 

negative sign must always be entered for a decrease.  
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Override Reconciliation Document 
This feature allows you to remove an item that is showing as unreconciled on your recon 

report. After clicking the Override Reconciliation Document option, a list of unreconciled 

documents will be displayed. Select the document number of the item you wish to override.  

The document details will be displayed along with the reconciliation differences. To override 

the document, input a Reason for Override, then click Save. The document will be removed 

from the reconciliation results. 

 

In the FA, select Funds Management, Reconciliation Document, Override Reconciliation 

Document. 
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A list of documents available for override is displayed. Only documents that are not 

reconciled between FASTDATA and STARS-FL will be available. You can use the filter options 

to find a specific document. Once the document is identified, click the document number to 

open. 
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The document details will be displayed. You must enter a “Reason for Override” before you 

saving.  

 

 
After clicking Save, the document will no longer show on the reconciliation report.  

 

CAUTION: This feature should not be used to clean up the recon report without performing 

actual reconciliation. Its intended use would be in the case where there is a valid reason for 

the discrepancy in STARS.  

 

NOTE: If subsequent action is taken on an overridden document in either FASTDATA or 

STARS-FL, and the document remains unreconciled, it will re-appear on the reconciliation 

report.  
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Introduction 
 

This lesson will describe the Suspend/Unsuspend process in the FA. 

 

Objectives 
 

Define the Suspend/Unsuspend process. 

 

Outline the steps taken to perform the Suspend/Unsuspend process. 

 

Lesson 
 

The Suspend/Unsuspend process involves expenditures and accounting transactions.  The 

FA can create Expenditure Suspension rules, Suspend Expenditures/Unsuspend them, or 

Purge Suspended Expenditures, create Transaction Suspension rules, Suspend 

Transactions/Unsuspend them, and Purge Suspended Transactions. 

 

 
 

a. Select Funds Management/Expenditure Suspension Rules 

 
This selection will be used to add, delete, view, activate, and deactivate rules for 

automatically suspending expenditures. Active suspension rules will apply automatically to 

expenditures when you import data from STARS-FL. User access to this page is defined at 

the System Administrator level. When specific recurring expenditures need to be reviewed 

prior to export to the Site, the FA can control the import using the suspension rule, 

reviewing them and then unsuspending them to process to the Site. 

 

To add and delete expenditure data, users must have Expenditures Update access. Users 

with a No Access setting cannot open the Automatic Suspension - Expenditure Rules page. 
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The page lists suspension rules. If your page list is empty, you haven't created any 

expenditure suspension rules. Each active rule contains a check in the Active check box. To 

deactivate a rule, uncheck the check box. 

 To add a new rule, select the Add button.  

 To modify an existing rule, select the desired rule then select the Modify icon.  

 To remove a rule, select the desired rule, then select the Delete icon. 

 

 
Available Rule types that can be selected under Add a Rule. 

 

 
Build the suspension expression and Select Add to apply the rule.  Then SAVE. 

 
Rule is now active.  Choices are to delete, deactivate the rule, and modify.  

Close to exit the Expenditure Rule menu. 

 

b. Select Funds Management/Expenditure Suspension Rules 

 
To unsuspend the expenditures once reviewed, uncheck the transaction and SAVE.  

It will process to the Site.   
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c. Select Funds Management/Purge Suspension Expenditure 

 
 

Purge expenditures that have been suspended on this page.  

 Check the Purge check box for each suspended expenditure you wish to remove 

from the database.  

 You can use the Add All and Remove All buttons to mark or unmark all listed 

expenditures for purging.  

 After you check or uncheck the Purge check box for each desired expenditure, 

select Save. The expenditures marked for purging will be removed from the 

database. 

 

User access to this page is defined at the System Administrator Level. To purge 

expenditures, users must have Expenditures Update access. Users with a No 

Access setting cannot open the Expenditure Purge page while users with Display-

Only access have view-only access to this page.  

 

 

d. Select Funds Management/Transaction Suspension Rules 

 
Use this page to add, delete, view, activate, and deactivate rules for automatically 

suspending accounting transactions. Active suspension rules will apply automatically to valid 

transactions when you import data from a site. User access to this page is defined at the 

System Administrator level. To add and delete automatic suspension rules, users must have 

Expenditures Update access. Users with a No Access setting cannot open the Automatic 

Suspension -Transaction Rules page. 
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When Add button is selected the rule can be set up. 

 

 
 

Select the rule, enter criteria, Select Add and the rule will be applied. 

 

 
Save. 

 

When add button is selected to set up a rule it can be multiple expressions. 

 

 
 

For example during CRA if you want to suspend all 540 transactions for the new FY – 

Select the first statement to suspend all records with an execution code of 540 – and ADD;  

then select the second statement of with a sixth position of the JON containing 1 (if FY2011 

is your new current year) –and ADD.  This will combine the two statements into one 

expression when you select SAVE it will become a new rule.  

 

 

Each active rule contains a check in the Active check box.  

 To deactivate a rule, uncheck the check box.  

 To add a new rule, select the Add button.  

 To modify an existing rule, select the desired rule and select the Modify icon.  

 To remove a rule, select the desired rule, then select the Delete icon. 

 

 

e. Select Funds Management/Transaction Suspension  
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Use this page to suspend and unsuspend accounting transactions that have been 

received from a site. For transactions marked for suspension by the site, the transaction 

information identifies the site user who marked the transaction for suspension and the 

suspension reason provided by that site user. 

 

User access to this page is defined at the System Administrator level. To modify 

accounting transaction suspensions, users must have Expenditures Update access. Users 

with a No Access setting cannot open the Accounting Transaction Suspension page while 

users with Display-Only access have view-only access to the Accounting Transaction 

Suspension page.  

 

You can use the search and sort features to locate a specific transaction or change the 

order of the list. After you check or uncheck the Suspended check box for each desired 

accounting transaction you wish to suspend or un-suspend, select the Save button.  

When you suspend accounting transactions, these transactions will not be included when 

you build an accounting batch file. You also can suspend accounting transactions 

automatically via the Automatic Suspension page. Remember that the execution codes 

suspended will not be committed, obligated, or show the receipt in STARS-FL until the 

transaction is un-suspended to flow in the accounting batch. 

 

 
f. Select Funds Management/Purge Suspended Transactions 

When the FA sets up Transaction Suspension Rules these transactions will 

show on the Action Item List (AIL) to remind the FA to take action.  The 

review of these suspended accounting transactions by the FA should either 

generate the un-suspension of the transactions so they can flow to STARS-FL 

in the Accounting Batch or they should Purge the suspended transactions 

from the database.  Either action will remove them from the AIL report as 

well. 
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This page is used to purge accounting transactions that have been suspended. Check the 

Purge check box for each suspended accounting transaction you wish to remove from the 

database.  

 

You can use the Add All and Remove All buttons to mark or unmark all listed accounting 

transactions for purging. User access to this page is defined at the System Administrator 

Level. To purge accounting transactions, users must have Expenditures Update access. 

Users with a No Access setting cannot open the Purge Suspended Accounting Transactions 

page while users with Display-Only access have view-only access to this page. 

 

After you check or uncheck the Purge check box for each desired accounting transaction 

select Save. The accounting transactions marked for purging will be removed from the 

database.  Be careful not to mark those that will need to flow to STARS-FL in the 

purge screen or you will delete them instead of sending them to STARS-FL. 
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Questions 
 

What is the Suspend/Unsuspend process? 

 

What are the steps taken to perform the Suspend/Un-Suspend process? 

 

Practice 
 

The Comptroller wishes to review all NC2276 documents before releasing them to the 

accounting batch to STARS-FL.  Set up a suspension rule for the NC2276. 

 

The FA needs a suspension rule set up for one of its Sites.  Set up an expenditure 

suspension rule for a Site.   
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Introduction 
 

This lesson will discuss the various REPORTS available in the FA that assist in monitoring 

and analyzing the document costs in FASTDATA. 

 

Objectives 
 

Define the purpose of the REPORTS. 

 

Describe the steps involved in running FA REPORTS. 

 

Lesson 
 

Each of the reports available at the FA will provide information or status you can utilize in 

review of your document costs.  Some will provide different selection such as summary or 

detail; by DCN, JON, OPTAR code, EE, etc.    

There are 24 reports listed under the REPORTS menu when selected.    
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1. Reports/Status of Funds 

 

 

 
 

 

There are several selections available under the Status of Funds to select from:  Status of 

Funds Detail, Status of Funds with Initiation Detail (New), Status of Funds Summary, Status 

of Funds with Initiation Summary (New). 

 

If selected with detail, the reports provide authorization and obligation totals and remaining 

available balance for each individual authorization within the OPTAR.  If the bottom line total 

of the Site STATUS of Funds does not match the Document STATUS log for a given OPTAR, 

then running Recalculate Obligations at the Site (with all Site Users out of the system) will 

put the reports back into sync 90% of the time.   

 

If selected by summary the totals by OPTARS will summarize the remaining available 

balances. 

 

a. Detail – the criteria box opens for user to filter by Site, RC, OPTAR, 

Direct/Reimbursable or to select all RUN REPORT.  Reports that have 

Direct/Reimbursable filter – will run with only Direct unless Reimbursable is selected.  

Unlike the GUI reports until future changes are made they do not combine direct 

totals and reimbursable totals.   

 

 
 

There are three different format options to run the report. 
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Run Report 

Closes the Report Criteria for Status of Funds Summary FA Report page and applies the 

selected criteria in the PDF format. 

 

Run CSV Report 

Select this button to run the report as a text file that can be exported to an Excel 

Spreadsheet. 

 

Run Excel Report 

Select this button to run the report directly in Excel. 

 

The Status of Funds Detail FA Report provides a report of the status of direct or 

reimbursable funds by Responsibility Center(RC), OPTARs, and Authorizations. For non-

DMLSS sites, the Inventory Issued and Encumbered amounts will always be zero. 

 

The Status of Funds Detail Report does not include dollar amounts of initiation documents. 

After you enter the desired criteria, select the Run Report button. The 

Status of Funds Detail Report, containing the data you have requested, will display.  

 

Each OPTAR balances will display on a new page.  When the last page is selected it will 

show the last OPTAR and have the grand totals for all.  If the report is filtered by one RC for 

all Sites the report will display with totals for each Site on a separate page and the final 

page will show the FA the RC total for all Sites. 

 
 

TIP:  If your report is showing many pages and you want to move to a different page 

number, type the page number in the page field and ENTER.  This will forward you to that 

page without going one by one using the arrow forward  

 or back . 

 

 
 

 

 

b. Detail with Initiation 

 

The Status of Funds Detail with Initiations report will not have a separate column for 

initiation documents created.  It will only show a difference in the cumulative cost field from 
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the status of funds without initiations and the report run with initiations.  The difference 

should be reflected on the Initiation report in the FA under Reports/Document Status Log. 

 
 

c. Summary  

 
 

Filter by Site, RC, OPTAR, Direct/Reimbursable.  To Select all RUN REPORT.  The same three 

options are available.  PDF, CSV, Excel format.  This report will not reflect any initiation 

documents.  Remember that Direct and Reimbursable will not both show on the same 

report.   
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The summary of the balances available by RC and OPTAR shows and the last page of the 

report has the REPORT TOTAL for each column.   FA and Site reports differ only in that 

at the FA all Sites are visible, and at the Site only that Sites data will appear in the 

report.   

 

 

d. Summary with initiation 

The Status of Funds Summary with Initiations report will not have a separate column for 

initiation documents created.  It will only show a difference in the cumulative cost field 

from the status of funds without initiations and the report run with initiations.  The 

difference should be reflected on the Initiation report that exists in the FA under 

Reports/Document Status Log also. 
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2. Reports/Accounting Transaction Report 

 

 
 

The Accounting Transaction Report contains information on current accounting transactions. 

The report also contains information on previously exported and suspended transactions. 

 

 
Filter Criteria for report: 

 FA - Your FA ID 

 Site- Select the default All Sites, a single site, or multiple sites 

 FY- The current Fiscal Year 

 RC -Select the default All RC’s, a single RC, or multiple RCs 

 OPTAR - Select the default All OPTARs, a single OPTAR, or multiple OPTARS 

 Status -Select the default All Status Codes, a single Status Code, or multiple Status 

Codes 

 From Date/To Date- Choose your desired dates by selecting dates from calendar 

drop-downs 

 Run Report -Closes the Report Criteria for the Accounting Transaction Report and 

applies the selected criteria in a PDF format. 

 Run CSV Report - Select this button to run the report as a text file that can be 

exported to an Excel spreadsheet 

 Run Excel Report - Select this button to run the report directly in Excel 

 Close - Select this button to cancel your report request and close the Report Criteria 

page 
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If the status code CURRENT is selected and the RUN REPORT selected the report will display 

for the FA all transactions that are waiting to export in the next batch to STARS-FL. 

 

 
 

 

3.  Reports/Transaction History Report 

 

 
 

 

When selected the criteria screen will appear and you can select the appropriate document if 

visible or filter to find it.  This report will run in the PDF format, the CSV or the Excel format.  

You can experiment with each to determine which best meets your needs.   

 

To use the filter for DCN type the DCN in the open block.  Select FILTER and the document 

will appear in the DCN list of documents.  Highlight the document and Select RUN REPORT.  

The report will open to your requested document information. 
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Transaction History provides the complete history of all transactions for each specific 

DCN/ACRN.  This report is very much like the FASTPATH:  RDOC report that can be provided 

with all the transactions and COST of the document in STARS-FL.  This is a key tool in 

viewing and reconciling documents with STARS-FL for RECON purposes.  Using the DCN 

filter allows the User to type in all or part of a DCN using the * before or after the portion 

typed in.  Then the DCN is in view in the DCN field.  Highlight the DCN then select Run 

Report. 

 

If RUN Report is selected the PDF view will appear: 

 

The Header of the Transaction History report will show the FA, Site, RC, OPTAR, FY, DCN, 

ACRN, CONTRACT, CONTRACT ACRN, DO/Call, JON, EE, OBJ Class, Traveler name if 

applicable, Return Date if applicable, DOC Type, Last Amend #,  Country Code, Document 

STATUS, and the COST of the document.  The COST field is the amount that has affected 

your OPTAR for this document. 

 

The transactions will be listed and will display the history of what has occurred on the 

document. 

Exported – Y or N Tells the user if this have already exported to the FA or is still at the 

Site level. 

Transaction Type – CM, AO, RP, EV (These equate to the STARS-FL transaction codes of 

915, 540, 510, 610.) 

Transaction Date – will reflect the manual entry date or the imported date from external 

system, such as B1 files, CITIDIRECT MPC, STARS-FL DTS/SPS/Expenditures. 

Transaction Qty – will reflect a qty if it was imported or entered. 
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Transaction Amount 

Amendment number 

Partial Code – determined by the Execution Code (transaction Code) 

 I – initial entry of a document/memo (STARS-FL “N”) 

 T/Space – An adjustment entry to a dollar value (STARS-FL “T”) 

 P – A partial 510 or 610 

 F – A final 510 (Q) or 610 (C)  

 L – A partial liquidation of a commitment 

 R – Generates RT – A “R” type transaction for STARS-FL 

 U – Generates UT – a “U” try transaction for STARS-FL 

 C – Cancellation 

NTE – Not to exceed code if it is part of the entry 

Transaction Description – provides the history of the transactions in the life cycle of the 

document and includes the user id affecting the document.  The file name and date will 

appear if it is coming in from an external system. 

 
 

 

4. Reports/Accounting Batch – by Date  

 

 

 
 

If selecting a batch ID the first four digits are the year and the next three are the Julian 

date of the batch.  There will be an extra digit on the end of the batch and it may be a zero 

or may be incremented if more than one batch was processed for that Julian date. 
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Select Run Report to get the PDF report format. 

 

 
 

 

 

5.  Reports/Exp Cost Redistribution 

 

 

 
 

The Expenditure Cost Redistribution Report from the Reports menu. Fill in the criteria that 

will limit the data contained in the selected report. If you select the Close button when the 

Report Criteria page opens, the Expenditure Cost Redistribution Report will not open. After 

you designate the desired report criteria, select the Run Report button. The Report Criteria 
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page will close and the desired report will display with the data you designated on the 

Report Criteria page. 

 

 
 

 
 

 

6. Reports/Expenditure Cost Transfer 

 

 
 

 

When Expenditures are moved from JON to JON: direct to direct; direct to reimbursable; 

reimbursable to reimbursable, they create an expenditure cost transfer that flows to 

STARS-FL at the JON level.  The resulting FROM and TO transactions created will reflect 

on this report.   
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You can narrow the criteria down by the From/To categories in the filter block:  RC, 

OPTAR, JON, Site, DCN, Date.  If Run Report is selected without narrowing down the 

criteria then the report will display all Expenditure Cost Transfers performed. 

 

 
 

Report elements include the DCN, Amount, SOS: Transfer From data including ACRN, 

JON, EE, OOC, RC, OPTAR, AUTH, Site; Transfer To data including ACRN, JON, EE, OOC, 

RC, OPTAR, AUTH, Site; Transaction date; Transfer Status. 

 

 

7. Reports/Expend Cross Reference 

 

 
 

 

This report can be requested by Site or by Accounting Batch. 
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a.  By Site 

The Expenditure Cross Reference Report provides summary information on imported 

STARS-FL expenditure batch files with cross references to the associated sites. 

 

The criteria can be designated as all sites or one site and Batch ID can be selected.  

If all fields are left blank and RUN REPORT is selected all will appear. 
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b.  By Batch 

 

 
 

 

 

8. Reports/Document Status Log 

 

 

 
 

 

This report can be run by JON, DCN, Initiation Documents, or Liquidated Document Status.  

It provides status of each DCN/ACRN at the FA and detailed totals at selected levels.  The 

ACTUAL COSTS on the Document Status Log and the CUMULATIVE COST on the Status of 

Funds report should balance at the Sites.  If not, they should use Utilities/Recalculate 

obligations to put them back into balance. 
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a.  One of the selections this report can be run by is DCN.  Example is below. 

 

 
 

The Document Status Log Report provides a status of each transaction entered, a 

description of the transaction, and detailed totals at selected levels.  

 

Note: Reports run in CSV or Delimited format may experience errors if returning 

extraordinarily large number of records (greater than 5000 rows). This problem 

can be prevented by filtering the data using the selection parameters. If errors are 

experienced, it is strongly recommended the data be narrowed down by using 

filter criteria. 

 

The report shown above is in the PDF format obtained by selecting RUN REPORT. 

 

The ACTUAL COST to DATE field is the amount of funds for the document that have 

affected your OPTAR.  If this total is not correct for the document then research 

and take corrective actions as needed.   

 

Important to note when working this report that if the Amount Disbursed to DATE and the 

Actual Cost to DATE are not the same, and you know that the final expenditure posted to 

the document, then review document in STARS-FL.  If there is a residual obligation 

remaining in STARS-FL and in FASTDATA and the FINAL expenditure has posted you can 

clear this up by doing Documents/UPDATE Document and putting a “F” final code in the 

expenditure field.  This will create a de-obligation transaction that will flow to STARS-FL and 

update it as well as in FASTDATA.  This also will assist in cleaning up obligation for the Tri-

Annual Review requirements and add funds back into your OPTAR for using during the 

current Fiscal year. 

 

Keep in mind that FASTDATA does not liquidate the same as STARS-FL.  In STARS-FL if you 

obligate (540) a document that has a commitment (915) it will liquidate the commitment 

and move to obligation.  In FASTDATA if you have contract a document you will see the 

funds in the Commitment Amount field and in the Obligation Amount field.  You should only 

see the amount once in the ACTUAL COST TO DATE field. 
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b. An Initiation document is created when a requirement is known but funding is not 

necessarily available at the time of creation. This document does not affect available 

funding and is not exported to STARS-FL. Since the document (as an Initiation) is 

not exported, it can be updated at any time and may also be changed from Initiation 

to Source. At that time the document affects available funding and is exported to 

STARS-FL. 

 

 

 
 

 

 

 

If all Initiation Documents are to be reviewed, Select RUN REPORT.  If one DCN is to be 

reviewed type the DCN in the DCN filter and Select Filter.  Then highlight the DCN in the 

DCN block and RUN REPORT.  Other options are to run the CSV or the Excel Report. 
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Notice that the fields for COST now show PROJECTED ACTUAL COST.  This Initiation has not 

affected the OPTAR so it is reflected as PROJECTED COST. 

 

c. Liquidated Document Status 

 

 The Liquidated Document Status Log (LDSL) is a status report of FD Web documents 

used to identify possible variances between FD Web and the core accounting system 

STARS-FL.  

 The report calculates for each Document ACRN (DCN/ACRN) the liquidated balances 

in commitment, obligation, receipts and disbursements, and the liquidated document 

cost.  

 It computes the actual cost for the DCN/ACRN also found on the Document Status 

Log (DSL).  

 Research is possible by comparing the liquidated document cost to actual cost, and 

the liquidated balances to balances found on the STARS-FL document. 

 

Note: Reports run in CSV or Delimited format may experience errors if returning 

extraordinarily large number of records (greater than 5000 rows). This problem 

can be prevented by filtering the data using the selection parameters. If errors are 

experienced, it is strongly recommended the data be narrowed down by using 

filter criteria. 
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Filters for JON and DCN can be used or specified Site, RC, OPTAR, Direct/Reimbursable.  

Select RUN REPORT. 

 

 
 

This report is available at the FA and at the Site level. 
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9. Reports/Grantor 

 

 
 

This report will display all the GRANTORS in the FA.  It can be drawn by one Site or all 

Sites. 

 

 
 

 

Narrow down the criteria by Site, RC and/or OPTAR or just Select RUN REPORT to get all. 
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10. Reports/Matched Job Orders 
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The Matched Job Order Report provides information on job order numbers that have an 

associated OPTAR and authorization ID for the active fiscal year and FA. The report includes 

labor and other cumulative and total costs.  

 

The report can be sorted by Site, OPTAR, or JON. 

 

 
 

When the report is run by JON, you have the filters available to select the Site, an RC, an 

OPTAR, or a Local Code.  You can also just RUN REPORT and it will give all within the FA.   

 

In the example no filter has been selected.  
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11.   Reports/Job Order Cost 

 

 

 
 

The Job Order Cost by Expense Element Report provides information on JON costs by 

Expense Element.  The Criteria page allows you to select one or all Sites, one or all JONS, 

and one or all Expense Elements.  

 

Select RUN REPORT button.  

 

 
 

 

NOTE:  On all report where there is a separate DCN or JON Filter box you can use a 

wild card to narrow your list in the DCN or JON window.  You can enter as much of 

the JON as you wish (beginning with the first numeral) followed by a wild card 

indicator (*). For example;  63214*. Select the Filter button. The form will refresh 

with only the JONs you have requested appearing in the JON list. 
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Then Highlight the one you with to select and RUN REPORT. 

 

 

 
 

 

12.  Reports/Unmatched Job Orders 
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The Unmatched Job Order Report provides information on job order numbers (JON's) that 

do not have an associated OPTAR and authorization ID for the current fiscal year and FA. 

The unmatched JON's normally have been imported from STARS-FL. 

 

 

 
 

Selection can be narrowed down by RC and Local or if all are desired, just Select RUN 

REPORT. 

 

If any are unmatched within the FA they will show on the report.   

 

 
 

The FA would have to edit the JON to match it to an OPTAR and AUTH and then retransmit 

to STARS-FL to get an acknowledgement.  Then rerun the report to verify it has cleared. 

 

13.   Reports/Site 

 

 
 



FUND ADMINISTRATOR REPORTS 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

207 

The Site Report contains information on the sites under the current FA. This report is sorted 

by OPTAR ID. The report provides information on each site's document serial range 

assignments, obligations, available balances, and other site details, such as whether the site 

is locked. 
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14.   Reports/Suspended Expenditures 

 

 
 

The Suspended Expenditures Report lists expenditures that were suspended either during 

the expenditure import from the official accounting system or that were suspended 

manually.  The report can be run by DCN or by JON, whichever works the best for  

 

 
 

The FA can select All sites or narrow to one, and can filter by RC, OPTAR and Error 

Code/Suspension Reason. 
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15.   Reports/Reconciliation 

 

 
 

 

The Summary Reconciliation Report displays the results of reconciliation. Only variances 

between FASTDATA and STARS-FL are reported.  There are three RECON reports:  Archive 

Liquidated Doc Status Log, Summary Reconciliation Report, and Reconciliation Report.  Most 

user the Summary Recon Report for verifying the status of the entire FA.   
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At the FA level the report can be narrowed down by Site, Direct/reimbursable, RC, OPTAR, 

JON, DCN, ACRN.  If a specific JON or DCN is filtered (type in the JON/DCN filter field, then 

select FILTER) the requested JON or DCN will appear in the JON or DCN box.  Highlight and 

RUN REPORT.  This report, if run for all Sites, depending on the Size of the FA may time out 

and selection will need to be narrowed down further.  Also, in the JON filter or DCN filter 

box the wildcard * can be used with part of either the JON or DCN to narrow the search. 

 

 

 
 

 

The other two reports under Reconciliation and the entire process is discussed in the 

RECONCILIATION Section in the BUPERS FASTDATA Web Site Manual.  The FA can 

determine if Site Managers are working the report by running it for all Sites and viewing the 

number of transactions not in sync between STARS-FL and FASTSDATA.   

 Review RDOC screen in STARS-FL 

 Review Transaction History Report in FASTDATA 

 Review the Document Summary in FASTDATA 

 For travel, credit card documents, and other type documents that are 

finalized in STARS-FL (Expend amount matches COST in STARS) and expend 

amount in FASTDATA matches STARS-FL many transactions can be cleared 

by manual expenditures $1.00 FINAL expenditure, $-1.00 FINAL 

expenditure that will clear the transaction in FASTDATA to match STARS-FL 

and clear the RECON Report.   
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16.  Reports/Valid Expenditure 

 

 
 

The FA Valid Expenditure Report contains a list of valid expenditures awaiting export to the 

sites and the expenditures that have been exported during the last 5 cycles. 

 

 
 

Example displays report for Site 03 as requested in the criteria menu above. 
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17.  Reports/OMB Summary  

 

 
 

 

The OMB Object/Sub Object Class Summary Report provides Document Status Log costs 

summarized for all sites by OMB Object Class, OMB Sub Object class, and OMB Object Class 

(first two positions) 
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When RUN REPORT is selected with no filter being selected, the following report will display: 

Major Class, OMB Object Class, and OMB Subobject Class are the filter elements as well as 

Direct/Reimbursable.  You can run the report, CSV report, or Excel Report.   
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18.   Reports/User Security 

 

 
 

 

 

The User Security report provides security access information for the Site and FA users 

associated with the FA for the current FASTDATA session.  The System Administrator for the 

FA can run this report to verify all users granted access to the FA/Site and the group level 

access assigned to each user.  If a User can’t perform a function in the FA or Site the 

System Admin Alternate can determine if the User is set up with the correct Group Access to 

be able to perform the function requested. 
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Sample of the report is below. 

 

 
 

 

Displays two different user IDs and the type of access for FA as well as Site.  
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19.  Reports/Executive Summary 

 

 
 

This report is new in the FASTDATA Web.  Executive Summary Report displays: 

 

 Part one (1), the Resource Authorization Funding, Distributions, Total Balance, and 

Total Obligated at the Major Command, Component Command, Resource Manager, 

and Fund Administrator level.  

 Part two (2) the Status of Funds Report at the Fund Administrator level and below.  

 

Use the Executive Summary Report (FA) Report Criteria to limit the information contained in 

the report. Report can be generated with one subhead or with all subheads, and for Direct 

or Reimbursable.  Not selecting anything will result in all.   
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Part 1 of the report reflects the Total Resource Authorization by Subhead.  The funds 

management in BUPERS for this year will not utilize the Major Command for loading the RA, 

nor the Component Command, or Resource Manager.  The RA and the funds will be loaded 

at the FA level for FY2010 and until further notice from BUPERS.  It is possible that the 

upper level will be utilized in the future.  As noted on the example report, the levels not 

being utilized on the Executive Summary Part 1 will show “No funding at this level”.   

 

 
 

 

 

 

 

 

Part 2 of the Status of funds will break out by RC listing each OPTAR and a bottom line total 

for that RC. 
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Within the RC the funds are reflected by OPTAR in the category of Annual planning figure, 

current authorized, cumulative cost, available balance and current % used.  The bottom line 

for each RC is listed.   

 

 

20.  Reports/Executive Status Detail 

 

 
 

The Executive Status Report by Expense Element Detail provides the capability to view 

resource authorizations and spending at the funding levels. This provides comparable 
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performance figures across the activity. Status of Funds information provides the details 

supporting the spending (Total Obligated) and funds distributions at the FA level and below.  

 

The Status of Funds section of the report provides a detail breakdown by Expense Element 

within the OPTAR, a subtotal by OPTAR and total by RC, within the Subhead funding line. A 

display of the impact of initiations on available balances and current per cent used is also 

provided. 

 

 
All Subhead can be chosen or it can be limited to one subhead when generating the report. 
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21.   Reports/Executive Status - Summary 

 

 

 
 

This report is a summary and can be run by subhead or all.. 
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The Executive Status Report by Expense Element Summary provides the capability to view 

resource authorizations (RAs) and spending at the FA level which provide comparable 

performance figures across the activity.  

 

Status of Funds information provides details supporting the spending (Total Obligated) and 

funds distributions at the FA level and below. The Status of Funds section of the report 

provides totals by Expense Element within the Subhead funding line, the impact of 

initiations on available balances, and current per cent of available funding used. 
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22.   Reports/Adjusted Obligations 
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Currently N3560A and SIK are utilizing this adjusted obligations.  Later it may be 

available for other FAs as well. 
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23.  Reports/Action Item List Report (AIL) 

 

 
 

The Action Item List provides the Funds Administrator (FA), Resource Manager (RM), 

Component Command (CC), and/or Major Command (MC) users the ability to view a report 

containing 17 distinct areas of interest regarding security and funds administration. The MC, 

CC, and RM users have the ability to choose one or more FAs when running the report. If a 

FA runs the report, it will display only that FA’s data. 

 

This is the report that gives the FA the quality check on the status of their FA.  It can be 

run by a selected RC and OPTAR.  RUN REPORT will pull the report in the PDF format.  The 

metrics provided by BUPERS will review the status of each FA using the statistics from this 

Action Item List Report as it has been done while in the GUI FASTDATA prior to conversion.   

 

It will depend on the size and amount of the FA data whether ALL items can be run at one 

time.  If it is too large you can run it highlighting several selected items. 
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Action Items to Report on 

Select the Action Items by which you wish to filter the report. You may accept the default 

All Action Items, select a single Action Item, or select multiple Action Items. 

 Critical Reports have status of Green, Yellow or Red. 

 Non-Critical Reports have status of either Green or Yellow. 

 

 FA Selection 

Select the FA by which you wish to filter the report. You may accept the default All FAs, 

select a single FA, or select multiple FAs. The list of FAs available is determined by the role 

and access of the user account. 

 RC Selection 

Select the RC by which you wish to filter the report. You may accept the default All RCs, 

select a single RC, or select multiple RCs. The list of RCs available is determined by the role 

and access of the user account. 

 OPTAR Selection 

Select the OPTAR by which you wish to filter the report. You may accept the default All 

OPTARS, select a single OPTAR, or select multiple OPTARS. The list of OPTARS available is 

determined by the role and access of the user account.   

 

OPTAR filters do not apply to the following reports: Fund Administrator and Site Accounts 

with 90 days of Inactivity; Fund Administrator and Site Accounts that have never been 

Accessed; Undistributed Funds; Sites without Serial Ranges.   
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OPTAR filters apply to: OPTARs without Site Codes; OPTARs without Check for Funds; 

OPTARs without Adequate Funding; Authorizations without Adequate Funding; 

Authorizations without associated Job Order Numbers. 

 Check for Funds 

Accept the default All to include funds or select Yes or No as applicable. 

 Exclude Selected OPTARS 

Accept the default No to allow all OPTAR information be displayed in the report. Select Yes 

to exclude the OPTAR information from the report for the item selected in the OPTAR 

Selection list. 

 

OPTAR filters do not apply to the following reports: Fund Administrator and Site Accounts 

with 90 days of Inactivity; Fund Administrator and Site Accounts that have never been 

Accessed; Undistributed Funds; Sites without Serial Ranges.  

 

OPTAR filters apply to: OPTARs without Site Codes; OPTARs without Check for Funds; 

OPTARs without Adequate Funding; Authorizations without Adequate Funding; 

Authorizations without associated Job Order Numbers. 

 

 Filter OPTARS 

Used to filter the OPTAR Selection list, however it does not filter OPTARS on the report. The 

OPTARS included or excluded on the report are determined by the selections made in the 

OPTAR Selection list. 

 Run Report 

Initiates the Action Item List Report in accordance with the parameters you have selected. 

 Close 

Select this button to cancel your report request and close the page. 

 

Green signifies Acceptable 

Yellow requires action – Non-Critical 

Red requires action - Critical 

 

When all is selected the report will open in a PDF format. 
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Each section will display the link that will take the FA to that item to be reviewed.   
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All banners will show in pale green.  The actual status code Red, Yellow, Green will 

be displayed next to the FA ID for that selected action item as shown above. 

 

1. Security – FA and Site accounts with 90 Days of Inactivity  - includes users who have 

not accessed the system within 90 days. 

 

2. Security – FA and Site Accounts – will include users who were issued a USER ID and 

password.     

 

3. Financial Framework – Undistributed Funds – displays each RC that has funds that 

have not all been distributed to Authorizations. 

 

4. Financial Framework –Sites without Serial Ranges – will list all Sites with no serial 

ranges set up for a given Site. 

 

5. Financial Framework – OPTARS without Site Codes – will list all OPARS without 

associated Sites. 
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6. Financial Framework – OPTARS without Check for FUNDS- will list all OPTARS that do 

not have the check for funds enabled.  This is a BUPERS requirement to have the 

FUNDS CHECK turned on. 

 

7. Financial Framework – OPTARS without Adequate Funding – lists OPTARS that do not 

have the adequate funding to cover costs already incurred.   

 

8. Financial Framework – Authorizations without Adequate Funding – lists 

authorizations that do not have adequate funding to cover costs already incurred.   

 

9. Framework Unacknowledged Job Order Numbers – will display job order numbers in 

the current fiscal year that have not been synchronized properly with STARS-FL.   

 

 If all Job Orders are acknowledged the FA action item is Green.   

 If one or more Job orders with a status of New Incomplete, Modified Complete, 

Modified in Error, or Modified Unacknowledged, then the FA action item is Yellow.  

 If one or more Job Orders have a status of New in Error, New Complete, New 

Unacknowledged, or New Unacknowledged by Modified, then the FA action item is 

Red.  This is due to these Job orders not being in STARS-FL and can cause 

accounting transactions to suspend in STARS-FL.  You can determine the errors by 

the error message on the AIL or go to the File Inventory – and view the JON_Invalid 

report. 

 

10.  Accounting Transactions – Documents without Obligations- lists documents that 

generate commitments and require acceptance or contract process to generate an 

obligation.  This has not occurred for these documents listed.  This list will exclude 

documents with status of Finalized, Cancelled Not Used, Initiation, and Cancelled 

Initiation. 

 

11.  Accounting Transactions – Expenditures Suspended at the Fund Administrator 

provides expenditures that have suspended at the FA. 

 

12. Accounting Transactions- Accounting Transactions Suspended at the Fund 

Administrator lists all accounting transactions that the FA has suspended to prevent 

them from Being transmitted to STARS-FL.  If at least one is older than 30 days then 

the condition is Red.  If there is at least one suspended that is less than 30 days the 

condition is Yellow. 

 

13. Accounting Transactions – Expenditures Suspended at the Site show expenditures 

that have suspended at the Site level. 

 

14. Accounting Transactions – Suspended External Transactions will display transactions 

from all external systems suspended at the FA or Site level.  This involves DTS, SPS, 

MPC, or B1 record that are at the FA or one or more Sites. 
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15. Accounting Transactions – Reconciliation shows the results at the FA level for the 

current FY and prior years. 

 

16. Automatic Process – Scheduling of Events lists the automated jobs for which the FAs 

settings do not follow recommended guidelines.  Guidelines provided for BUPERS 

BSO are: 

 

 Perform reconciliation.  Active DLY, Red if not within guidelines. 

 Process MPC transactions.  Active 60-80 MIN, Red if not within guidelines. 

 Receive DTS transactions from STARS-FL.  Active, 5 MIN, Red if not within 

guidelines. 

 Receive Expenditures from STARS-FL.  Active, 5 MIN, Red if not within 

guidelines. 

 Receive JONs from STARS0FL.  Must be Inactive, Red if Active. 

 Receive JONs that failed STARS-FL validation (INVALID).  Active, 5-90 MIN, 

Red if not within guidelines. 

 Receive JONs that passed STARS-FL, validation (VALID).  Active, 5-90 MIN, 

Red if not within guidelines. 

 Receive accounting transactions from the Sites(s).  Active, 15-60 MIN or DLY, 

Yellow if not within guidelines. 

 Receive cost corrections from the Sites(s).  Inactive until functionality 

included in BUMED release; after that will be Active, 5-90 MIN, Red if not 

within guidelines. 

 Release Financial Framework to Sites(s).  Inactive until functionality included 

in BUMED release; after that will be Active, 5-90 MIN, Red if not within 

guidelines.  

 Release Financial Framework to Sites(s).  Active, 5-60 MIN, Yellow if not 

within guidelines. 

 Release Outyear Financial Framework to Site(s).  Active, 5-60 MIN, Yellow if 

not within guidelines. 

 Send Cost Redistribution Batch to STARS-FL.  Inactive until functionality 

included in BUMED release; after that will be Active, 5-90 MIN, Red if not 

within guidelines. 

 Send JONs to STARS-FL.  Active, 5-90 MIN, Red if not within guidelines. 

 Send OPTAR Authorizations (010,121) to STARS-FL.  Active, 5-90 Red if not 

within guidelines. 

 Send RC Funds Authorizations (110) to STARS-FL.  Active, 5-90 MIN, Red if 

not within guidelines. 

 Send expenditures to the Site(s).  Active, 5-60 MIN, Yellow if not within 

guidelines. 

 Receive Subsistence-in-Kind (SIK) transactions NEW- FA N41118 ONLY).  

Active, 5-90 MIN, Red if not within guidelines. 

 Receive DANTES – reimbursement support transactions NEW FA N35697 

ONLY).  Active 5-90 MIN, Red if not within guidelines. 
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Reconciliation results will be split by fiscal years: 
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24. Reports/Recalculate Cost Log Report 

 

 

The filter criteria for this report is by Site; and From/To Dates. 

Select RUN REPORT. 
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This report is scheduled in the FA File Manager/Automated Jobs and is set to run 

in Non-Peak hours so it will not interfere with Users in the SITES.  The report 

below shows that there will be a message stating all was in balance or there will 

be a message designating what JONS were not in balance and how much it 

balanced in the Recalc processing. 
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Questions 
 

What is the purpose of the 22 REPORTS at the FA? 

 

What are the steps involved in running FA REPORTS? 

 

Practice 
 

Locate the report that will allow the FA to determine the funds that have been spent,  

balances available and will show the FA if any Initiation Documents exist in the Sites(s).  

Determine which column will display the amount used by the Initiation documents. 

 

Locate a report that will identify the health of the FA reflecting items that need to be fixed in 

the FA or any of its Sites.  Determine if any of the items in the FA are in the RED status 

requiring immediate attention. 

 

Locate the report providing the FA with the security access for users at the Site and FA 

level.  Identify how many users are set up with FULL ACCESS. 
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Introduction 
 

This lesson will describe the processes and steps involved in the various functions to be 

performed by the Fund Administrator (FA).  Illustrations will be provided for the process to 

Lock Sites, External Interface Funds Check, Process Outyear, Process Year End, Sites, and 

Automatic Quarter Roll. 

 

Objectives 
 

Learn the purpose of the Utilities processes in the FA. 

 

Learn the steps involved in performing all of the processes under the Utilities Menu in the 

FA. 
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Introduction 
 

This lesson will illustrate the process of Lock Sites by the FA and discuss how and when to 

use this capability. 

 

Objectives 
 

Define the Lock Sites Process. 

 

Describe the elements that must exist to Lock a Sites at the FA level. 

 

Describe the steps taken to Lock a Site and to remove the Lock. 

 

Lesson 
 

Locking one or more of the Sites is useful to the FA when conducting end-of-month 

reconciliations between FASTDATA and STARS-FL.  Selecting the padlock of each site you 

wish to lock or unlock will affect the site(s) as designated.  There is also a Select ALL button 

so that you don’t have to apply to each one individually. This action alone locks or unlocks 

the site(s) and there is no need save changes you have made. 

 

When the site is locked, users will have no access, display-only access, or full access to 

the Site, as set by the System Administrator.  

 

Users with a No Access setting for the Locked Site Access option cannot access the site 

when it is locked. 

 

For a user with Display only access, locking the Site will limit the Site Main Menu Options to 

the following choices: 

 

Documents 

 Display Document 

 Document Summary 

 Accept Document (View Only) 

 

Reports 

 All reports are available while the Site is locked 

 

Utilities 

 Address Book 

 Site Status 

 Credit Card Maintenance 

 Recalculate Obligations 

 Suspend Transactions 
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In the FA, select Utilities, Lock Sites.  

  

 

 
 

A list of all sites in the FA will be displayed, including details of the Site ID and Site Na,e. 

Select a site to Lock/UNLOCK or click LOCK/UNLOCK ALL at bottom of screen to 

LOCK/UNLOCK all sites. 

 

 
  

 

 

The status column will show if the site is currently Locked or Unlocked. The padlock icon will 

also indicate whether the site is open (unlocked) or shut (locked).  
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Questions 
 

What is the benefit for the FA to perform the Lock Sites Process? 

 

What are the elements that must exist to Lock a Sites at the FA level? 

 

What steps must be taken to Lock a Site and to remove the Lock? 

 

Practice 
 

Locate and Lock the Site shown in your FA, then unlock it before exiting.   
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Introduction 
 

This lesson will illustrate the steps required to perform the External Interface Funds Check 

at the FA for the Sites assigned to your FA.   

 

Objectives 
 

Define the External Interface Funds Check. 

 

Describe the elements that must exist prior to performing the External Interface Funds 

Check. 

 

Outline the steps necessary to perform the External Interface Funds Check at the FA. 

 

Lesson 
 

In the Web FASTDATA the FA now has the option to control the funds check being 

performed on the External Interface files flowing into the FA for all their Sites automatically.  

The option to not check the External Interface Funds Check is still there in the FA Utilities 

for the FA to determine whether or not they want to use it.   

 

The External Interface files flowing into the FA are the MPC CITIDIRECT obligations and the 

DTS/SPS obligations received from STARS-FL.  STARS-FL posts all external interface files 

whether there are enough funds or not.  FASTDATA has pulled in both interface files 

historically if there are enough funds in the OPTAR to allow the transactions to post.  If 

there were not enough funds available they would suspend in the External MPC or External 

DTS/SPS function at the FA and Site levels.  This feature allows the FA to chose to set the 

automatic funds check to NO for these external files allowing them to post whether funds 

are available or not.  This still puts the OPTAR in the RED for further creation or 

adjustments of documents until the funding issues are resolved.  FA can add more funds or 

the Site managers can use the Credit Card XREF process to resolve double obligation status 

of the MPC credit card transactions to resolve the issues.   

 

The FA has the option to set up the External Interface funds check to Yes or No. 

  

In the FA, select Utilities, Ext. Interface Funds Check. 
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A screen will appear allowing the user to select ON or OFF for MPC Check for Funds and 

DTS/SPS Check for Funds.  

 

 
If the selection is turned to ON, the system will verify funds are available before processing 

in any MPC or DTS/SPS transactions. If funds are not available, the transaction(s) will be 

suspended in the external interfaces and not processed into FASTDATA. You will need to 

increase funding levels, then reprocess the suspended transaction to post.  

 

If the selection is turned to OFF, the system will automatically post any MPC or DTS/SPS 

transactions into the database, regardless of funding levels.  

 

 

Questions 
 

What is the External Interface Funds Check? 

 

What are the elements that must exist prior to performing the External Funds Check feature 

to YES? 

 

What are the steps necessary to set the automated process for the External Interface Funds 

Check at the FA? 

 

Practice 
 

Set up the External Interface Funds Check feature to OFF at your FA. 
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Introduction 
 

This lesson will illustrate the steps required to PROCESS OUTYEAR at the FA. 

 

Objectives 
 

Define the Process Outyear. 

 

Describe the elements that must exist prior to performing the Process Outyear at the FA. 

 

Outline the steps necessary to Process Outyear. 

 

Lesson 
 

FISC or other contracting offices typically require funding documents for the upcoming fiscal 

year beginning 01 OCTOBER during the mid-year timeframe. When this request begins to 

occur, you can promote the outyear within FASTDATA to allow for document creation in the 

upcoming fiscal year. This process should not be completed until guidance has been 

received from BUPERS regarding any structural change requirements that are pending for 

the upcoming FY. Structural changes would include LOA changes, Cost Center/Sub Cost 

Center changes, JON changes, Cost Account Codes, etc. A general reminder about 

promoting the outyear will typically be distributed by BUPERS during the April/May 

timeframe.   

 

Once the outyear is performed, the FA will be able to make changes to the framework to 

accommodate the upcoming fiscal year. However, this process must be completed BEFORE 

sending the Outyear Financial Framework to the site level.  

 

The first step in promoting the outyear process is to promote the Resource Authorization 

(RA). You will not be able to promote the Responsibility Centers (RC) until the RA has been 

promoted.  

 

After promoting the RA, the FA can promote the RCs and their associated OPTARs, 

Authorizations, Job Orders, Sites, and Serial Ranges to the Outyear. The FA will have the 

option of promoting one RC or all RCs. You do not have to promote all RCs at one time.  

 

 If there are grantor data records flagged for carrying forward with a funds expiration 

date after the beginning of the Outyear's fiscal year, the grantor data also will be 

promoted to the Outyear.  

 If the Outyear Process detects a reimbursable JON with associated grantor data, 

FASTDATA will promote the JON to the Outyear but will clear the grantor data from 

the JON record if the grantor data is not flagged for carrying forward. 

 

Once the Outyear has been promoted, you will need to change the setting on the JON 

export to send CURRENT YEAR ONLY or CURRENT YEAR AND ALL PRIOR YEARS. If you 

choose any other option, you will be sending outyear JONs to STARS before STARS is ready 

to accept the outyear JONs.  

 

 

After the Process Outyear is performed by the FA and review has taken place, the next step 

is to send the Outyear Financial Framework to the Site.  The FA can use the automated job 
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“Send Outyear Financial Framework to the Site” when the FA is ready to send all Sites; or 

the FA can send one Site at a time by being in the Outyear and using the Release to Site 

and manually sending it to selected Sites.  This must occur so the Site can create the 

documents required for the future Fiscal Year and send to the appropriate contracting office.  

All documents created in the Outyear at the Site level will remain at the Site level so 

updates, amendments can still be created and there is no check for funds when created in 

the Outyear.  The transactions will export to the FA and to STARS-FL once the second part 

of the process is done in October.  The Process Year End allows the documents that have 

been suppressed at the Site level to export. 

 

Access to this page is defined on the System Administrator main page Utilities option. Users 

with a Utilities Access setting can access the Process Outyear page while users with a No 

Access setting cannot open this page. 

 

Promote Resource Authorization (RA) to Outyear 
There are two methods for promoting the RA to the outyear, based on whether the 

appropriation is for a single year or a multi-year. 

 
 

Single Year Appropriation 

 

In the FA, select Funds Management, Resource Authorization. 

 

 
 

Click the orange arrow icon under the Outyear column.  

 

 
The RA details are displayed. Place a checkmark in the box under the Promote to Outyear 

column for all subheads to be promoted. Click Save.  
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A message will appear asking you to verify that you want to promote the subhead. Click OK 

to proceed.  

 

 
 

A message will appear indicating that the subheads were successfully promoted. Click OK.  

 

 
 

The RA details are displayed again. You will see the Outyear Status has changed to 

Promoted for the selected subheads. Close the RA screen.  
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Multi-Year Appropriation 

 

For multiyear appropriations, in the second and subsequent years, the subhead is added to 

the existing RA.  RDT&E and OPN are multiyear and would follow this procedure.  The X year 

is promoted like annual appropriations.  See examples in Utilities/Process Outyear Section.   

 

Multi-year appropriations will show a beginning FY and an ending FY in the RA in accordance 

with the initial RA establishment.  An example of RDTE 1319 appropriation Beginning 

FY2010/ Ending FY2011 would show the FY2010/FY2011 1319 appropriation RA in FY2010 

and also in FY2011.  In FY2011 the subhead is added so it will create documents using the 

FY11 JON and LOA.    

 

Example is 17 10/11 1319 00161 

 

 

 

Select Funds Management, Resource Authorization. Click the Outyear icon next to the RA to 

be promoted.  

 

 
 

 

 
 
Notice there are no eligible outyears to promote.  
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Change the FY to the outyear. For this example, the outyear will be the ending FY for the 

two year appropriation. Click Set after the appropriate FY is selected. The active quarter will 

default to 1.  

 

 
 

 
Select Funds Management, Resource Authorization. The RA screen appears. Click the 

Update icon next to the appropriate RA to be promoted. In this example, you would click 

Update on the row for 17 10/11 1319 00161.  
 

 

 
 

Select Add Subhead. You will notice the FY of the newly added subhead is the outyear. 

Input the subhead, remarks, and funds, if desired.  
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Click Save.  

 

 
One the subhead is saved, close the RA and change back to the current FY. For this 

example, you would choose FY 2010 and click Set.  

 

 
Since the RA has been “created” in the outyear, you will now be able to promote the 

outyear for an Responsibility Centers under the multi-year RA.  

 

For new multi-year funding, a new RA will need to be established reflecting the beginning 

and ending dates in the appropriation. Be sure to establish in the outyear if creating for the 

upcoming fiscal year. Once the new RA is established, the remaining framework, including 

the RC/OPTAR/AUTH/JONs can be created. The framework from prior multi-year RAs cannot 

be automically duplicated and applied to a new RA. When a new appropriation is received, 
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notify BUPERS so that a new LOA can be established in the FASTDATA/STARS table. If this 

is not completed, expenditures and other STARS-FL interfaces will not process correctly into 

FASTDATA and will affect your FA and recon data.  

 

There is currently a System Change Request in the development to allow users to promote a 

RA for multi-years and maintain the same structure (for example, promote RDTE funds with 

FYs 2010/2011 to RDTE funds with FYs 2011/2012. Additional guidance will be distributed 

once the system is updated to this new functionality.  

  

 

Promote Financial Framework to Outyear 
 

Now that the RA has been promoted, you can promote the Responsibility Centers (RCs). 

Select Utilities, Process Outyear.  

 

 
 

 

To promote the current year data to the outyear, place a check mark in the Select box. Be 

sure to change the JON Status drop down box to Reset Status. You can promote either 

Direct OPTARs only, Reimbursable OPTARs only, or both Direct and Reimbursable OPTARs.  

 

 

 
When all data elements have been properly selected, click Process. When the process 

completes, a results box will appear at the bottom of the page indicating the data that was 

successfully moved.   

 



HOW to PROCESS OUTYEAR AT THE FA 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

248 

a. If you have reimbursables with carry forward they will flow into the Outyear when 

you select direct and reimbursable. 

b. If you promote the outyear, then make changes within the current year, you can 

promote the outyear again to move over the changes within the current year to the 

outyear.  

c. Each RC carries forward all framework associated to it into the Outyear but you have 

the opportunity to delete, reorganize and prepare it for any changes in the FA 

Outyear status before sending it to the Sites. 

d. JONs will be automatically updated with the new fiscal year indicator for the 

upcoming FY.  

e. Serial ranges will be reset to a zero starting point for the outyear.  

 

Note: Reset Status for JON Status Indicator: This option must be selected so that 

outyear JONs will send to STARS-FL when indicated by BUPERS. If the Carry 

Forward to Outyear option is chosen, the JONs will carry over in Acknowledged 

status and will not kick off to send to STARS-FL for the outyear. In order to 

maintain synchrony between STARS-FL and FASTDATA, all outyear JONs must be 

validated with STARS-FL.  

 

Select RCs for JON Export  

To prevent outyear JONs from sending to STARS-FL, before STARS-FL is ready to accept 

them, you must change your settings for “Select RCs for JON Export” option within 

FASTDATA.  

 

In the FA, select File Manager, Select RCs for JON Export.  
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Whether your Export Mode is set to Manual or Automatic, you will need to change the Select 

Year option to either “Current Year Only”, or “Current Year and All Prior Years”. Any other 

option will send the outyear JONs to STARS-FL before they can be accepted.  

 

  
Once all appropriate changes are made, click OK to save the changes.  

 

When you are given guidance from BUPERS that outyear JONs can be promoted, you can 

change the settings to include outyear by choosing “Current Year and Outyear”, “Outyear 

Only”, or “All Fiscal Years” for the Select Year option.  
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Send Outyear Financial Framework to Sites  

 
There are two options for sending the Outyear Financial Framework to the Sites. 

 

1. Automated Process 

In the FA, select File Inventory, Automated Jobs. Set the Active indicator to “Y” for the 

automated job titled “Release Outyear Financial Framework to Site(s). You can also 

adjust the time setting of the job if desired. Save and close.  

 
 

2. Manual Process 

In the Outyear at the FA level, select Funds Management, Release to Site. You can 

release to each site individually or select all sites. Choose the Release to Site Options 

and then click Release.  
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Questions 

What is the purpose of the Process Outyear function? 

 

What are the elements that must exist prior to performing the Process Outyear at the FA? 

 

What are the steps necessary to Process Outyear? 

 

Practice 
 

Perform Outyear Process on your FA.   
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Introduction 
 

This lesson will illustrate the steps required to perform Year End in the FA. 

 

Objectives 
 

Define the Year End Process. 

 

Describe the elements that must exist prior to Process Year End being performed. 

 

Outline the steps required to perform Year End Process. 

 

Lesson 
 

The FA must perform Outyear Process before performing End-of-Year Process and the 

system Date MUST be greater than October 1 of the current Calendar year. Once Year End 

is performed the FA will reflect the new Fiscal Year as the Current Year of the database.  

Access to this End-of-Year Process window is defined at the System Administrator level. 

 

Funds should be in place at the RC and Authorization levels as once Year End is performed 

on the Site, the documents created in the Outyear will begin to export to the FA and to 

STARS-FL to generate obligations and commitments.   

 

You will receive guidance from BUPERS when it is time to perform the year end process.  

 

Process Year End  
In the FA, select Utilities, Process Year End  
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The year end window will open. A message displays stating that expired financial data will 

be deleted and that the outyear will become the current year. Click Yes to continue.  

 

 
 

 

 

 

Questions 
 

What is the Year End Process? 

 

What are the elements that must exist prior to Process Year End being performed? 

 

What are the steps required to perform Year End Process? 

 

Practice 
 

View the Year End Process window and determine what actions are annotated to occur when 

the Year End is performed.  DO NOT Select YES.
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Introduction 
 

This lesson will discuss the Sites summary in the FA which provides the Sites OPTARS, 

Authorizations, JONS, Serial Ranges, and Document Types.   

 

Objectives 
 

Define the Site Summary tabs in the FA. 

 

Outline the steps to retrieve the Site Framework in the FA. 

 

Describe the summary tabs available for Sites in the FA. 

 

Lesson 
 

The FA Site Summary page has five tabs that provide view-only information about the 

sites associated with the selected FA activity.  This is NEW in the web as going to the Site 

maintenance window in the GUI you could add, modify, delete in several of the associated 

tabs.  In the Web you will set up the Financial Framework under Funds Management menu. 

 

 Assigned OPTARs Tab 

The Assigned OPTAR tab provides general information regarding OPTARs assigned to 

the selected site. 

 Serial Ranges Tab 

The Serial Range tab provides information regarding serial ranges for the selected 

site. 

 Authorizations Tab 

The Authorization tab provides general information regarding authorizations assigned 

to the selected site. 

 Job Order Numbers Tab 

The Job Order Numbers tab provides general information regarding JONs assigned to 

the selected site. 

 Document Types Tab 

The Document Types tab provides information on which documents the site has 

access to. 

 

In the FA, select Utilities, Sites  
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To view details for one site only, select a site from the drop down box and click Set Site.  

 

 
 

 

Assigned OPTARs Tab 

 

The Assigned OPTAR tab provides general information regarding OPTARs assigned to the 

selected site. The screen will display the RC, OPTAR and OPTAR Title, the Authorized 

amount, Obligated amount, and Balance available for each OPTAR in that Site you selected. 
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Authorizations Tab.  

 

The Authorizations tab provides general information regarding Authorizations assigned to 

the selected site. The screen will display the RC, OPTAR, Authorization, Total Authorization, 

Total Obligation, and Available Balance for each Authorization in the Site you are reviewing. 

 

 
 

 

Job Order Numbers Tab. 

 

 The Job Order Numbers tab provides general information regarding JONS assigned to the 

selected site. The screen will display the RC, OPTAR, Authorization, JON, JON Description 

(first two digits of BUPERS JONS should have the OLD SAG – then the description), and 

Obligated Amount by JON for each Site you are reviewing. 
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Serial Ranges Tab. 

 

The Serial Ranges tab provides general information regarding Serial Ranges assigned to the 

selected site. 

 

Beginning - Contains the alphanumeric beginning number for the document number serial 

range. 

 

Ending - Contains the alphanumeric ending number for the document number serial range. 

 

Last - The last number used in the serial range. 

 

Description (Desc) - Briefly describes the serial range. 

 

Service - Identifies the government department or activity within the Navy as a fleet or 

shore establishment. 

 

SDN UIC - Lists the Standard Document Number UIC assigned to the document serial 

range for system generation of specific documents. 

 

OPTAR/RC - Lists the OPTAR and RC associated with the serial number range. 
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Document Type Tab 

 

The Document Type tab provides general information regarding all Document Types 

available and those with check mark are available for the selected site. 

 

 

 
 

 

Questions 

 

What is the use for the Site Summary tabs in the FA? 

 

What are the steps to retrieve the Site Framework in the FA? 

 

What are the summary tabs available for Sites in the FA? 

 

Practice 
 

Find the Site Assigned Job Order Number Tab in your FA for one of your Sites. 
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Introduction 
 

This lesson will illustrate the steps required to perform the Automatic Quarter Roll at the FA 

for the Sites assigned to your FA.   

 

Objectives 
 

Define the Quarter Roll. 

 

Describe the elements that must exist prior to performing the Quarter Roll. 

 

Outline the steps necessary to perform the Automatic Quarter Roll at the FA. 

 

Lesson 
 

In the Web FASTDATA the FA now has the option to control the Quarter Roll for all their 

Sites automatically.  The option to not check the automated quarterly roll is still there for 

the FA to determine whether or not they want to use it.   

 

The FA has always automatically rolled to the new quarter on the first day of the new 

quarter.  This did not happen in the Site.  The Site user would login to Site on the first day 

after the quarter begins and would receive a pop up box to do the quarter roll.  If the Site 

user performed the quarter roll it would roll in any funds that may be available for that 

quarter to process documents with.   

 

Now the FA has the option to set up the process to be performed automatically at the Site 

without relying on anyone to do that function.   The FA must apply this automatic process to 

all Sites or no Sites. 

 

In the FA, select Utilities, Automatic Quarter Roll   
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Select ON or OFF.  

 

 
 

Keep in mind if turned ON it will silently roll to the new quarter for all Sites within the FA. If 

OFF is selected it will remain a manual process for each Site to perform each quarter. 

 

Questions 
 

What is the Quarter Roll? 

 

What are the elements that must exist prior to performing the Quarter Roll? 

 

What are the steps necessary to perform the Automatic Quarter Roll at the FA? 

 

Practice 
 

Set up the Automatic Quarter Roll to YES at your FA. 
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Introduction 
 

This lesson will describe the purpose of the New File Manager at the FA.   

 

Objectives 
 

Define the purpose of the File Manager. 

 

Identify the types of files that will appear in the File Manager. 

 

Lesson 
 

File Manager on the FA Menu bar is new in the web FASTDATA to: 

 Manage the files being imported and exported from the database  

 Maintain the suspended travel, B1 files, DTS, and MPC credit card files.   

 

The menu options for File Manager are: 

 File Registration Display 

 Automated Jobs 

 File Inventory 

 Select RCs for JON Export 

 File Manual Export (BUD) 

 File Manual Upload 

 Maintain Suspended External Transactions. 

 

 

File Manager 
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The file types and descriptions that can be managed in this file manager include: 

 

File Name Description 

AH10 STARS-FL Expenditure Import 

AJ10 STARS-FL Job Order Import 

AJ10_INVALJO Invalid JONs Feedback Report from STARS-FL 

AJ10_VALJO Valid JONs Feedback Report from STARS-FL 

ASCI ASCII Text 

CRCT_INVALID Invalid CRCT Feedback Report from STARS_FL 

CST_REDIST Cost Redistribution to STARS-FL 

B1_DTS DTS Import From STARS-FL 

B1_FUELCHIT External B1 MILSTRIP Fuel Chit 

B1_MPC Military Purchase Card 

B1_STA00 Accounting Transactions to STARS-FL 

B1_STANDARD External B1 Standard 

B1_travel External B1 Travel 

B4_IN Job Order Transfer to STARS-FL 

B4_Out Job Order Transfer from DMLSS 

BUD_IN Budget Builder Import 

BUD_OUT Budget Builder Export 

FI10 STARS-FL Job Order Export 

OPTAR_AUTH 010 and 121 Authorizations 

RC_FUNDS 110 Authorizations 

STARS_RECON Reconciliation Inbound 

UADPS UADPS Export 

 

These files will be discussed further in the next lesson. 

To get to the File Manager the FA user will Select File Manager and Select one of the 

available options.  Each option will be discussed further in the next lesson. 

 

  

Questions 
 

What is the purpose of the New File Manager at the FA? 

 

What types of File are managed in the New File Manager?
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Introduction 
 

This lesson will illustrate the steps on how to use the File Manager located at the FA.   

 

Objectives 
 

Define the files managed in the File Manager at the FA. 

 

Describe the seven file management options included in the File Manager. 

 

Lesson 
 

Each of the seven sections of the File Manager have different purposes for use in the FA.  At 

the FA level scheduling is done to import and export the external/internal files into the 

database and out to STARS-FL.  This is controlled through the Automated Processes in the 

File Manager.  

 

File Registration Display 

 

 
 

The first option to choose is File Manual Upload. The File Registration component of 

Interface File Management gives users the ability to associate, maintain, and view the 

physical file name, file type, along with other required information about incoming and 

outgoing files.  

 

The file registration process will be used to capture, maintain, and retrieve all required 

information on all files processing in or out of the FASTDATA database. User access to this 

page is defined at the System Administrator level. 
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 Select File Registration Display 

 

 
 

Note: Standard file types that are commonly used will be registered for the FA at 

the time of conversion.  There will be INBOUND files and another section of 

OUTBOUND files. 

 

Selecting the DETAIL button of the files will open up and provide more registration 

information on the specific file being imported or exported. 

 

 
 

 



FILE MANAGER FUNCTIONS 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

265 

Automated Jobs 

 

 
 

The FA will find that the Automated processes are set up different in FASTDATA WEB.  There 

are only Four Jobs that can be set up as daily to run.  The rest are at minutes intervals.  

Since this is a more real time database and the FA and Site reside in the same database 

now, the minute intervals for MOST jobs are set to 5 minute intervals.   
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Active – allows FA to select Y or N (Yes or No) to activate the automatic process. 

 

Description  - will alert the FA which process is being performed. 

 

Latest Date/Time Executed – will allow the FA to know the last time the database 

performed the process being reviewed. 

 

Interval Type – MN (Minutes for most processes) Must be at least 5 minutes and less that 

1441 minutes. 

       DLY (Daily for four processes) 

 

a. Adjust Obligations – allows for MN or DLY to be run.  Keep in mind that all users 

have to be out of the Sites when this is run. 

b. Receive accounting transactions from the Site (s) – allows FA to set up for MN 

or DLY. 

c. Release Financial Framework to the Site (s) – allows FA to set up for MN or 

DLY. 

d. Send Expenditures to the Site (s) – allows FA to set up for MN or DLY processing. 

 

 

Changes may be made by the FA and then SAVE.  Close to exit the Automated Process 

screen.   

 

NOTE:  The Receive Expenditures from STARS-FL is almost ready to include labor 

expenditures. 

 

 Perform Reconciliation – set to run every 15 minutes.  Each time STARS-FL runs a 

daily report it will send a Reconciliation file to FASTDATA and it will post in non peak 

hours. Set to Y. 

 Process MPC transactions – set to run every 5 minutes.  Each time DAASC receives a 

new file from CITIDIRECT it will send a new MPC file to FASTDATA just like it does to 

STARS-FL.  This will be one file a day the majority of the time. Set to Y. 

 Recalculate Obligations in non peak hours.  Set to Y and it will run automatically 

when users are not in the system.  Produces a report in the FA and Site for FAs that 

have this job set to run advising if there are any recalculations performed. 

 Receive DTS transactions from STARS-FL set to every 5 minutes.  STARS-FL will 

send the file with DTS/SPS transactions to FASTDATA.  Set to Y. 

 Receive Expenditure Returns from the Site(s).  Set to Y every 5 minutes.  

This will move the expenditures erroneously sent to the Site back to the FA.  

Set to Y. 

 Receive expenditures from STARS-FL.  Set to Y every 5 -30 minutes.   

 Receive JONS from STARS-FL.  Set to N – this requires specific coordination from 

NAVSISA and FA to create a file and get it to flow from STARS-FL down to 

FASTDATA.  BUPERS sends JONS to STARS-FL vice STARS-FL to FD. 

 Receive JONS that Failed STARS-FL validation (INVALID). Set to Y every 5 minutes.  

If this is not left on Y the JONS will not receive acknowledgement from STARS-FL. 

 Receive JONS that passed STARS-FL validation (VALID).  Set to Y every 5 minutes.  

If this is not left on Y the JONS will not receive acknowledgement from STARS-FL. 

 Receive accounting transactions from the Site.  Set to Y every XX minutes or daily. If 

cost redistribution is done at the Site make sure the job for receiving accounting 

transactions is set to occur every XX minutes – prior to the Send Cost Redistribution 

batch to STARS-FL. 
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 Receive cost corrections from the Site.  Set to Y every XX minutes.  This will bring in 

any expenditure corrections that are needed to be done at the Site level. 

 Receive cost redistributions from the Site(s).  Set to Y every XX minutes.  The 

accounting transactions created in the cost redistribution process should be received 

at the FA before the cost redistributions.  Set the incremental minutes appropriately. 

 Release Financial Framework to the Site every XX minutes.  Set to Y. 

 Release Outyear Financial Framework to Sites(s).  Only set to Y when you promote 

Outyear, reorganize FF and are ready to send to the Sites.  Then turn job back to N 

when completed.  If you wish to release Site by Site manually you can be in the 

Outyear and use the Release to Site vice this automated job. 

 Send JONS to STARS-FL.  Set to Y.  Send every XX minutes. 

 Send OPTAR Authorizations (010, 121) to STARS-FL.  Once STARS-FL and FASTDATA 

are in sync, turn the job to Y and leave it on every XX minutes. 

 Send RC funds authorizations (110) to STARS-FL.  Set to Y and leave on every XX 

minutes. 

 Send expenditures to the Site(s).  Set to Y and every 30 minutes.  Anytime new 

expenditures post from STARS-FL they will flow to the Sites. 

   

***NOTE:  It is good to set your automated JOBS to send JONS to STARS-FL every 

30 minutes or longer.  When the JON flows to STARS-FL and the Invalid or Valid 

report comes back it will change the JON status.  If you have an invalid and need 

to edit the grantor admin you have to wait until the JON status is “New in error” or 

“Modified in error”.  It won’t allow the changes in various fields if the status is 

unacknowledged.  The JON flowing to STARS-FL every 5 minutes does not allow 

you time to get it to the ERROR status before it is exported again.   

 

 

 

File Inventory 
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Files imported into or exported out of FASTDATA may be viewed using File Inventory. 

 
 

Use this page to search for Incoming/Outgoing files that have processed via the Interface 

File Management system and are part of the Incoming/Outgoing File Inventory. Once you 

have entered your search criteria and selected the Filter button, the results of your search 

will display in the Incoming/Outgoing File Inventory Results section of the page. 

 

There is a new file shown as the example below – it is the cost redistribution file that comes 

back from STARS-FL as invalid.  If not shown on the page display you can filter to it as 

shown.  You can use the filter for any of the features listed below to narrow down your 

search for the file you are looking for. 

 

If you pull the JON_Invalid fill you will see the error message returned from STARS-FL.  This 

will help in knowing how to correct the missing or erroneous data elements so the JON can 

be sent back to STARS-FL to validate. 
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If your file is not showing on the page that displays the search criteria can be filtered by the 

following elements. 

Filters include 

 File Type Name - The type of file that was created 

 File Type Description - Select a brief description of the file type from the drop-

down list 

 Status - Select a status from the drop-down list. Possible Status indicators are - 

INIT Initial; UNPRC Unprocessed; VALID Valid; DEL Marked for Deletion; COMPT 

Complete; PRCSD Processed; ERBFV File Processing Error 

 Site - Select a site from the drop-down list 

 FY - Select the desired Fiscal Year from the drop-down list 

 Inbound/Outbound - Select either Inbound or Outbound. 

 Date Received - The date the file was received in Raw Data. You may choose to 

filter by a date equal to, later than, or earlier than the date selected. You may also 

choose a period of time between dates. 

 Archive - Select the default NOT ARCHIVED, ALL, or ARCHIVED.  When the file 

reaches 14 days old it will remain in the filter search but will then be listed as 

ARCHIVED. 

 Source External System - If you wish to view files from a specific external system, 

select the system from the drop-down list. 

 Sort Order - Files may be sorted by File Type Name, File Type Description, Date 

Received, Status, FY. 

 Ascending/Descending - Sets your sort order in either Ascending or Descending 

order. 

 Filter - Initiates your search. 

 

The files that will show up when filtered can be Incoming Files/Outgoing Files. 

 

Inventory Results  

 File Type Name - The file name identified in the search criteria. Select the File 

Name to view the raw data. 
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 File Type Description - A brief description of the file type 

 Date/Time Received into Raw Data - The date and exact time the file was 

received in raw data. 

 Status - File Status as identified above. 

 Date/Time Processed into FASTDATA - The date and time the file was processed 

in FASTDATA. 

 Source External System - The external system that generated the file 

 Inbound/Outbound - Will display as either Inbound or Outbound 

 Site - The Site associated with the file 

 FY - The Fiscal Year the file was created in 

 Archive - If file is Archived the column will display ARCHIVED.  The files that have 

processed and are older than 14 days will be displayed under archive. 

 Transaction Amount - The cumulative dollar amount of all the records in the file 

 Record Count - The number of records in the file 

 

When the file is opened the raw data will display. 

 
 

DTS/SPS: 

a. In the raw data file in the DTS file you will now see SPS in positions 4-6.  This is the 

contract data from Standard Procurement System (SPS) the will come into 

FASTDATA via the DTS interface.  SPS obligation transactions are typically against 

NC2726s, but obligations for any contractible document will be considered. 

 

This would take the place of doing contract process to move the CM to AO.  Since SPS 

already posts to STARS-FL it will bring in the same obligation data that is already posted in 

STARS-FL.   If the transaction is over $25K your RC document must be accepted first or it 

will fall into the suspended external DTS file.   

 

The following rules will apply to the incoming obligations: 

 

Incoming 540N Finds existing 915  Produces final contract 

Incoming 540N No existing document Generates 540 

Incoming 540L Finds existing 915  Produces partial contract 

Incoming 540T Finds existing document Processes as 540L 

Incoming 540N Finds existing 540  DOUBLE OBLIGATES 
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If a subsequent 540N, 540L or 540T is received through the SPS interface citing a different 

contract than on the original 540, FASTDATA shall overwrite the existing contract 

information on the ACRN record. 

 

b. In the STARS-FL Expenditure Import file the raw date will display the Labor 

Expenditures.  The document numbers that will post to your database will reflect 

“LB” labor, “OT” fringe, “FG” fringe in positions 9-10 of the document number 

created.  These will post the labor expenditures.   

 

Following are descriptions of the File Type Names and Statuses a user may encounter 

when using File Inventory: 

 

File Type Names 

 

File Name Description 

AH10 STARS-FL Expenditure Import 

AJ10 STARS-FL Job Order Import 

AJ10_INVALJO Invalid JONs Feedback Report from STARS-FL 

AJ10_VALJO Valid JONs Feedback Report from STARS-FL 

ASCI ASCII Text 

CRCT_INVALID Invalid CRCT Feedback Report from STARS_FL 

CST_REDIST Cost Redistribution to STARS-FL 

B1_DTS DTS Import From STARS-FL 

B1_FUELCHIT External B1 MILSTRIP Fuel Chit 

B1_MPC Military Purchase Card 

B1_STA00 Accounting Transactions to STARS-FL 

B1_STANDARD External B1 Standard 

B1_travel External B1 Travel 

B4_IN Job Order Transfer to STARS-FL 

B4_Out Job Order Transfer from DMLSS 

BUD_IN Budget Builder Import 

BUD_OUT Budget Builder Export 

FI10 STARS-FL Job Order Export 

OPTARAUTH 010 and 121 Authorizations 

 

 

File Statuses: 

INIT Initial 

UNPRC Unprocessed 

VALID Valid 

DEL Marked for Deletion 

CMPLT Complete 

PRCSD Processed 

ERBFV Error in Processing 
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NOTE:  The FA and Site now have access to the incoming files and will be able to 

see the files that have errors on them.  The STATUS code will show UNPRC or 

possibly ERBFV as seen above.  The reason for the invalid will show up and the FA 

or Site can fix the problem and REPROCESS.   

 

Both the FA and the Site have visibility of all its suspended transactions for 

DTS/SPS under the Maintain External Suspended Transactions process, and both 

can reprocess after the correction is made (FA adds/releases JON, etc.)  This 

section will be covered in the next group below. 

 

For MPC, currently only the FA has visibility for Invalid JON errors. So the FA would have to 

add the missing JON, release to the Site, and then REPROCESS.  (This is being addressed in 

a future release to make it consistent with how the DTS/SPS work now in the web so that 

visibility of all files and errors will be visible at the Site level). Ultimately though only the FA 

can set up the missing JONS.  

 

Archiving of the files in the Processed status will occur after 14 days form the date the file 

processed into FASTDATA.  This will reduce the number of files the system must search 

through and will improve performance.  You can call those up using the filter and the 

ARCHIVED drop down. 
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 Select RCs for JON Export 

 

 

 
 

Note: This will provide the FA to select specific RCs that new or edited JONs have 

been processed in.  These would be JONs eligible for export to STARS-FL. 

 

 

 
 

 

The options now available are Manual and automatic.  If Automatic is select for one or all of 

your RCs you will choose from the SELECT YEAR drop down box and determine if you will 

set current year only, current year and prior years, current year and outyear, ALL fiscal 

Years, or outyear only for the automatic selection to send JONS to STARS-FL.  When a new 

or modified JON is in the NEW complete or NEW modified or Delete status if set to automatic 

the JONS in the RC will flow to STARS-FL without manual intervention. 
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If one or all RCs are set to manual, you will have to go to Select RCs for JON export and 

perform the sending manually.  Note that the manual has no options for FISCAL YEARS you 

want to send to STARS-FL.  

 

Select the RCs with JONs eligible to export to STARS-FL with a check mark in the box.  If all 

RCs have JONs then SELECT ALL.  Select OK and close to exit.  These JONs will export to 

STARS-FL if the Automated JOBS is set to “Y” and should go every 5 minutes.  This is new 

in the Web as it is no longer a nightly batch process to get the new JONs to STARS-FL. 

 

When selected a box will appear advising FA what JONs will be exported. 

 

 

 
 

Select Close.  If you selected the wrong RC you will receive a box saying no JONs available 

to export.  Select back to return to the Selection screen and Select the correct RC. 

 

NOTE: Once the Outyear has been promoted, you must set your RC JONs to Export 

year to “Current Only” or “Current and All Prior Years”. Any other option will send 

Outyear JONs to STARS-FL before STARS-FL is ready to accept the JONs.  



FILE MANAGER FUNCTIONS 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

275 

 File Manual Export (BUD) 

 

 
 

When the FA sets up the RC the option exists to choose a Budget System (BUD).  If this is 

the case, then the FA can now export the two BUD files through the File Manager Menu.  

The first file will send the authorization obligation dollars and the second sends JON data 

and job costs. 

 

 
 

a. Select the EXPORT button. 

 

 If there are no BUD records available the system will return: 
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If BUD files are available the system will return: 

 

 

 
 

Notice the message at the top of the screen.  The two BUD files created are shown at the 

top of the screen also.  The bottom of the screen will display a button to PRINT and Close. 

 

b. Select the BUD Export Authorization File (FDDBDAU.DBF). You will be asked if you 

wish to save the file. 
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c. Identify the drive/folder where the data file will be stored. If a previous file of that 

name exist, (i.e. from a previous BUD export download) you will be asked if you wish 

to replace it. 

 

 

   
 

 

 

 

d. Select the BUD Export Job Order File (FDDBJOFA.DBF). You will be asked if you wish 

to save the file. 
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e. Select Save and identify the drive/folder the data will be saved in. If a file of the 

same name exists, (i.e. the previous FDBJOFA.DBF file), you will be asked if you wish 

to replace it. Select Yes. 

 

     
 

 

 

 

 

f. Select the Print button at the bottom of Export BUD page to view the BUD Export 

Report. 
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 File Manual Upload 

 

 
 

 

1. B1 – Standard or Travel 

When FA selects File Manual Upload/B1 to manually load a file the following screen appears. 

 

 

 
 

 

Click Browse. Scroll or type the File Name to locate the B1 file you are loading into the FA. 
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 Once the file name appears in the Select File to Import block – Select IMPORT to pull the 

file in. 

If the above initial checks pass, the data file is then checked against the database to see if 

the current logged on-user has previously imported a file of the same type, name, size 

(#records), and containing exact matches of the first & last records in the file. If a potential 

duplicate condition is detected, the following warning will appear. 

 

Valid Transactions are processed by FASTDATA into documents. Invalid transactions are 

corrected at the FA or Site's Correct Suspended DTS Transaction, Correct Suspended 

MILSTRIP Fuel Chit B1 transactions, Correct Suspended Standard B1 transactions or Correct 

Suspended B1 Travel Transaction screens. The exception is transactions rejected for an 

invalid Job Order can only be corrected at the FA. 

 

2. B1-Fuel Chit 

 

 
Click Browse to locate the file you wish to upload.  Then Select IMPORT. 

Fuel Chit records are uploaded from the FA user’s local drive to the Raw Data table where 

the raw data is then validated and processed.   

 

Valid Transactions are processed by FASTDATA into documents. Invalid transactions are 

corrected at the FA or Site's Correct Suspended DTS Transaction, Correct Suspended 

MILSTRIP Fuel Chit B1 transactions, Correct Suspended Standard B1 transactions or Correct 

Suspended B1 Travel Transaction screens. The exception is transactions rejected for an 

invalid Job Order can only be corrected at the FA. 

 

3. BUD 

 

 

This import process will be used to import BUD OPTARS and Authorizations. Users with File 

Manager Access can import BUD OPTARs, while users with No Access cannot open the 

Import BUD OPTARs window. 

 

 

Select the Browse button to view the available files on your hard drive. Select the file you 

wish to import and click the Open button. 



FILE MANAGER FUNCTIONS 

BUPERS FASTDATA WEB TRAINING GUIDE - FUND ADMINISTRATOR 
 

281 

 

 

The file you selected will appear in the Select File to Import field. Click Import. 

 

 

FASTDATA generates an Import OPTAR Report that provides each OPTAR record contained 

in the file, and allows you to select an RC and designate the OPTAR as Direct or 

Reimbursable. For each imported OPTAR that did not already exist in FASTDATA you must 

select an RC with which to associate the OPTAR before you can save Imported OPTARs. 

 

 
 

From the drop-down list select an RC and choose Direct or Reimbursable for each OPTAR. 

Select Next or Print. If you choose to print you will see a preview of the printed report. 
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Click Next to continue the process. A successful import will result in this message. 

 

 
 

Select the OK button. You will automatically be taken to the Import Authorization page. 

 

 

Select the Browse button to view the available files on your hard drive. Select the file you 

wish to import and click the Open button. 
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Select the Import button. 

 

 
 

At the Import Authorization Report page, select the Print button if you wish to print the 

report before saving. Select the Save button to save without printing the report. 
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FASTDATA will advise that the Authorization file has successfully been imported. 

 

 

 
 

 

 

Maintain Suspended External Transactions 
 

 
 

 

Selection of Maintain Suspended External Transactions allows the FA the visibility of the 

suspended external transactions being imported into the Site.  Corrections can be 

performed and then REPROCESS can be done at either level FA or Site.  This is also where 

the FA or Site user can use the Correct Suspended screen to INSERT a missing obligation or 

transaction that can’t be done with update document, amend, or contract process – the 

normal way adjustments are done. 

 

1.  Standard B1 

Use this page to correct Suspended Standard B1 transactions suspended during import from 

an external system. You can modify the value for any editable column to un-suspend the 

desired transaction(s).  This is now available at the FA and also at the Site for review and 

for reprocessing. 

 

When you have made the desired changes, you can process in two ways.   
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1) Select the Save button to initiate the correction process, the select the Re-Process 

button. 

2) Select Reprocess and you will receive a message telling you by clicking OK you will 

SAVE the changes prior to reprocessing the suspended transactions.   

 

Both methods will remove any corrected transactions from the suspense file. When you 

process suspended transactions, FASTDATA updates the transactions as memo records in 

the Site database. FASTDATA also suspends any external transactions that it cannot 

validate. User access to correct suspended transactions is defined at the System 

Administrator level. 

 

 
 

If the error is Document already Exists, you would most likely want to delete that 

transaction.  Review in Transaction History to see if the transaction amounts are the same 

and then put a check mark on the Delete and Reprocess.  

 

 
 

 

When a transaction needs to be INSERTED, Select the INSERT button on the bottom of 

the screen.  This basically allows you to you to INSERT a B1 record.  If it is a NEW 

document it would be a Record Type of “N” and if it is an adjustment it would be a “T”. 
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The screen will appear with the blank lines to fill in.  In the example an adjustment to 

decrease an 1149 document is displayed.  If you are increasing use a 540C and if 

decreasing a 540D.   

 

 
 

 

Select REPROCESS – (If you select SAVE, you have to then select REPROCESS). 

 

 
 

If there is an error you will see immediate results, edit and REPROCESS to load your 

transaction.   When SPS interface obligates the contracted document in FASTDATA and 

STARS-FL and the Site user also performed Contract Process, the INSERT method to do a 

“T” adjustment 540 D transaction will remove the double obligation status in FASTDATA and 

if the double obligation also resides in STAR-FL the FA can mark the transaction to flow to 

STARS-FL to deobligate as well.  This process is also covered in the Site Manual under File 

Inventory/Maintain Suspended External Transactions/B1 standard.  It can be done at the FA 

or the Site level.  
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2. Travel B1 

Use this page to correct Suspended Travel B1 transactions suspended during import from an 

external system. You can modify the value for any editable column to un-suspend the 

desired transaction(s).  This is now available at both the FA and the Site for review and 

reprocessing. 

 

When you have made the desired changes, select the Save button to initiate the correction 

process. After the changes have been saved, select the Reprocess button. Reprocessing 

suspended transactions removes any corrected transactions from the suspense file. When 

you process suspended transactions, FASTDATA updates the transactions as memo records 

in the Site database. FASTDATA also suspends any external transactions that it cannot 

validate. User access to correct suspended transactions is defined at the System 

Administrator level. 

 

The screen that appears is just like the B1 screen discussed above except the travelers 

name and return date are added to the screen. 

 

 
 

 

3. MILSTRIP Fuel Chit B1 

Use this page to correct Suspended MILSTRIP Fuel Chit B1 transactions suspended during 

import from an external system. You can modify the value for any editable column to un-

suspend the desired transaction(s).  This is available at both the FA and the Site for review 

and reprocessing. 

 

When you have made the desired changes, select the Save button to initiate the correction 

process. After the changes have been saved, select the Reprocess button. Reprocessing 

suspended transactions removes any corrected transactions from the suspense file. When 

you process suspended transactions, FASTDATA updates the transactions as memo records 

in the Site database. FASTDATA also suspends any external transactions that it cannot 

validate. User access to correct suspended transactions is defined at the System 

Administrator level. 
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Same screen as standard B1 above. 

 
 

4. DTS/SPS from STARS-FL 

Use this page to maintain Suspended DTS/SPS B1 transactions suspended during import 

from the STARS-FL. You are limited to deleting the suspended DTS transaction or 

Reprocessing the transaction. You can’t correct DTS transactions at this screen. You may, 

however, correct the cause of the suspension elsewhere in the system and Reprocess the 

transaction from this screen.  This is available at both the FA and the Site for review and 

reprocessing. 

 

Reprocessing suspended transactions removes any corrected transactions from the 

suspense file. When you process suspended transactions, FASTDATA updates the 

transactions as memo records in the Site database. FASTDATA also suspends any external 

transactions that it cannot validate. User access to maintain suspended transactions is 

defined at the System Administrator level. 

 

Note: One of the main causes for BUPERS suspension of DTS and MPC files are No 

funds available.  BUPERS has requested that the FA be allowed to set the imported 

external MPC, DTS, SPS transactions to be exempt from funds check (without 

having to take the check off to process and put it back on once processed.)  This is 

being worked and will be available shortly.  It should eliminate many of the 

BUPERS suspensions for DTS and MPC files.   

 

The SPS transactions can suspend with the error message not accepted.  For any SPS 

transaction on a document over $25K it requires acceptance and once it is done the 

suspended SPS transaction can be corrected. 
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If the Site has already performed Contract Process then the suspended SPS transaction for 

the same amount can be marked for deletion.  Review the document in Transaction History 

to determine if the AO was done through Contract Process.  Do NOT double obligate the 

document if so. 

 

5. MPC from DAASC 

Use this page at the FA or the Site to maintain Suspended MPC transactions suspended 

during import. You are limited to deleting the suspended MPC transactions or Reprocessing 

the transactions. You can’t correct MPC transactions at this screen. You may, however, 

correct the cause of the suspension elsewhere in the system and Reprocess the transaction 

from this screen. 

 

Reprocessing suspended transactions removes any corrected transactions from the 

suspense file. When you process suspended transactions, FASTDATA updates the 

transactions as memo records in the Site database. FASTDATA also suspends any external 

transactions that it cannot validate. User access to maintain suspended transactions is 

defined at the System Administrator level. 

 

One of the main causes for BUPERS suspension of DTS and MPC files are No funds available.  

BUPERS has requested that the FA be allowed to set the imported external MPC, DTS, SPS 

transactions to be exempt from funds check.  This feature is in the FA under utilities.  It 

should eliminate many of the BUPERS suspensions for DTS and MPC files.   
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Questions 
 

What are the files managed in the File Manager at the FA? 

 

What are the seven file management options included in the File Manager? 

 

 

Practice 
 

Locate the most current FI10 STARS-FL JON file that was imported to your database.  

Determine the status of the file. 

 

Check your database for any suspended MPC or DTS files.  If there is one in your database 

determine the error and how it would be fixed. 
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FUNDED REIMBURSABLE SOURCE CODE (RSC) TABLE 

 
 

RSC  Hardcopy Indicator  Description 

# Y Non-Federal source collected in advance.  This RSC is for 
accomplishing work in which money is received in advance of work 
performed.  This category should never bill since money is collected 
up front.  Only a private vendor is indicated as the payee.  

A Y Off budget Federal agency (i.e., Post Office).   

D N Military Assistance (i.e., 97-11*1080).   

E Y Other non-defense accounts (Coast Guard, State Dept, Dept of 
Labor, Dept of Commerce, State Government Agencies, GSA, 
FEMA, Dept of Treasury, Dept of Justice, NOAA, Dept of State, Dept 
of Veterans Affairs, Dept of Interior, Dept of Agriculture, Dept of 
Health & Human Services, NASA, Office of Personnel Mgmt (OPM), 
Homeland Security, Corps of Engineers, National Science 
Foundation, Dept of Education, Dept of Energy, Dept of Housing & 
Urban Development, Executive Office of the President).  Coast Guard 
must be IPAC’d.   

1 N Intra-Appropriation.  Appropriations are the same (i.e., 1804 to 1804, 
1806 to 1806).  This source code is for accomplishing work in which 
both customer and performer share the same appropriation.  These 
bills should automate.   

3 Y or N Other Appropriations.  Navy to other Defense or a different 
appropriation (i.e., 1804 to 1806).  These bills should automate 
whenever possible.  (i.e. DECA is a RSC 3, but will require a hard 
copy indicator of  “Y” and must be processed through IPAC).  If an 
IPAC trade agreement exists, hardcopy indicator should be “Y”. 

6 Y Non-Federal sources, other than Trust Funds (private parties, i.e. 
Navy Exchange, Credit Unions, Private companies).  Bills are mailed 
out for payment and a check will be expected for payment.  An 
exception is a precollection of expenses.    

8 Y or N Foreign Military Sales (FMS).  This source code is for accomplishing 
work for foreign Government agencies.  (Surcharges are added to the 
charges to cover cost of packing, shipping, and mailing).  FMS can 
be automated, if there is a complete LOA, unless the funding 
document states otherwise.  APPN should be 8242 
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UNFUNDED REIMBURSABLE SOURCE CODE (RSC) TABLE 

 
 

RSC  Description 

2 Unfunded intra-appropriation transactions. 

4 Unfunded MAE and IMET transactions. 

5 Unfunded reimbursements which charge other Defense accounts 

7 Unfunded reimbursements from nonfederal sources. 

9 Unfunded Foreign Military Sales (FMS) 

B Unfunded reimbursements from Off-budget Federal agencies 

F Unfunded non-defense accounts 
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DOCUMENT PROCESSING ERROR CODES GENERATED FROM B1 EDIT PROCESS 

 Last Updated on:  31 August 2004 

 

THIS IS THE SET OF ERROR CODES THAT ORIGINATE FROM THE EDIT AND EXPANSION OF 

THE 260/510 CHARACTER B1 BATCH INTERFACE THAT OCCURS IN PROGRAM LXF5120.  

THEY CAN BE FOUND IN RELATIVE POSITION 305-324 OF 

LXFD99.LXF.@LO1.LXF5120.LX@F109.F1.  THEY ALSO WILL APPEAR IN THE ERROR 

CODE COLUMNS OF THE DOC_EXCP_SUSP TABLE.  

 

INVALID TRANSACTIONS TARGETED TO DOC_EXCP_SUSP: 

Character        Subscript           Position     Reason 

  A        1         305 NO ROW FOUND ON THE DOC TABLE FOR THIS RECORD 

  B         2  306 ERRONEOUS INPUT JOB ORDER – NOT FOUND ON 

ROOT_JOB_OD TABLE  

(INVALID OR MISSING)        NOT FOUND ON DOC TABLE 

  C      3  307 ERRONEOUS EXPENSE ELEMENT 

  D      4  308 DOC TYPE ‘N’ BUT DOC KEY ALREADY ESTABLISHED ON DOC 

TABLE 

  E      5  309 DOC KEY IS FLAGGED AS COMPLETED ON THE DOC TABLE  

  F      6  310 DOC TYPE ‘U’+ MATCH ON INPUT RECORD PIIN/CALL AND 

STARSFL ACCTG 

  G      17  321 PREVIOUS COMMITMENT NEEDED 

  H      4  308 FLEET/APADE OBLIGATION CONFLICT (TL MATCH APADE) 

  I      14  318 FAILED STANDARD DOCUMENT/PIIN EDIT – (File:  LXF5120 Error 

Code Doc  (see next page for further information) 

  J   FAILED CMET VALIDATION   (DOC_EXCP_SUSP table only) 

  K      9  313 DUPLICATE DOC TYPE ‘R’     -    (LXF5129)      6/4/04 

  L   RESERVED FOR FUTURE USE 

  M      7  311 INVALID GOVERNMENT IND 

  N      8  312 INVALID DOCUMENT NBR 

  O      

None 

 N/A MQ SERIES – DOC 540 AMT = 0;  

  P      (9)  313 UNDEFINED EXECUTION (GLC) CODE 

  Q      10  314 ERRONEOUS CREDIT/DEBIT INDICATOR 

  R      11  315 MISSING OR INCORRECT TRANSACTION AMOUNT OR QUANTITY 

  S      

(12) 

 316 MISSING OR INCORRECT DESCRIPTION FIELD (IE. VOUCHER 

NUMBER) 

  T        RESERVED FOR FUTURE USE 

  U      13  317 MISMATCH ON INPUT RECORD JOB ORDER AND STARSFL 

ACCOUNTING 

  V      14  318 UIC DERIVED FROM INPUT DOC NBR NOT FOUND ON 

LOA_CHB_UIC TABLE 

  W   RESERVED FOR FUTURE USE  

  X      15  319 ERRONEOUS FISCAL YEAR RECEIVED (FY RECD < B1 JOB ORDER 

FISCAL YR) OR 915 MISSING  

  Y      16  320 INCOMPATIBLE REIMBURSABLE SOURCE CODE FOR DOC TYPE 

‘R’ 

mailto:LXFD99.LXF.@LO1.LXF5120.LX@F109.F1
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  Z      20  324 ONE OR MORE BASIC B1 EDIT FAILED (SEE LXF5120A PRELIM 

EDIT RPT!) 

  0      18  322 DOC TYPE ‘U’ ‘P’ OR ‘Q’ AND DOC AMOUNT(S) ARE 

INCOMPATIBLE 

  1      19  323 MISSING OR INCORRECT TRAVELERS’ NAME OR RETURN DATE 

  2      17  321 MISSING OR INCORRECT PIIN INFORMATION FOR NEW DOC  

  3      19  323 DUPLICATE NEW DOC/ACRN IN SAME BATCH RUN  

  4      3  307 INVALID OOC     9/11/00   01-99-047-F 

  5   RESERVED FOR FUTURE USE  

  6   RESERVED FOR FUTURE USE  

  7   RESERVED FOR FUTURE USE  

  8      

None        

 N/A MQSERIES ERROR ON POSTING 

  %      12  316 B1 EFFECTIVE DATE IS INVALID FOR FLEET PSEUDO OB 

  9      

None 

 N/A MQ SERIES EXEC CODE NOT AUTHORIZED IN SECURITY DATA 

BASE (LXT1005) 

 

====>  VALUES IN PARENS () ARE NOT IN USE IN THE DB2 VRS OF EDITS 

====>  VALUES IN ERROR SUBSCRIPT 20 - VALUE OF ‘Z’ TO INDICATE PRELIMINARY 

EDIT FAILED (SEE ‘LXR5120A’ REPORT) 

 

INVALID TRANSACTIONS TARGETED TO UNDIS_EXD_SUSP: 

 ‘*’  MISMATCH ON INPUT LOA AND LOA RECORDED FOR DOC IN STARSFL ACCTG 

 

‘&’ INPUT DOC TYPE ‘A’ ‘C’ OR ‘F’ (EXEC-CD = ‘610’) AND DOC NR NOT FOUND IN DOC 

ACCTG BUT INPUT LOA (1960 DATA) IS FILLED 

 

‘/’  INPUT DOC TYPE ‘A’ ‘C’ OR ‘F’ (EXEC-CD = ‘610’) AND STARSFL SHOWS DOC KEY 

FLAGGED AS COMPLETED ON THE DOC TABLE  

 

** AN INSERT ATTEMPT TO UNDIS_EXD_SUSP MAY FAIL WHEN THE LOA REFERENCED ON 

THE INPUT TRANSACTION IS NOT FOUND 

        ON THE LOA TABLE IN STARSFL ACCTG; THESE TRANSACTIONS ARE THEN POSTED 

TO THE INV_ACCT_SUSP_DTL. 

 ‘I’  - LXF5120 Error Code ‘I’ Conditions 

 

Paragraph 3000-Standard-Edit. 

GLC ‘540’ with Doc Type ‘L’ and ‘T’ bypass this edit.  If the PIIN = spaces, these validations 

are also bypassed.  If the first two positions of the PIIN = ‘GS’ or the first three positions of 

the PIIN = ‘NAS’, these validations are also bypassed.  Otherwise, when the PIIN contains 

data, all ‘915’, ‘510’ and ‘540’ transactions go through these edits.  The following conditions 

create an ‘I’ error code: 

 

1. If the 2 position B1-PIIN-ACRN is not equal to spaces but the first position or the 

second position is a space - Position 28/29 of B1 

2. The PIIN-Service-Code is a space – first position of B1-PIIN  (position 76 of B1) 

3. The PIIN-Service-Code is not alpha – first position of B1-PIIN (position 76 of B1) 

4. Any of the 5 positions of the PIIN-UIC is a space – positions 2-6 of B1-PIIN (positions 

77-81 of B1) 

5. If any of the 5 positions of PIIN-UIC isn’t numeric or alpha – positions 2-6 of  
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B1-PIIN.  (Positions 77-81 of B1) 

6. If PIIN-FY not numeric – position 7-8 of B1-PIIN (position 77-81 of B1) 

7. If PIIN-Instrument-Code = 4, 5, 6, 7, 8 or 0 – position 9 of B1-PIIN (position 84 of 

B1) 

8. If GLC not = ‘510’ or ‘540’ and PIIN-Instrument-Code not equal ‘9’ (positions 53-55 

and position 86 of B1) 

9. If Doc-Type not equal ‘N’ and PIIN-Instrument-Code not equal ‘9’ (position 12 and 84 

of B1) 

10.  If PIIN-Instrument-Code = ‘I’ or ‘O’  (Position 84 of B1) 

11.  If PIIN-Instrument-Code = ‘A’, ‘G’ or “H’ and SPIIN = spaces  

(SPIIN = B1-Call)  (Positions 84 and 91-94 of B1) 

12.  If PIIN-Instrument-Code = ‘A’, ‘G’, ‘H’ or ‘D’ and SPIIN = ‘0000’ or 

SPIIN-Call-Pos1 or Pos2 or Pos3 or Pos4 = ‘I’, ‘O’ or ‘-‘ (Positions 84 and  

91-94 of B1) 

13.  If PIIN-Serial Number = ‘0000’ or there is an ‘I’, ‘-‘ or ‘O’ or ‘0’ in any of the 4 

positions – positions 10-13 of B1-PIIN (Positions 85-88 of B1)  

 

The following validations apply to MILSTRIP documents and create an error code ‘I’: 

 

1. If the first position of the B1-Doc not equal ‘H’, ‘K’, ‘L’, ‘M’, ‘S’, ‘A’, ‘D’, ‘F’, ‘N’, ‘P’, 

‘Q’, ‘R’ or ‘V’. (Position 13 of B1) 

2. If the UIC-NR isn’t on the UIC table – position 2-6 of B1-Doc (Position 23-26 of B1) 

3. If the document year (position 7 of the B1-Doc) isn’t numeric (Position 19 of B1) 

4. If any of the 4 positions (11-14) of the B1-Doc contain an ‘I’, ‘O’, space or ‘0’ 

(Positions 23-26 of B1) 

5. If the doc-suffix-code (position 15 of the B1-Doc) = ‘I’ or ‘O’ (Position 27 of B1)    
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CC XREF – Contracted Documents 

 

RC and other type documents can’t be Xref if: 

 There is an expenditure on the document (EV) 

 There is a receipt on the document (RP) 

 If contract process was done as partial vice final 

 

CONTRACT ACCEPTANCE: 

 Only required on NC2276 documents over  $25K 

 If activity has determined that all RC documents will be accepted that is optional  

 Other document types that require acceptance are the DD448 Category 2 – direct 

citation and the NC2276A – Direct citation  

 

CONTRACT PROCESS: 

 NC2276 required contract process to move funds from 915 CM to 540 AO 

 Contract process FINAL should be done for the amount FISC awards for the contract 

for; unless FISC awards a portion of your funded document (RC) to one 

contract/contract ACRN and has not awarded the full amount to one vendor – and 

there would be a prospect that another award would be coming for the balance to 

another contract – then you would do contract process partial for the amount 

awarded to the first contract.   

 

1. Create NC2276 send to FISC(CM 915 commitment to STARS) 

2. If FISC accepts for contracting – do acceptance if over $25K (unless a command 

decision to accept all)  No Accounting transaction 

3. When contract is awarded and returned by FISC – perform Contract process NEW 

and tie the Contract number to the RC/RC ACRN for the amount contracted as a 

final.  The 915D and 540C for the amount contracted will flow to STARS and liquidate 

the amount moved to obligation when contract was awarded. 

4. The remaining 915 (if any) will remain in STARS-FL and FD as part of the COST of 

the Document until AMEND Document is performed.  In the line item total AMOUNT 

field use a negative amount to reduce the remaining commitment in FD and STARS 

and reduce the Document COST to the amount of the contract that was created by 

FISC.  A 915D –CM will reduce document cost in both systems. 

5. The cumulative amount on the 2276 will then be in sync with the total amount 

contracted by FISC. 

6. If for some reason a new amendment is required to increase the document later on – 

do amend document to increase the line item.  A 915 C will flow to STARS and CM 

will adjust the FD cost as well. 

7. When FISC cuts the amendment – do contract process – EDIT (do not use NEW as it 

will double obligate your document).  Enter the amount that FISC cut the 

amendment for and FINAL. 

 

If Contract number/contract ACRN and/or Delivery order/BPA need to be changed on an 

existing contract – use UPDATE document and enter it in the correction after export screen 

to flow to STARS. 

 

If Credit card is used as a method of payment on RC document: 

There are two options you can use. 

 Let the CC document flow into FD and obligate same as it flows into STARS-FL to 

obligate the CC document number.  Then when the AO certifies the bill for payment 

and the 610 posts on the CC document – use Cost redistribution in STARS-FL (TFCR) 
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or in FASTDATA FA or Site and move the Expenditure portion for the RC document 

FROM the CC document to the RC document.  Thus clearing the double obligation 

status.  This leaves all costs, expenditures etc on the RC document.  

 When the CC document (MPC) flows into FD use the CC XREF screen to draw down 

the amount on the RC document and leave it on the CC document.  This clears the 

double obligation and does not have to wait for the expenditure to post to clear the 

double obligation status. 

 

AMEND Document – decrease line item:  Put the negative amount in the AMOUNT field – 

not the quantity (unit price ) field.      

 
 

 
 

 
DOC NR: N4390010RCBA066 ACRN: AA        DTS TRIP REC NR:        MTH+1:          

 PIIN: N0018910FM031   ACRN: AA    SPIIN/CALL NR:         CLIN:        SLIN:     

 GA: 17  TA: 00  APPN: 101804  SBHD: 22M8  OB/BCN: 3596A  SX: 0                  

 JOB ORDER NR CTR  EE OOC  SPIIN  CLIN SLIN   DTE EST  DTE COMP  NTE ST CC GOVT  

 439000GST00       T  260                     05/20/10 07/29/10      C      N    
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       OBL AMT       540 AMT       530 AMT       510 AMT       610 AMT           

           .00           .00           .00           .00           .00           

      PPMT AMT       915 AMT     QTY   R QTY                FROZEN AMT           

           .00           .00       1       0                       .00           

                                                                                 

 USERID     DESCRIPTION    TT        AMOUNT  EXEC C/D FY DT   QUANTITY  PROC DTE 

QB1OBLWB SOFTWARE                  3375.00   915  C  10  N          1  05/20/10 

 QB1OBLWB SOFTWARE                  3375.00   540  C  10  L          0  06/21/10 

 QB1OBLWB SOFTWARE                  3375.00   540  D  10  T          0  06/30/10 

 QB1OBLWB SOFTWARE                  3375.00   540  C  10  T          0  07/16/10 

 QB1OBLWB SOFTWARE                  3375.00   540  D  10  T          0  07/16/10 

 QB1OBLWB SOFTWARE                  3375.00   540  C  10  T          0  07/21/10 

QB1OBLWB SOFTWARE                  3375.00   540  D  10  T          0  07/21/10 

 QB1OBLWB SOFTWARE                  1687.00   540  C  10  L          0  07/22/10 

 QB1OBLWB SOFTWARE                  1687.00   540  D  10  T          0  07/29/10 
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